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1. IlepeueHb MIAHMPYEMBIX P€3y/IbTAaTOB 00yUeHHs M0 AUCHUIIMHE, COOTHECEHHBIX C
YCTAHOB/IEHHBIMH B 00pa30BaTe/IbHOM MPOrpaMMe HHANKATOPAMH A0CTH)XKeHHUS
KOMIIeTeHIui

ITo utoram oCBOEHUs AUCLATUTUHBI 00YUarOIINICS 10/DKEH 0CTUYD CIeAYIOIINUX Pe3y/IbTaToB

o0yueHus:

Kareropus (rpymnma)

dopmupyeMast

Kopn v HaumMeHOBaHMe

Pe3ynbraThl 00y4eHust

KOMIeTeHI[uH (Tpu KoMreTeHLust (C WH/IMKaTopa 10 JUCLIUTITMHE
Hammuuu OITK) yKa3aHueM Ko/ja) JOCTW)XeHUs
KOMITeTeHLIUU
KommyHuKarys CriocobeH puMeHsITb YK-4.1. 3natb 3HaTb COBpEMEHHbIe
COBpPEMEHHbIe COBpEMeHHbIe KOMMYHHUKaTUBHbIE
KOMMYHHUKaTUBHbIE KOMMYHUKaTUBHbIE TeXHOJIOTUH, B TOM
TeXHOJIOTUH, B TOM TeXHOJIOTHH, B TOM yuCIIe Ha
yuCIie Ha yuCIie Ha VMHOCTPaHHOM(bIX)
WHOCTPaHHOM(BIX) HMHOCTPaHHOM(bIX) s13bIKe(ax)
s3bIKe(ax), A/ A3bIKe(ax);
aKaZileMMueCKoro 1 COBpEMEHHbIe
1po¢eCCHOHAIBHOTO VMH(pOpMaL[MOHHO-
B3auMozencTBus (YK- | KOMMyHUKAlLIMOHHbIE
4); TeXHOJIOTHH.
YK-4.2. YmeTb YMmeTh BbIOMpaTh

BbIOMPATh COBPEMEHHBIE
KOMMYHHKATUBHbIE U
VMH(OpMaL[MIOHHO-
KOMMYHHKAI[HOHHbBIE
TeXHOJIOT'MHU, CII0COOLI
JIe7IOBOTO OOILeHUS /ISt
aKa/leMU4ecKoro u
ripoeccroHaIbHOTO
B3aUMO/IeCTBUS

COBpEMEeHHbIe
KOMMYHHKaTHBHbIE
TeXHOJIOTUHU, CII0COOLI
JIe7IOBOTO OOIIeHHs JJIs
aKaJIeMHU4eCcKoro 1
rpoeccroHaIbHOTO
B3aUMO/IeCTBUS

YK-4.3. Bnagetsb
HaBbIKaMM NIPUMeHeHUsT
COBPEMEHHbBIX
KOMMYHMKaTUBHBIX
TEeXHOJIOTUH J/1s1
aKaJieMuueCKoro u
ripoeccroHaIbHOTO
B3aUMO/IeCTBUS

BnaseTth HaBbIKaMu
TIpUMeHeHHsI
COBPEMEHHBIX
KOMMYHUKaTUBHbBIX
TEeXHOJIOTHUM /151
aKaJleMUueCcKoro u
ripoeccroHaIbHOTO
B3aUMO/IeCTBUS




2. Ilenp 1 MeCTO AUCIUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

HucturuivHa «/le/10BoM MHOCTPaHHBIN SI3bIK» OTHOCHUTCS K 00s13aTe/IbHOM YacCTH.

AucaunvHa n3yvaercsiHa __ 1 Kypce B 2 ceMmecTpe.

Llens n3yueHust AUCLUIIMHBL (pOpPMHUpOBaHWe 3HAHWM, YMeHUH B 00/1aCTH [1eJI0BOr0 MHOCTPAHHOTO
s3bIKa, pPa3BUTHE KOMMYHUKAaTUBHBIX HAaBLIKOB Ha YpOBHe HeOOXOJUMOM U [JOCTaTOUHOM [iIs
aKa/leMHU4eCcKoro 1 npogeccroHaabHOIO B3aUMO/|eMCTBYSI.

3. Copaepxanue padoueil mporpamMmsbl (00eM AVCIUIUIUHBI, TUNBI H BH/IbI YUeOHBIX 3aHATHH,
y4eOHO-MeToAnYeCcKoe o0ecneyeHrne CaMOCTOSITe/TbHON Pad0ThI 00yJaroIINXCs)



®I'BOY BO «YOMMCKNN YHUBEPCUTET HAYKU Y TEXHOJIOTU»
BUPCKUI ®UTNAJT YYHuT
OAKYJIBTET ®U3NKU 1 MATEMATHKA

COJIEPKAHUE PABOYEW ITPOT PAMMBI

JVCLIMTITMHBI «[1eN10BOM MHOCTPAHHBIM SI3bIK» Ha 2 ceMecTp
_ OYHadA
topma obyueHws
Bup padoTsI O0BeM JUCHUILIMHBI

O61ast TpygoeMkocTh aucturivHbl (3ET / yacoB) 2/72
YueOHBIX 4aCcOB Ha KOHTAKTHYIO PaboTy C MperojaBaTesieM: 18.2

JIeKIui 0

MpaKTUYeCKUX/ CeMUHAPCKUX 18

71ab0paTOpPHBIX 0

KOHTPOJTb camocTosiTe/TbHOU paboThl (KCP) 0

Japyrux (TpynroBasi, UHAWBU/yaIbHask KOHCYJ/IbTALIMS U UHbIE BUZBI
yueOHOM AessTe/TbHOCTH, TIpelyCMaTpHUBatoIIKe paboTy 00yJaromuxcs C

nipenogaBatesieM) OKP 0.2
YuyeOHBIX YaCOB Ha CaMOCTOsITe/IbHYIO paboty obyuaroruxcsi (CPC) 53.8
YueOHbIX YaCOB Ha TIOATOTOBKY K

3auety (KoHTpOJIB) 0

dopMa KOHTpOJIA:
3auet 2 cemecTp




Ne r/r1 | Tema u copep>xaHue dopma OcHoBHas 1 3azsaHus 1o dopmMma Teky1Lero
H3yuyeHust JOTIO/THUTe IbHast CaMOCTOSITe/IbHOM KOHTPOJIA
MaTepuasoB: JiTeparypa, paboTe CTyIeHTOB yCIieBaeMOoCTH!
JIEKLIUH, peKkoMeHyeMasi (KO/IJIOKBUYMBI,
MpakTAuYeCcKue |CTyaeHTaM (HoMmepa U3 KOHTPOJIbHBIE PaOOTHI,
3aHATHS, CTIMCKA) KOMIIbIOTEPHbIE TeCThI
CeMUHapCKue U T.IL.)
3aHATHS,
nabopaTtopHbie
paboThl,
CaMOCTOSATe/IbH
ast pabora u
TPYA0EMKOCTh
(B yacax)
ImT |3u |CP

C
1 kypc / 2 cemecTp
1 [enoBast KOppeCroHAeHLYs B YUpeXXJeHUsX. 4 22 |OcH. mut-pa NelNe 1,2 | Kelic-3amanus, [TrcbMeHHBIN OTBET,

[TocTpoeHre KOMMYHUKALIMU B MMCbMEHHOU
(hopMe Ha UHOCTPAHHOM SI3bIKe [I7Isl pellleHusI
3a/1a4 rpodeCCUOHATBLHOM /lesITe/IbHOCTU B
ColMa/IbHOM paboTe C pa3/InUHbIMU TPYIIIIaMH
HaceJIeHUsI

Crpykrypa genosoro nuceMa. CofeprkaHue 1
CTWJIb [1€/I0BOT0 TMCbMa. BUabI nrceM: mucbMo-
3arpoc, NUCbMO-TIpe//I0KeHre, MUCbMO-
peksiaMaliysi, OTBeT Ha [IMCbMO- peK/iaMaL1to.
DJIeKTpOHHas routa. [Tone3Hblie BeIpakeHUs B
[,en10BoU koppecnoHieHLuK. [Toctpoenuve
KOMMYHMKALMM B MMCbMEHHOU JopMe Ha
WHOCTPAHHOM $I3bIKe [I/IS pellieHus 3a/1a4

Hor. mat-pa Ne 1

IIpakTueckoe 3amanue

Henoasi urpa




ripoeccroHaIbHOU JIeATeTbHOCTH C
pa3IMYHBIMU TPYyTIaMU HaceleHus

2 OGpaiijeHre Ha paboTy B yupekjieHre

Pesrome. ConpoBoguTesibHOe MUCbMO.
CobecenoBanue. COBeTHI TI0 TTOBE/IEHHIO
3asBUTEJIS Ha cobeceoBaHNH.

10

OcH. mt-pa NeNe 1,2
Homn. mur-pa Ne 1

[IpakTrueckoe 3azjanue,
[TuceMeHHbIV OTBET

[IpakTryeckoe
3asianue, Kelic-3aaHust

3 [Ipe3eHTalu U BLICTYIUIEHHUS], TIOCTPOEHUE
KOMMYHHKaL[UM B YCTHOU (hopMe Ha
VHOCTPaHHOM $I3bIKe /JIs1 peLleHus 3aa4
1po¢eCcCUOHAIBHON JeTeNbHOCTU C
Pa3MUUHBIMU FPyNNaMH Hace/leHUst

Bubl npe3eHTalil U BBICTYII/IEHUI.
CurtyaTtrBHO-00yC/0BIeHHbIe (ppa3bl. Kak
NIOJrOTOBUTh XOPOLIYIO Mpe3eHTaLuto. [11an
rpe3eHTaLuu.

10.8

OcH. mat-pa Ne 1

IIpakTryeckoe 3asaHue

Ketic-3amanus

4 TenedoHHbIe pa3roBOPhI U NEPEroBOPbI

OcHOBHbIe YMeHUsI /17151 Be/leHHs1 Tesie()OHHOTO
pasroBopa. AHaim3 00pa3LoB Tesie)OHHBIX
pasroBopoB. [lone3Hbie BhIpayKeHUs [/1s1
pa3roBopoB 1o TesiedoHy. CocTaByieHHe
Tesie()OHHOTO pa3roBopa C MapTHEPOM.
[TeperoBopbl. OCHOBHBIE YMeHUS /ISl Be/IeHHsI
J1e/I0BBIX TIEPErOBOPOB.

11

OcH. nut-pa Ne 2

IIpakTueckoe 3amanue

IIpakTnueckoe 3amanue

5 3auet

0.2

Wroro 1o 1 Kypcy 2 cemecTpy

18

54

WToro no aguCLUIIMHE

18

54




4. @DOHJA OLEHOYHBIX CPeJCTB M0 JUCLUII/INHe

4.1. IlepeueHb KOMIETeHI[UI U UH/IUKATOPOB JOCTIDKeHHs KOMIIeTeHI[HI C yKa3aHHeM
COOTHECeHHBIX C HUMH 3all/IAHUPOBAHHBIX Pe3y/IbTaToB 00yueHHs 10 AucHunIaHe. OnucaHue
KpHUTEPHEB U IIKaJ/I OLleHUBAaHUA Pe3y/IbTaToB 00y4YeHUs M0 AUCIUIUIHHE.

Kog wu ¢opmynvpoBKa KOMMETEHLIMU:

CrniocobeH TIpUMEHSITb COBpPeMEeHHble KOMMYHHUKAaTUBHbBIE

TEeXHOJIOTHUH, B TOM UHC/Ie Ha MHOCTPaHHOM(bIX) si3bike(ax), /Jisl akaJleMHUUeCKOro U mpodeCcCcuoHaIbHOTO
B3aumogerictBus (YK-4);

blé TeXHOJIOTUH,
B TOM 4HMCJIe Ha

ble TeXHOJIOTUH,
B TOM 4UHCJIe Ha

Kog u Pesynbrathl KpuTepuu olieHUBaHUs pe3ynbTaToB 00yueHus (3aueT)
HaVuMeHOBaHU YeHUs I

anMeroBatue | 00yue 0 He3saureHo 3auTeHo
VHJMKaTopa OUCLUIIVHE
JIOCTVKeHUs
KOMITeTeHL[UU
YK-4.1. 3natb | 3Harb 3HaHus He c(hOPMUPOBaHbI 3HaHU I0JTHOCTBIO
COBpEMEHHble | COBPEMEHHbIe c(opMHUpOBaHbI
KOMMYHMKaTUBH | KOMMYHHUKaTUBH

MHOCTPaHHOM(bI | MYHOCTPaHHOM(bI

X) si3blke(ax); | X) A3bIke(ax)

COBpeMeHHbIe

VMH(pOpMaLMOHH

O_

KOMMYHUKAaL1O

HHbIe

TeXHOJIOTHH.

YK-4.2. Y™MeTs | YMeTb YMmeHust He C(hOPMUPOBAHBI YMeHUs1 B OCHOBHOM
BbIOMpATh BBIOMpATh c(hOpMUPOBaHbI
COBpeMeHHble | COBPeMEeHHbIe

KOMMYHHKATUBH | KOMMYHUKaTHBH

ble U ble TeXHOJIOTUY,

WH(OPMALIMOHH | CITOCOOBI

0- [1eJI0BOTO

KOMMYHHMKAL[FO | OOIIeHus [jist

HHbIe aKazieMuyeCcKor

TeXHOJIOTHH, ou

CI0COOBI ripodeccroHalb

[leJI0BOro HOTO

oO1eHys i71sT | B3aMMOZENHCTBU

aKaZleMUuecKor |s

ou

rpoeccroHab

HOTO

B3aMMO/IeICTBU

s

YK-4.3. Bnagetsb Biajienvie HaBbIKaMU He cpopMUpOBaHO | BiazieHue HaBbIKaMu B
Bnapets HaBbIKaMU OCHOBHOM
HaBbIKaMU NIpYMeHeHHs c(opMHUPOBaHO
TIpUMeHeHHs COBPEMEHHbBIX




COBPEMEHHBIX
KOMMYHUKaTUBH
BIX TEXHOJIOTHI
st

aKaZieMHue CKOT
ou
rpodeccroHanb
HOTO
B3alMO/IeHCTBU

KOMMYHUKaTHBH
bIX TeXHOJIOTUI
JJIse

akajieMuue CKor
ou
ripodeccroHasb
HOTO
B3aUMO/IeICTBU
s

s

KpurtepusiMi OlIeHUBAHUsI SIBJSIFOTCS Oasiibl, KOTOpbIe BBICTAB/ISIOTCS 3a BU/BI [1€SITEbHOCTH
(oLleHOUHBbIEe CpeACTBa) MO WTOraM M3ydyeHUs: MoAyJed (pa3fe/ioB AUCLMIUIMHBI), TEepeYrc/ieHHbIX B
peUTHHT-TI/IaHe JUCLUIUIUHLI. bassibl, BbICTaB/sieMble 3a KOHKPETHbIE BU/IbI eATeTbHOCTU TIpe/|CTaBIeHbl
HIKe.

4.2. TunoBble KOHTPOJbHBbIE 3a/laHUsI WIM WHBbIE MaTepHa/ibl, He00XoAUMbIe /i OLIeHHBAHHS
pe3y/IbTaToB 00yYeHHUsl MO AUCIUIUIAHE, COOTHECEHHBIX C YCTAHOB/IEHHBIMH B 00pa3oBaTe/IbHOW
nmporpaMMe  HMHAMKATOpaMH  JOCTI)KEHMsA  KoMmmeTeHHui. Merogudeckue  Marepuasibl,
onpe/e/AOLHe MPOLeAyPbI OLleHUBAHUsI Pe3y/IbTaTOB 00yueHHs 10 JUCLUILIHHE.

Pe3synbrarel 00yueHust 1o
JUCLIAIUIAHE

Koz 1 HauMeHOoBaHHe OtleHOYHBIE Cpe/ICTBA
WH/IMKATOPA 10 CTYKEHHUST

KOMIIeTeHLIH

HenoBas urpa, [TuceMeHHbIM
OTBeT

YK-4.1. 3HaTb COBpeMeHHbIe
KOMMYHHKaTUBHbIEe TEXHOIOTHH,
B TOM YMCJIe Ha
HMHOCTpaHHOM(bIX) sI3bIKe(ax);
COBpeMeHHble UH(POPMaL[MOHHO-
KOMMYHVKal[1OHHbIe
TeXHOJIOTHH.

3HaTb COBpeMeHHbIe
KOMMYHUKaTUBHbIE TEXHOJIOTHH,
B TOM UHCJIe Ha
MHOCTpaHHOM(bIX) s13bIKe(ax)

YMeTb BbIOHMpPATh COBPEMEHHBIE
KOMMYHUKATUBHbIE TEXHOJIOTHH,
CTI0COOBI IeJIOBOTO OOITIeHUS JI7Ist
aKajIeMHUUeCcKoro 1

IIpakTnueckoe 3amanue, [lenoBas
urpa, Keiic-3apanus

YK-4.2. YMeTb BbIOUpaTh
COBpEMeHHbIe KOMMYHHUKAaTHBHbIE
1 MH(OPMAaIMOHHO-
KOMMYHHKAI[UOHHbBIE

TeXHOJIOTUH, CTIOCOOBI ZIeJIOBOTO | POdheCCHOHATBHOTO
oOI1IeHus /171 aKaZIeMUUYEeCKOTO U | B3aMMO/I€HCTBUS
rpodeCccroHanbHOTO

B3aUMO/IeHCTBUS

[IpakTueckoe 3azanue, [lenosas
urpa, Kelic-3apanus

YK-4.3. Bnafiets HaBbIKamMu
NpUMeHEeHHsI COBPEMEHHBIX
KOMMYHUKaTUBHBIX TeXHOJIOT UM
JI71s1 aKaJIeMHAYeCKOoro 1
ripoeccroHaIbHOTO
B3aUMOZEeNCTBUSA

Brnagets HaBbIKaMH ITpUMeHeHHUSI
COBpEMEeHHBIX
KOMMYHUKATUBHBIX TEXHOJIOTHIA
IJIs aKa/|eMHUYeCKOTo U
npogeCcCUOHA/IBHOTO
B3aMMOZeHCTBUS

Kputepusimu oOlleHVMBaHUSI TIPH MOAY/IBHO-PEUTHHIOBON CHUCTeMe SIBJSIOTCST Oasiibl, KOTOpbie
BBICTaB/ISIOTCSL TperofiaBaresieM 3a BHU[bl [eITe/IbHOCTH (OLieHOUHble CPeZCTBA) 10 MTOraM HU3yuyeHUs
Mozynen (pa3zenoB JUCLUIIIVHEI), IepeurCIeHHbIX B peMTUHT-TIaHe AUCLIUIIIMHbI
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0/15 3a4ema: TeKyLMA KOHTPOIb — MakcuMyM 50 6asnioB; pyOexHbIli KOHTPOIb — MakcuMyM 50
6as110B, TIoOIIpUTE/IbHBIE 6aibl — MakcumyM 10).
[ITkase!l OLleHUBaHUA:
011 3auema:
3auteHo — oT 60 0 110 peliTHroBBIX 6as1oB (BK/rOUasi 10 MoompUTebHBIX 0AJIIOB),
He 3auTeHO — oT 0 710 59 peHTUHIrOBBIX OasIoB.

Keiic-3ajanusn

OrmvcaHve KeliC-33/jaHWl: KeliC-3a/jaHye TIpeJCTaB/sseT COO0OM CUTYal[MOHHYIO 3a7iauy, TpeOyroIyro
OCMBIC/IeHUs], aHa/li3a, a 3aTeM pellleHus. PellieHue Kelic-3a/laHus JOJDKHO ObITh apryMeHTHUPOBAHHBIM,
COZlep>KaThb MOSICHeHUS.
OmnucaHue Keiic-3aflaHWM: Kelc-3aJjaHue TIpeJcTaB/sieT COOOM CUTYal[MOHHYIO 3aj/jauy, TpeOyroIyro
OCMBIC/IEHUS], aHa/IN3a, a 3aTeM pelleHus. PerieHne Keiic-3aflaHusi JO/DKHO OBbITH apryMeHTHPOBaHHBIM,
COJZlep’KaThb MOSICHEeHUS.
1. Read an example CV and write yours. Your teacher will help you to choose an imaginary
position to apply for.
Carmen Lopez Duran

Address Avenida de la Plata 47 Grenada 18 752 Spain
Tel 123 456 789

Email Carmello@ etc.com

Date of birth 25 Nov 1980

Profile

I am keen to follow a career in Tourism or Hotel Management. I am well-organised, highly motivated and
have excellent communication skills. In addition I am reliable, flexible, and quick to learn.
Education

1998 - 2000 Universidad de Granada Diploma in Business
Studies with Tourism
1990 - 1998 Instituto Cervantes, Granada Bachillerato (A Level

equivalent) Grade B

Professional Experience

2000 - present Hotel Xyz, Notown Assistant to Conference
Manager Responsible for providing administrative
support, answering enquiries, taking bookings,
arranging catering. Employee of the Year, 2001.

Summer 2000 Company Xyz. Notown Social/Sports Officer In
charge of escorting groups of foreign students,
Arranging schedules, planning social events,
Organising sports activities, managing a budget.

Interests
Yoga, swimming, skiing, classical music, theatre, current affairs
Additional Skills

* Fluent English - I[ELTS score 6.5

* Working knowledge of French

* Clean driving licence

» Computer literate (Word, Excel, Powerpoint)
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Referees
Antonio Palma Plazas, Conference Manager, Primavera Hotels
Mercedes Garrido Vazquez, Regional Director, Eurostudy Ltd

MeToauueckre MaTepuabl, ONpe/estolye MpoLefypy OLleHUBaHUs Kelc-3a/jaHus

Keiic-3asanue B 0a/iax

OrnucaHye MeTOJVKH OL|eHWBaHUSL: TIPU OLIeHKe PeIIeHus Kelc-3a/jaHusl HauboJiblllee BHUMaHUe JJO/DKHO
OBITH yZie/IeHO TOMY, HACKOIBKO TIOJIHO PacKphITO COZiepyKaHue MarepHasa, YeTKO U MPaBU/IbHO JIaHbl JIA
orpefie/ieHUs, PACKpbITO COJiep)KaHue TIOHSTHMH, BEpHO JIM MCIO/Mb30BaHbl HAyuHble TePMUHBI,
VCTI0/Ib30BaHbl 11 apryMeHTUPOBaHHbIe [l0Ka3aTe/bCTBa, OMBIT [esiTe/IbHOCTH, UCII0/Ib30BaHbl JIU paHee
nproOpeTeHHbIe 3HAHWS, PACKPBITHI JIM TIPUYMHHO-C/Ie[CTBEHHbIe CBSI3M, HACKOJIBKO BBICOK YpPOBEHb
YMeHUsl OIepUpOBaHMSl HAyYHbIMUA KaTeropusiM{, aHaivM3a WHGOpMalUY, BraJeHUs HaBbIKaMU
MIpaKTUUe CKOU [1esITeIbHOCTH.

Kpurepumu orjeHkH:

- 5 6asI/IOB BLICTAB/ISIETCS CTYAEHTY, €CJ/IU 3a/laHie TPaMOTHO MPOaHaIM3UPOBaHO, YCTaHOB/IEHbI
NIPUYMHHO-C/IeZICTBEHHBIE CBSI3U, IeMOHCTPUPYIOTCSI yMeHUsI paboTaTh ¢ UCTOUHUKAMU WH(OPMaIWY,
B/Ia/leHVe HaBblKaMU MPAKTHUUeCKOM JleTe/lbHOCTH, HalileHO ONTUMaJIbHOE pellleHre Kelc-3a/laHue;

- 4 GannaB BBICTABMSAETCS CTY[EHTY, €C/H 3a/laHie TPOaHa/JM3UpPOBAaHO, YCTAHOBJIEHbI TMPUUYMHHO-
C/leICTBeHHbIE CBSI3U, [JIeMOHCTPUDYIOTCS yMeHHUsi paboTath C MCTOYHMKaMHA HHG(OpMaluu, HO
NIPOSIB/IIETCS] He [JOCTaTOYHO YBepeHHOe BiaZileHWe HaBblKaMM IPaKTUYeCKOM [esiTe/IbHOCTH, Hal[|eHO
pellieHre Kelc-3a/laHusi, HO IMeeT He3HauuTe/lIbHble He[J0YeThl;

- 3 Gasa BBICTaB/ISETCS CTYZEHTY, eClv 3aJaHre TPOaHa/JM3UpPOBaHO MOBEPXHOCTHO, He YCTaHOBJIEHBI
TIPUYMHHO-C/IEZICTBEHHbIE CBSI3U, [JEeMOHCTPUDYIOTCS Cabble yMeHUss paboTaTb C HWCTOYHHUKAMU
MH(pOpMaLuK, HeyBepeHHOe B/laJleHre HaBblKaMH NPAaKTUUYeCKOU /1esiTe/IbHOCTH, Hali/leHO pellieHe Kekc-
3a/jaHusl, HO UMeeT 3HaUUTe/IbHble He/l0UeThl;

- 2 Gasia BBICTAB/SIETCS CTYAEHTY, eC/I1 3a/laHue He MTPOaHaIM3MpOBaHO, He YCTaHOB/IEeHbI TPUYNHHO-
CJle/ICTBeHHbIe CBsI3U, JeMOHCTPUPYETCsl OTCYTCTBUe YMeHUs paboTaTh C MCTOUHMKaMU UH(POPMaLH, He
chopMHUpOBaHbl HAaBbIKW NIPAKTUUECKOW JieTelIbHOCTH, PellleHre KeliC-3a/laHsl He Hal/leHo.

JenoBas urpa

The most unusual job interview questions

Imagine that you are at a job interview and the interviewer asks you these questions. What would
you answer? 1. If you needed to get rid of one of the US states, which one would you choose? Forrester.
2. How many cows are there in Canada? — Google. 3. How many blocks you should walk to cover the
distance equal to the height of Empire State building? — JetBlue. 4. Imagine a penguin in a sombrero
walking into this room. What would he tell you about the purpose of the visit? Clark Construction Group.
5. What songs reflect your attitude to work? — Dell. 6. One of the richest men in the world comes up to
you and gives you $ 1 mln to implement your best business idea. Which one?— Amazon. 7. What do you
think about when you are alone in your car? — Gallup. 8. How many points would you give to your
memory? — Marriott. 9. Name three recent Nobel prize Laureates. — BenefitsCONNECT. 10. Can you
repeat a tongue twister: Peter Pepper Picked a Pickled Pepper and make a customer buy a washing
machine along with the product they have already chosen? — MasterCard. 11. If we came to have dinner at
your place, what would you cook? - Trader Joe’s. 12. How would people communicate in a ideal world? —
Novell. 13. How do you make tuna sandwiches? — Astron Consulting. 14. How to calculate the number of
windows in NYC? — Bain &amp;amp; Company. 15. Have you ever stolen a pen from work? — Jiffy
Software. 16. What celebrities would you chose to play your parents and yourself in a movie version of
your life? — Urban Outfitters. 17. Give me an instruction on how to cook scrambled eggs. — PETCO.

Act out a call with your parnter using the tips from your role card.

Business Client Role Cards

1. You are Mike Berggson. You work for LJ computers. Your telephone number is 604-324- 4321. You
have to call Mary Jenkins from the Stellar Corporation and tell her that her shipment of computers has
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arrived. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss the delivery and instalment schedule.

2. You are Tanya Griswold. You work for Krubb Interior Designs. Your telephone number is 017-367-
2190. You have to call Mary Jenkins from the Stellar Corporation and tell her that you have come up with
an estimate for the renovations. If she is not in, leave a message with the secretary. You want Mary to call
you so that you can discuss the color of the walls and floor tiles.

3. You are Sara Voldemort. You work for Darkside Media. Your telephone number is 250-432-3456. You
have to call Mary Jenkins from the Stellar Corporation and tell her that the advertising campaign is ready
to launch. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss payment for services.

4. You are Felix Unger. You work for Upland Real Estate. Your telephone number is 212- 425-3994. You
have to call Mary Jenkins from the Stellar Corporation and tell her that you have found a property she
would be interested in. If she is not in, leave a message with the secretary. You want Mary to call you so
that you can discuss an initial offer for the property.

5. You are Lisa Harada. You work for 1st International Bank. Your telephone number is 812-999-3344.
You have to call Mary Jenkins from the Stellar Corporation and tell her that her loan application has been
approved. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss the repayment schedule.

6. You are John Richter. You work for Wide-Eye Security. Your telephone number is 204-323-4998. You
have to call Mary Jenkins from the Stellar Corporation and tell her that her cameras have arrived. If she is
not in, leave a message with the secretary. You want Mary to call you so that you can discuss when she
wants the cameras installed.

7. You are Dana Walker. You work for Jones and Baily Law Firm. Your telephone number is 312-556-
6655. You have to call Mary Jenkins from the Stellar Corporation and tell her that she won her court case.
If she is not in, leave a message with the secretary. You want Mary to call you so that you can discuss
payment for services.

8. You are Jerry Flannegan. You work for Provincial Express Shipping. Your telephone number is 011-
293-3425. You have to call Mary Jenkins from the Stellar Corporation and tell her shipment has been
delivered. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss future shipments.

Secretary Role Cards

1. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is at a
meeting. She is expected back at 1:30. You work for the Stellar Corporation.

2. You are a secretary. Your boss is Mary Jenkins. She is out to lunch. She is expected back at 1:00.

3. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is on
vacation. She is expected back next Monday.

4. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is talking to a
client. She is expected back in about an hour.

5. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is away on
business. She is expected back tomorrow.

6. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is talking to
the boss. She is expected back in about 15 minutes.

7. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She just stepped
out. She is expected back in about 2 hours.

8. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is away on
maternity leave. She is expected back at the beginning of next month

METO,E[I/I‘JECKI/IE MaTepudJibl, Orpeessdronire rpoueaypy oneHrMBaHNWsS BbITTO/THEHUA AGHOBOﬁ HI'DBL

JenoBas urpa

OrnuvcaHrve MeTOOVKHU OLeHWBaHUWA: MPHU OLIEHKe y4acTHs CTy[eHTa B [|eJIOBOM UIpe OINpeJessitoTCs ero
npodecCOHa/IbHbIE YMEHHsI U HaBbIKH, WCII0/Ib30BaHbI JIM paHee MpUOOpeTeHHbIe 3HAHWS, B/IAZIeeT JIU
CTyZEHT HAaBBIKOM II0JTHO BOCIIPOM3BOJAUTH IPAKTUYECKYIO [AesTelbHOCTb, BBISBISATH IPOOIEMbI U
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NPUYMHBl WX TIOSIBIeHWs, pa3pabarbiBaTb BapyaHTHI pelleHdsi Mpo0sieM, OIeHWBATh KaXKAbIA U3
BapUAHTOB pellleHUs] TPo0JieMbl, MPUHUMATh pellleHHe W ONpeJesiATh MeXaHW3M €ro peaju3alud B
KOHKDETHOU YCJIOBHOU CUTYaLIUU.

Kpurtepuu oneHku B 0asiax

- 5 0a/I/IoB BBICTABMSAETCS CTYAEHTY, eCd YCTaHOBJIEHbI NMPUYMHHO-C/Ie[ICTBEHHbIe CBSI3W, BiajileHHe
HaBbIKAMU MTPAaKTHUECKOU [JIesITe/IbHOCTH, CMOZIe/TMPOBaHa yC/IOBHAs CUTYaLWsl, IPUMEHSIETCS] TBOPUYECKOe
MBIIIIJIEHHE.

- 4 Da/1a BBICTAB/SETCS CTYJEHTY, €C/Id YCTaHOBJ/IEHbI TIPUYHMHHO-C/I€ACTBEHHbIE CBSI3H, BJajIeHHe
OCHOBHBIMHU HaBBIKaMH NPAKTUUECKOH JeATelbHOCTH, CMOZe/TMPOBaHa YC/IOBHAs CUTYaLHsi, HO UMEOTCS
HeOo/bIlIre He/IOUeThl.

- 3 Gas1a BHICTaB/ISETCS CTYAEHTY, eC/TH He yCTaHOBJ/IeHbl IPUUMHHO-C/IeICTBEHHBIE CBSI3H, HEYBEPEHHOE
B/IaZieHHe HaBbIKAMU MPAKTHUYECKOH JIeaTeIbHOCTH, He TIOTHOCThIO CMO/IeNIMPOBAHA YC/IOBHAS CUTYal[us],
6e3 mpuMeHeHHsT TBOPYECKOTO TOAXO0/a.

- 2 Da/Iy1a BHICTABJ/IAETCS CTYAEHTY, eC/IM He yCTaHOBJ/IEHbI MPUUMHHO-C/I/ICTBEHHbIE CBSI3H, €C/TU OH He
B/IafleeT HaBbIKaMU TIPAaKTUUeCKOU /IesiTe/TbHOCTH, He CII0COOeH CMOZIeTMpOBaTh YC/IOBHYO CUTYaLHIO.

ITncsMeHHBII 0TBET

Choose the best response to complete each sentence: 1. To arrange/have talks = To
talks a) hope b) hold c¢) take 2. After the last
( = series) of talks, they agreed to two of our requirements. a)

roundabout b) circle c) round 3. There are still a of issues ( = many
issues) that we have to resolve. a) digit b) number c) figure 4. The person who works for another
company but does the same job as you can be referred to as your at that
company. a) counterpart b) counterfeit c) counter 5. We have to (=

resolve) these differences as soon as possible. a) iron out b) iron c) iron through 6. When one speaks of
differences, one is saying that there are substantial differences in the
negotiating parties' positions. a) hollow b) expanded c) deep 7. The atmosphere was
= Everyone was friendly/polite to each other a) cordial b) deep c)

opinionated 8. The ( = final statement made to journalists) stated that the
parties failed to reach an agreement. a) communiqué b) community c¢) disagreement 9. If the atmosphere
of a meeting is described as , it means it's quite formal. a) back-to-

business b) businesslike c) friendly 10. Which one of these terms does NOT mean "negotiations"? a)
discussions b) talks ¢) counterparts
Writing a CV
CV stands for curriculum vitae - a Latin expression meaning 'life story'. (In American English it is called
a resume.) It summarises your education, achievements and job history for prospective employers and so
it should be carefully prepared. A CV is usually sent with a covering letter.
1. Put the words in order to form stages in the preparation of a CV:
about the involves. Think job what
sort of chosen about Think it. be what person would to do
job that Identify match sills description. the your
a Decide on layout.
previous your experience review
describe Find language your suitable to experience.
the CV. version first of Draft your
for your CV Check mistakes.

LN WD

1. CV includes the following parts. Can you match them with the definitions?
Education Referees Personal Details Profile
Additional Skills Interests Professional Experience

1. nationality, age etc.
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2. a few lines summarizing who you are, what you're good at and
what makes you special

3. schools, university, other training and qualifications

4. previous jobs and what your role was;

5. do you like reading, dancing, football, etc?

6. things you can do that weren't part of your formal training,

such as languages, computer skills etc.
7. former bosses, teachers or other people who would be willing
to confirm that you are a good candidate.

1. In which part of the CV will you include the following information?
* Fluent in English:

+ Nationality - German:

» Concept AG - Assistant Project Manager:

» Excellent communication skills:

 Full driving license:

+ Diploma in English with Business Studies:

+ Skiing and windsurfing:

+ Computer literate:

» Able to work on own initiative and under pressure:
* Responsible for customer service:

« Dr H. Mayer, University of Bath

METO,E[I/I‘—IECKI/IG MaTepudJibl, Oripeessdroiiye rnpoueaypy oLeHrMBaHWA BBITTO/THEHWA MTMCEMEHHOI'O0 OTBETA

ITncbMeHHBIH 0TBET

OnucaHve MeTOAWKM OLIeHWBAHUS: TIDU OLIEHKe BBIMIOJIHEHUSI CTy[AEeHTOM ITMCbMEHHOro OTBeTa
MaKCUMaJ/lbHOe BHUMaHUe C/ieflyeT ye/siTh CAelyIOLAM acleKTaM: HaCKOJIbKO TOJTHO B TEOPeTHUYeCKOM
BOMPOCE PACKPBLITO COJiep)KaHWe Marepuasa, UeTKO W TPaBWIbHO [laHbl OMpeJiesieHusl, PaCKpbITO
coJiep>KaHue TIOHSITUM; BepHO HCII0/Ib30BaHbl HayYHble TEPMUHBI; J€MOHCTPUPYIOTCSI BBICOKUM yPOBEHb
YMeHUsI OIepupoBaTh HAyYHbIMHA KaTeropysM W TOHSITUSIMM, aHAJM3UpPOBaTh TEOPETUUeCKYI U
NpaKTHUYeCKY0 MH(OPMaLUIO, B/laJleHre HaBblKaMy MPaKTUUeCKOW /esTe/IbHOCTU, MPUBOASTCS PUMephI
13 MPaKTUKU

Kpurtepuu onieHKH B 0ajuiax

- 5 0a//I0B BBICTAB/ISETCS CTYJEHTY, €CJId B TMMCbMEHHBIX OTBETaX IOJIHO PACKPBITO COfepKaHHe
MaTepuasia; YeTKO U TIpaBW/IbHO JiaHbl OMpeJesieHusi, PacKpbITO COZep)KaHWe TIOHSTUM; BEepHO
WCTIO/Ib30BaHbl HAyuHble TEepPMUHbBI; JIeMOHCTPUPYIOTCS BBICOKWM YPOBEHb YMEHHUSI OIepUpOoBaTh
HayYHbIMM KaTeropusiMM, aHa/JM3UpOBaTh WHGOPMAlLIUIO, BJ/aJleHHe HaBbIKAMU  I[paKTUueCKOU
JlesiTeTbHOCTH;

- 4 fa/1a BBICTAB/ISETCA CTYAEHTY, eC/Id B MHUCbMEHHOM OTBETe PACKPhITO OCHOBHOE COep)KaHHe
MaTepuasa; B OCHOBHOM MpaBW/IbHO JjaHbl OMpe/ie/ieHusi TIOHSITUM U KUCTI0/Ib30BaHbl HayuHble TePMUHBI;
OTBET CaMOCTOsITe/IbHBIN; OTpe/ie/ieHysl TIOHSITUM HerloJiHble, [0MyIleHbl He3HauuTelbHble HapylleH!s B
TI0C/Ie/IOBATeIbHOCTH U3/I0XKEHHST; HeOOJIbIIe HeJ0CTaTKY TIPH MCII0/Thb30BaHUH HayYHBIX TEPMHUHOB,;

- 3 Da/1a BBICTABISAETCSA CTYAEHTY, eC/id B TMHChbMEHHOM OTBETE OTPa’K€HO, TOMbKO OCHOBHOE, HO
Heroc/iefiloBaTe/ibHOe COZlep)KaHWe Marepuasna; Orpefie/ieHus] TOHSTHM HeJOCTaTOYHO YeTKUe; He
WCTO/Ib30BaHbl B KaueCTBe J/I0Ka3aTe/lbCTBAa BBIBOJBI M 000OIEHWS W3 HAOMIONeHWM, MPaKTUUeCKUX
3aHATWM; YPOBEHb YMeHMUsl OMNepHpoBaTh HayYHbIMU KaTeropvsiMH, aHaau3upoBaTh HWHGOpMaLUIO,
B/IaJIeHNsI HaBbIKaMH TMPAKTHUeCKOM /1eATeIbHOCTH HEBBICOKHH, Ha0/TI0/1at0TCsl MPoOe/ibl U HETOUHOCTH;

- 2 pa/y1a BBICTABJ/ISETCS CTYAEHTY, €C/TM B TIMCbBMEHHOM OTBeTe He W3/I’KeHO OCHOBHOE COZIep)KaHHue
MaTepuasa, u3jiokeHrue (parMeHTapHOe, He TMOC/e[oBaTe/lbHOe; OrpeZiesieHUs TOHATU He YeTKue; He
WCTIO/Ib30BaHbl B KaueCTBe J0Ka3aTelbCTBAa BLIBOABI M 00001eHUs W3 HaO/MofeHul, YpOBeHb YMeHUs
OrepyupoBaTb HAyuHbIMU KaTeropusiMM, aHa/JWM3upoBaTh WHGOPMAalLMI0, BJ/aJeHusT HaBbIKAaMU
TIPaKTHUYeCKOM J1eITe/IbHOCTA OUeHb HU3KUM.
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IIpakTHuyecKoe 3afaHue

The Language of Presentations

1.

Complete the following presentation excerpts with suitable words from the boxes.

Questions 1 to 3

after that finally to start with specifically
outline bring you up to date illustrate purpose
then thank sum up describe

tell you concluding

Questions 4 to 9

indicated talked you will notice draw your attention
interrupt expand move on options

priority referring in conclusion on balance
recommend pointed out

vl

Good afternoon, everybody. I’d like to you all for being here.
My today is to about our corporate strategy for the next
decade, and, more , to with our plans for Europe.

I’d like to briefly our current marketing policy in the
UK. riu some of the problems we’re having over market
share. -I'll the opportunities we see for further progress
in the 21st century. I’ll quickly before
with some recommendations.
Please feel free to me if you have any questions at any time.
Now I’d like to to Chart B showing our sales revenue pre-tax profits over the
last ten years. that although turnover has risen, our profits have not increased at the
same rate.
I’ve about our current position in the UK and I've some of
the problems we are facing. Well, what are open to us now? Where do we go
from here?
As I have already , I think our first must be to build on
the excellent results we have achieved in certain European markets. I’'m , of
course, to Italy and Spain. Let me quickly on those successes before we

We should not forget the French market. Admittedly our results there have been poor so far, but
there are signs the market is changing and we can learn a lot from our mistakes.

, though, I think we stand to gain most from concentrating on southern
Europe and I strongly we put all our efforts into further expansion in Italy,
Spain and possibly Greece.

, may I thank you all for being such an attentive and responsive audience.
Thank you also for your pertinent questions. Are there any final questions?

MeToauueckre MaTepuasibl, Orpe/essolye MpoLefypy OLieHUBaHMsI BbINOJIHEHUS ITPAKTHYeCKOro

3aJjaHUs

HpI/I OLleHKE BBITIO/IHEHUA CTYAEHTOM MPAKTHYE€CKOr'0 3aJdHUA MdKCHMMa/IbHO€ BHUMaHHe CilieqyeT
YAEIATb 3HAHUIO T€MBI, Le/IN U 3a[id4 pa6OTBI, MMpUMEHsAEMBIX MeTOAWK UCC/IeJ0BaHNWsA, 3HAHUIO
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(akTHuUeCKoro Marepuasa 1o TeMe, yMEeHHIO paboTaTb C MaTepraIoM, MPUMEHSITh 3HaHHs Ha MPAKTHKE,
aHa/IM3UPOBATh Pe3y/bTaThl pabOoThI, MPOCIEXUBATh IPUUNHHO-C/IeICTBEHHBIE CBSI3U, BJIa/IEHUIO
HaBBIKAMH TIPAaKTUYeCKOM /lesiTe/TbHOCTH. [1pu o1jeHKe BBITIONHEHUsI IPAaKTUYeCKUX 3aJjaHrii Hauborbliee
BHUMaHHe JI0JDKHO OBITh Y/Ie/IeHO TOMY, HACKOJILKO TIOJTHO PAaCKPBITO COZIePKaHHe MaTepuasa, YeTKo U
TIPABUJILHO JIaHBI JTH OTIpe/ie/IeH s, PACKPBITO CO/iep>KaHue MOHSITHH, BEPHO JIU MCII0/Ib30BaHbI HAyYHbIE
TePMUHbI, KCIT0/Tb30BaHbI JI1 apTyMEHTUPOBaHHbBIE /10Ka3aTe/bCTBA, OMBIT /IesITe/TbHOCTH, UCTIO/Ib30BaHbI
71 paHee MPUOOpeTeHHbIe 3HAHUS, HACKOJIBKO BBICOK YPOBEHb YMEHHSI OTIePUPOBaHUsT HayUHBIMU
KaTeropysiMH.

Kpurepuu oneHku B fa/iax:

- 5 6anioB BLICTaB/ISIeTCS CTY/EHTY, eC/M 3aJjaHHe TPAMOTHO MPOaHaIM31POBaHO, yCTaHOB/IEHBI
TIPUUMHHO-C/IeICTBEHHBIE CBS3H, IEMOHCTPUPYIOTCS YMeHUs paboTaTh C UCTOUHMKAaMU UH(GOPMALIUH,
B/IafieHUe HaBbIKaMU TIPAaKTUYeCKOM /IesTe/TbHOCTY;

- 4 OGamia BBICTAaBISETCSA CTYHEHTY, eC/Id 3aJaHhe [POAHAJM3UPOBAHO, YCTAHOBJIEHbI TMPUYMHHO-
C/Ie[ICTBEHHbIE CBSI3W, [I€MOHCTPUPYIOTCS yMeHWs paboTaTh C HWCTOYHMKAMM WH(OpPMALUH, HO
TIPOSIB/ISIETCS] He /I0OCTaTOYHO YBepeHHOe BJa/ileHre HAaBbIKaMU MPAKTHUECKOH [IeATe/IbHOCTH, HO MIMeeT
He3HauMTe/TbHbIe HeJJ0UeThl;

- 3 Gasa BBLICTaB/SIeTCS CTYAEHTY, eC/Id 3a/laHie TIPOaHaIM3MPOBaHO TIOBEPXHOCTHO, He YCTAaHOBJIEHBI
TIPUYMHHO-C/IeZICTBEHHbIE CBf3U, [JEMOHCTPUDYIOTCS Cabble yMeHuss paboTaTb C HWCTOYHHUKAMU
uH(hOPMaLMK, HeyBepEeHHOe BjajieHHe HaBbIKaMM TMPAKTUUeCKOW [esTe/TbHOCTH, UMEET 3HAuMTe/TbHbIe
HeJI0UeTh;

- 2 Ganna BBICTABIISIETCS CTYAEHTY, eC/U 3a/laHye He NPOaHaIM3UPOBAHO, He YCTAaHOB/IeHbl PUYUHHO-
CJIe/ICTBEHHbIE CBSI3H, IEMOHCTPUPYETCSI OTCYTCTBUE YMeHUs paboTaTh C UCTOYHUKAaMK UH(OpPMALIIH, He
copMUpPOBaHBI HABBIKU TIPAKTUUECKOU JesATeTbHOCTH.

3auer

3aueT sIB/ISIETCS] OLIEHOYHBIM CPeZICTBOM /[I/Isl BCeX 3TariOB 0CBOEHUsI KOMITeTeHI[UH.
[IprmMmepHBbIe BOMPOCHI K 3a4eTy, 1 Kypc / 2 ceMecTp

Types of business correspondence
The structure of a business letter
Tips for writing a CV
How to pass a job interview
Making a business presentationMaking a business presentation
Team presentations
Presenting a new product
Business negotiations
Telephone talks

. Conference calls

. Social wellfare services

. Duties of a social worker

. Social work in the modern world

. Taking care of old people

. Working with delinquent teenagers

LN W=

el el
B~ WNFRO

MeTOAI/I‘-IECKI/Ie MaTepudJibl, Orpeessdrolie rpoueaypy oueHHUBaHWA BBITIO/ITHEHUA 3a4eTa

[Tpu olleHKe OTBeTa Ha 3auyeTe MaKCHMa/lbHOE BHHUMaHHWE [JO/DKHO Y/e/ATbCSI TOMY, HAaCKO/IbKO I10JTHO
PacKpbITO COJlep)KaHre MaTepuasna, YeTKO U TMpaBU/IbHO [iaHbl OIpe/iesieHus, PacKpbITO COZep)KaHue
TIOHSITHYM, HACKOIBKO OTBET CaMOCTOSITe/IbHBIN, WCIOMb30BaHBI /I paHee TMPHOOpeTeHHbIe 3HAHUS,
PacKpbIThl JIM TPUUMHHO-C/IE/ICTBEHHbIE CBSI3W, HACKOIBKO BBICOKWMN YDOBEHb yMEHHsl OIepHUpOBaHUs
HayUHbIMH KaTeropusiMH, aHa/ir3a UH(QOpMaLiU.
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[Tpy OIleHWBAHUM 3aueTa YUWTHIBAIOTCS Pe3y/bTaThl BCEH MPAKTUUECKOW [eATeNbHOCTH CTYIE€HTOB B
paMKax JUCLUIUIMHBI B TEUEHWE CeMeCTpa. 3aueT BhICTAB/ISETCS MPU YCIOBHUU MPABU/ILHOTO BBIMTOTHEHHS
B TIOJTHOM 00beMe BCeX 3aflaHuH.

Kputepuu OLIEHKH:

«3aUTEeHO» BBICTAB/ISIETC CTYAEHTY, €eC/JHd CTYAEeHT Jaja TIO/Hble, pa3BepPHyTble OTBETbl Ha BCe
TEOPETUUYECKHE  BOIPOCHI,  TPOJAEMOHCTPUPOBAA  3HaHWE  (YHKI[MOHAJBbHBIX  BO3MOXXHOCTEH,
TEPMMHOJIOTMH, OCHOBHBIX 3/IEMEHTOB, YMEHHEe IPUMEHSTh TEeOPeTHUeCKHe 3HAHHUS TPU BBIOTHEeHUN
MpaKTUUeCKHUX 3a/laHui. Bce 3a/1aHus ¥ mpakTHUecKure paboThl 3a CEMECTP BBITIOJHEHBI MTOJTHOCThIO Oe3
HEeTOUHOCTeH U OLINOO0K;

«He 3aUTeHO0» BBLICTABJSAETCS CTY[EHTY, eC/Id OTBET Ha TEOPETHUeCKHEe BOMPOChI CBH/IETELCTBYET O
HETIOHUMAaHWU U KpaliHe HeTIOJTHOM 3HaHWM OCHOBHBIX TIOHATUH ¥ MeTofoB. OOHapy>KuBaeTcs
OTCYTCTBHE HABBLIKOB TNMPHUMEHEHHs TeOPeTUUYECKUX 3HAHWM TPU BBITIOJTHEHUW MPAKTHUECKUX 3a/laHUM.
CTyfeHT [OmnyCTWI TpyOble OMIMOKK TMPHU BBIMOJHEHWM TPAKTUUYECKUX PabOT B CeMecTpe WM He
BBIMOJIHUIT 3a/IaHUSI.

1.3. PeMTHHI-TVIaH JUCIUILIHHBI
Tabsuria epeBo/ia 6asyIOB TEKYIET0 KOHTPOJIS B 0A/UTbI peUTHHTA

5| 5| 5|5 5| 5[ 5| 5| 5] 5
0 0 0] 0]0O] O] O] O] 0] O] O
1 50 3] 22 1] 1] 1] 1] 1] 1
2 5| 413 2] 2121 2] 2]1
3 S|4 3| 3| 3| 2| 2] 2
4 5| 4] 4] 3| 3] 3] 2
5 5| 5| 4] 4| 3] 3
6 5/ 5] 4] 4] 3
7 5| 5] 4] 4
8 5| 5] 4
9 5| 5
10 5

PelTUHT-IIIaH JUCHUIIIWHLL IpeacTaBaeH B IIpunokenuu 1.

2. YuyebOHO-MeToAnYecKoe U HHGOpMaILIOHHOE 00ecneyeHHe JUCIUIUTHHBI
5.1. IlepeueHb OCHOBHOM U /{ONO/THUTE/IGHOM YUeOHOM JIMTepaTyphl, He00X0UMO¥ /ISl 0CBOEHHSA
AVCIMILIMHbBI
OcHoBHas uTeparypa
1. VHOoCTpaHHBIN A3bIK (QHIVIMHCKUI) [D1eKTpoHHBIN pecypc] : yueb.-MeToz. mocobue / Cubanckuii
WHCTUTYT BalllKupcKoro rocylapcTBeHHOTro yHUBepcuTteta; cocT. X.b. Hypranuna .— Ya : PUL]
Baml'y, 2011 .— DnekTpoH. Bepcus reu. myoamKanum .—
<URL:https://elib.bashedu.ru/dl/corp/NurgalienaAngl. Yaz.uch-MetPos.2011.pdf
2. TanaraHoBa, JI.LE. AHIMMHACKUN 53bIK [/ MarucTpaHToB: yuebHoe nocobue / JI.E. T'anaraHosa,
T.A. JloryHoB; MuHucTepCTBO 00pa3oBaHus U Hayku P, KeMepoBCKuii rocyiapCTBeHHbBIH
yHuBepcureT. - KemepoBo: KemepoBCcKul rocyiapcTBeHHbIN yHuBepcurer, 2017. - 288 c.
[DnekTponnsIii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=481516

Jlono/HUTe/IbHAA IUTepaTypa
1. Kiyapk, C. MakmwinaH. AHITIMKCKas rpaMMaTHKa B KOHTEKCTe : 0CHOBHOM yposeHb / C. Kiapk .
— Okcdopz : Makmunnas, 2010 .— 208 c.

18



4.

5.

5.2. [TepeueHnb pecypcoB HHGOPMAI[HOHHO-TeIeKOMMYHHKAI[UOHHOM ceTU «/IHTepHeT» U

nporpaMMHOro OGECHE'-IEHI/IH, HEOGXOJI[I/IMBIX AJIsA OCBOEHUA JUCIHUII/IMHbI

HayuHnast snektponHasi 6u6moreka eLIBRARY.RU [OnekTpoHHbI# pecypc]. — Pexxum gocrtyma:
https://elibrary.ru/.

OnekTpoHHas 6ub/MoTeuyHast cructeMa «JIaHb» [DeKTpoHHBIN pecypc]. — Pexxum goctyma: https://
e.lanbook.com/.

YHuBepcureTckas 6ubmoreka oHnaiiH biblioclub.ru [SnekTponHbIi pecypc]. — Pexxum gocTyra:
http://biblioclub.ru/.

OnekTpoHHas 6ubmoreka YYHuT [SnekTpoHHBIN pecypc]. — Pexxum gocTyma:
https://elib.bashedu.ru/.

Poccutickas rocynapctBeHHasi OubmioTeka [OneKTpoHHbIN pecypc]. — Pexxum goctymna:
https://www.rsl.ru/.

HatmoHasnbHast anekTpoHHasi 6ubmoTeka [O1eKTpoHHbIN pecypc]. — Pexxum foctyna: https:/xn--
90ax2c.xn--plai/viewers/.

HarmoHasnbsHas rniat¢opma oTKpeIToro oopazoBaHust npoed.ru [DieKTpoHHBIHN pecypc]. — Pexxum
pocryna: http:/npoed.ru/.

OnekrpoHHoe obpa3oBaHue Pecrybku Baiikoproctan [O1eKTpoHHbIHN pecypc]. — Pexxum
pocrymna: https://edu.bashkortostan.ru/.

WHupopmarmoHHo-npaBoBoii noptan ['apanT.py [DeKTpoHHbIN pecypc]. — Pexxum pocrtyna: http://
www.garant.ru/.

IIporpaMMHoe obecrieueHue

CucteMa avcTaHIiMOHHOTO 00yueHust Moodle - BecrinatHast nuiieH3ust
http://www.gnu.org/licenses/gpl.html

Office Professional Plus - JoroBop Ne0301100003620000022 ot 29.06.2020, [JoroBop Ne 2159-
[10/2021 ot 15.06.2021, Joroeop Ne32110448500 ot 30.07.2021

Windows - [JoroBop Ne0301100003620000022 ot 29.06.2020, Joroop Ne 2159- [10/2021 ot
15.06.2021, Jorosop Ne32110448500 ot 30.07.2021

bpay3ep Google Chrome - becriiaTHast uiieH3ust
https://www.google.com/intl/ru_ALL/chrome/privacy/eula_text.html

bpaysep fAnzekc - BecrinatHas nunensus https://yandex.ru/legal/browser_agreement/index.html

6. MarepuanbHO-TexHUYecKass 0a3a, HeoOXoAuMasi /11 OCYIIeCTB/IEHHsI 00pa3oBaTe/IbHOIO
MPOL{ecca Mo AMCIUILIHHE

HavmeHoBaHue Bup 3anaTumn HaumeHoBaHue 060pyoBaHus,
CrieLaIu3upOBaHHbIX MpOrpaMMHOro obecrieueHust
ayIUTOpWH, KaOWHETOB,

naboparopuit

Ayputopus 12(B®) st XxpaHeHuUs1 000py/[0BaHUS YuebHasi Mebesib, KOMITBIOTEDHI B

cbope, kKcepokc canon pc860,
Moy na3epHoe xerox phraser
3100 mfp/s, mdy canon i-sensys
mf4410, npuHTep Na3epHbIN
samsung 1210, npuHTep
nasepHslii canon lbp-810, HeTOyK
lenovo idea pads10-3c, HOyTOyK
asus k401j, HoyTOyK asus x501a
intel b970, crenn
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https://edu.bashkortostan.ru/
http://npoed.ru/
https://xn--90ax2c.xn--p1ai/viewers/
https://xn--90ax2c.xn--p1ai/viewers/
https://www.rsl.ru/
https://elib.bashedu.ru/
http://biblioclub.ru/
https://e.lanbook.com/
https://e.lanbook.com/

"BHyTpHKadeapaabHbIi",
yueOHO-MeToAMYeCKast
JATeparypa.
[TporpammHoe obecrieueHve
1. Office Professional Plus
2. Windows

Aynutopus 410(dM)

JlekumonHas, CemuHapckas, s
KOHCY/IbTalMH, [I/11 KOHTPO/S U
arrecralyu

MynbTrMeJUHHBIN TPOEKTOP,
HaCTeHHbBIN 3KpaH, HOYTOYK,
yuebOHast mebesb.
[TporpammMHoe obecrieueHue
1. Office Professional Plus
2. Windows
3. bpaysep Google Chrome

Ayputopus 411(PM)

JlexunoHHast, CemuHapckas, s
KOHCY/IbTaliH, 111 KOHTPO/IA U
arrecraluu

YuebHast Mebeib, KOMIBIOTEPHI B
cOope, 3KpaH HaCTeHHBIH
180*180 screenmedia, npoekTop
benq mx505.
[TporpammHOe obecrieueHye
1. Cucrema
JUCTAHL[MOHHOTO
o0yuenusi Moodle
2. bpaysep Aunpekc
3. bpaysep Google Chrome
4. Office Professional Plus

Aynutopus 420(dM)

[ln1st caMoCTOSITeNTbHOM PabOoTHI

Het0yk lenovo, mpuHTep canon
Ibp3010b, ckanep mustek,
yuebOHast Mebesib, KOMIBbIOTEDPHI B
cbope.
[TporpammHoe obecrieueHve
1. Office Professional Plus
2. Windows
3. Bbpayzep Google Chrome

YuranbHbid 3a1(PM)

[ln1st caMoCTOSITeNTbHOM PabOTHI

Kcepokc kyosera, mpuHTep canon
Ibp 810, kommbIOTEpHI B COOpE,
yuebHast mebesib Ha 100
M0CaZIOYHBIX MeCT, yueOHO-
MeTO[uueCK1e MaTepuarbl.
[TporpaMmMHOe obecrieueHHe

1. Office Professional Plus

2. Windows
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