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1. Henp pucuumiuebl. [lepeyeHb NMyIaHUPYeMBIX pe3y/IbTaTOB O0ydeHHsT IO
AUCLIUI/IMHE, COOTHECEHHBIX C MJ/IAaHUPYeMbIMHU pe3y/IbTaTaMH OCBO€HMSI OCHOBHOM
npodeccnoHaTbHON 00pa3oBaTe/IbHOM MPOrPaMMbI

1.1. Iles1b AUCHUIIMHBI

Llefp wW3yueHWs [AUCLUIUVIMHBL (OpPMUpOBaHUWe 3HaHUM, yMeHWUM, BaJeHUd B obsacTu
WHOCTPAHHOTO 5I3bIKa, OB/aJileH/e NTPOM3HOLIeHeM U3yuaeMoro si3blKa, COOTBETCTBYIOLIMM COBPEeMEeHHOU
op¢os3n1ueckoi HOpMe, OB/aJieHHWe TrpaMMaTUYecKMM{ HOPMaMM MWHOCTPAaHHOIO $3blKa, pa3BUTHE
KOMMYHUKATHBHBIX HaBBIKOB Ha YPOBHe, HEOOXOAWMOM U JIOCTAaTOUHOM [isi OCYIIeCTBIEHHS [e/I0BOU
KOMMYHMKALIMM B YCTHOW ¥ MMCbMEHHOM (hopMax Ha UHOCTPAHHOM $13bIKe

1.2. ITepeuyeHb NJIAaHUPYEMBIX Pe3y/IbTaTOB 00yueHHUsI M0 AMCLIMIIINHE, COOTHECEHHBIX C
IJIAaHNPYeMBbIMH pe3y/IbTaTaMU 0CBOeHHUsI 0CHOBHOU NPodeCcCHOHA/IBLHO 00pa3oBaTe/IbHOM
NPOrpamMMmbI

Tabsuria 1. — Pe3ynbraThl 00yueHHs 10 JUCLIATIIMHE

[TnaHupyeMble pe3y/bTaThl 0CBoeHUs: | Koj M HaMeHOBaHWe MHZAMKATOpa JOCTH)KEHUsT KOMITETEHIHH,
OCHOBHO# TIpo(he CCOHATBHOM 3aKpEryIeEHHOTO 3a JUCLIATITHHOM

obpa3oBarebHOM TIPOrPaMMbI
(KoMITeTeHIIUM, 3aKperjIeHHbIe 3a

JIWCLIATIIMHOMN)

KOZI HalMeHOBaHHe

KOMIIeTeH | KOMITeTeHL|H

170

YK-4 Crnocoben ocymectiats | YK-4.1. BeibupaeT Ha rocyzjapCTBeHHOM Y HHOCTPAHHOM (-bIX)
JIeJIOBYI0 KOMMYHUKAIIHIO B | I3bIKaX KOMMYHUKAaTUBHO TIPUEMJIEMBIN CTHJIb /I€JIOBOTO
YCTHOU ¥ MUCbMEHHOM o6mieHusi, BepbasnbHble 1 HeBepOasibHBIE CPe/ICTBA
dbopmax Ha B3aUMO/IEMCTBUS C TIapTHEpaMU

rOCyJapCTBEHHOM $13bIKe
Poccutickoit ®efepaliuu u
HMHOCTPaHHOM(bIX)
A3bIKe(ax)

YK-4.2. Vicrionb3yeT UHGOpMaliMOHHO-KOMMYHUKALIMOHHBIE
TeXHOJIOTUH TIPU TTIOMCKe HeoOXoquMoM nHpopmaliy B
TrpoLiecce pelleHus CTaHJapTHbIX KOMMYHHUKAaTUBHBIX 3a/ad Ha
rOCY/lJapCTBEHHOM $I3bIKe

YK-4.3. BezieT Zie/10ByI0 TIepercKy, YUUThIBasi 0COOEHHOCTH
CTUIMCTUKY /le/IOBbIX MIMCEM, COLJMOKY/IbTYPHbIE pa3/Inuus B
¢dopmare KOppeCIoH/|eHLIMY Ha rOCy/lapCTBEHHOM U
HWHOCTPaHHOM (-bIX) SI3bIKaX

2. CTpyKTypa 4 TPY/06eMKOCTb AV CLUTI/IMHBI

OO1iast Tpy#moeMKoCTh (00beM) AWCIUIUIMHBI COCTaB/sieT 7 3aueTHble efuHWIbI (3.e.), 252
aKajleMUueCK1X UacoB.

Tabmuria 2 — O6beM AUCITUTIINHBI

o Bcero, KomnumuecTBo yacoB B
Bugp! yueOHOM paboThI
4acoB ceMecTpe
OO011jas1 TPYZI0EMKOCTh AUCLIATITUHBI 252 1 cemectp - 72

2 cemecTp - 72
3 cemectp - 108




Bugpl yueOHOM paboThI

Bcero,

KommuecTBo yacos B

4yacoB ceMecTpe

KoHTakTHast paboTta 00ydaroIuxcst ¢ mpernozaBaTesieM 1o 36 1 cemectp - 12

BU/]aM yueOHBIX 3aHATUH (BCETO) 2 cemecTp - 12
3 cemectp - 12

B TOM UHMCJIE:

JIEKIIUHU 0

nabopaTopHbIe 3aHATUS 36 1 cemectp - 12
2 cemecTp - 12
3 cemectp - 12

TpaKTHUYeCKUe 3aHSATUS 0

[pyrue Buap! paboT B cooTBeTCTBUU C YII:

KOHTpOJ/TbHasi paboTa 0

KOHCYJ/IbTaLIUU 1 3 cemectp - 1

CamocrosiTeibHasi paboTa 00yuaromuyxcst (BCero) 216 1 cemecTp - 60
2 cemecTp - 60
3 cemectp - 96

U3 Hux:

KOHTPOJIb 34.8

DKP:

3auem 0.2 2 cemectp - 1

3auem C OyeHKol 0

Kypcoeasi paboma (npoekm) 0

3K3AMeH 1.2 3 cemectp - 1

3 Copep:xaHue JUCLUIIMHBI
Tabmria 3 — CogepykaHue JUCHATUIAHBI

Ne |Pa3gen (TeMa) AUCIUIIIMHBI Buapl geste/lbHOCTH dopma Tekyl11ero
n/mn J1a6, |3u, 9k, |CPC, KOHTPOJIA
yac. |yac. |yac. |vac. yCIeBaeMOCTH
1 kypc / 1 cemecTp
1 |I'pammaruvka: Mopdosorusi. CUHTaKCHC
1.1 |Yactu peun. Cy1iieCTBUTe/IBHOE. 4 14 Ketic-3aanus,

[IpunararenbHoe

YacTtu peun. ms cylijecTBUTeIBHOE.
Mopdonornyeckrie U CUHTaKCUUYeCKHe
xapakrepuctuku. Knaccudukaiys
cylecTBUTe/IbHBIX. CyllleCTBUTe/IbHbIe
coOCTBeHHbIe Y HapuljaTe/IbHbIe, UCUHCIsieMble
Y HeHMCUMCJIsieMble, Ofly1lIeB/IeHHbIe U
HeOo/lyIlIeB/IeHHbIe, KOHKPETHBIE U aOCTpaKTHBIE.
Kareropus yncna. MHOXeCTBeHHOe YUC/I0
cymectButTeibHBIX. OOpa3oBaHue
MHOKeCTBEHHOT0 UMCJ/ia, (POPMbI
MHO)XeCTBEHHOI'0 UKCJjla C yepeZioBaHueM
r71aCHbIX. POPMBI MHO)KECTBEHHOI'O UMCJ1a Ha —

ITuceMeHHBIN
OTBeT




(e)n. OMOHUMHYHBIEe (POPMBI MHOXKECTBEHHOTO
yrciaa. MHO)KeCTBEHHOE UMCII0 CJIOXKHBIX
cyliecTBUTe/bHBIX. Ocobbie hopMbl
MHOKeCTBEHHOI0 UMCJ/Ia Y 3aMMCTBOBaHHbBIX
cyiiectBUTeNbHBIX. KaTeropus nazgexa. O01uii
naziex. [TputspkarensHbId magexx. Obpa3oBaHue
(hOpMbI MPUTSKATEIBHOTO Majexa.
YroTpebieHye PUTSDKATeIBHOTO Taziexka C
OAYLLIEeBJIeHHbIMUA U HEOYy1lIeB/IeHHbIMU
cylecTBUTe/bHBIMU. [IpuiararensHoe.
Mopdosnornyeckrie 1 CHHTaKCUUYeCKHe
XapaKTepPUCTUKU MpuarateibHoro. CreneHu
CpaBHeHUsI MpU/iaratenbHoro (MoIoKUTeIbHas,
CpaBHUTe/bHAas1, TPEBOCXOHas).
CuHTeTHUeCKasi U aHanuThueckKas (hopMbl
CTerieHell CpaBHeHUs], CyTIJIeTUBHbIE (DOPMBI
cTereHel CpaBHEHUSI.

1.2

CucremMa aHIVIMNCKHX BpeMeH. THIbI
rpe/IJIO’KeHUH

I'narosel «to be», «to have» B HacTosiem
BpeMeHu. HeorpesienieHHbIe BpeMeHa
(Hacrosiee, ripomesiiee, Oyayiee):
oOpa3oBaHue, MpaBu/Ia HallMCaHUsl, TIpaBUIa
TIPOM3HOIIIEHHS, yTIOTpebieHre BpeMeH.
[nuTenbHble BpeMeHa (HacTosiIiee,
nipoiesiee, Oyayiee): obpa3oBaHue, IpaBuIa
HarycaHusl, TpaBU/Ia MPOU3HOLIEeHHs],
yniotpebsieHre BpemeH. [lepdekTHbIe BpeMeHa
(Hacrosee, rpolesiiee, Oyayiee):
oOpa3oBaHMe, MpaBU/Ia HAMTMCAHUS, TIPaBUJIa
TIPOM3HOILIIeHHs], yIIoTpebsieHre BpeMeH.
[TepdexTHO-A/MTEIbHBIE BpeMeHa (HacTosiiee,
nipoitesiee, Oyayiee): obpa3oBaHue, IpaBU/Ia
HAITMCaHWS, TTPaBUJIa TIPOM3HOIIEHUS,
ynotrpebieHre BpeMeH. [TopsiIoK C/IOB B
rpezyio)keHuy. Turnel BOorpocos. [IpocTeie u
CJI0)KHBIE TIPe/IIOKeHUSI

18

['pynmnosoit
or1poc,
[MTyiceMeHHBIN
OTBeT

BriToBasi  yuebHO-1M03HaBaTe/ IbHast CHephI
o0111eHUs

2.1

O cebe. Mos ceMbsi. 3HAKOMCTBO

Jlekcuka Mo TemaMm, pa3rOBOpPHbIE KIIMILIe,
JIMYHOE MTUCbMO

14

Ketic-3aanus,
ITucsMeHHEIH
OTBeT

2.2

Pacriopsifiok Hs1. Mol yHuBepcuTeT. X000u

Jlekcrka no TemaM.Pacriopsimok axus. Moit
YHUBepCUTET. Mo yueOHbIN JeHb. Pa3nuutbie

14

I'pynmnosoit
ompoc,
[MTyceMeHHBIN
OTBET




BH/IbI XO00MU.

Wroro no 1 kypcy 1 cemectpy 12 60
1 xypc / 2 cemecTp
1 | CoumokynsrypHast chepa o01eHus
1.1 |IlyrewectBus. Typusm 4 22 [TrcbMeHHbIN
oTBeT, [ pynmnoBoii
[Toesaxka 3a rpanuily. Buzbl TpaHncnopra. onpoc
[ocTonprMeyarenbHOCTHA. JKCKYDPCHUSL.
2  |[IpodeccronanbHast cepa obITieHUs
2.1 |Cneuucuka npodeccroHaNbHOM 1eATeIbHOCTH |8 37.8 Keric-3apanns,
[TrcbMeHHbIN
Cnetuduika ripodeccroHanbHOM eaTebHOCTH OTBeT
topucta. [IpodeccronanbHasi TepMUHONIOTUS
3 |3auer 0.2
Wroro 1o 1 Kypcy 2 cemMecTpy 12 60
2 Kypc / 3 cemecTp
1 |TIpaBuna odopmieHuUs [1e7I0BOTO MUCHMa,
pe3tome, (akca, [ieJI0BOM 3arrCKU.
1.1 | JenoBas KoppeCrnoHAeHL s 4 14 Ketic-3aanus,
[TucbMeHHbIN
Crpykrypa genosoro nuckma. CogeprkaHue u OTBeT
CTW/Ib IeJI0BOTO TTMChbMa. BUbl miceM: nMucbMo-
3arpoc, MUCbMO-TIpe//IoKeHHe, TMCbMO-
peK/iamaliysi, OTBET Ha MUCbMO- peK/amaliuio.
OneKTpoHHas routa. [Tone3Hble BbIpaXkKeHHs B
Jle/TIOBOM KOppeCIOH/IeHLIUH.
1.2 |OO6parieHue Ha paboTy 2 16 [TucbMeHHbBIH
oTBeT, Kelic-
Pestome. CoripoBoauTeibHOE TTHMCHMO. 3a/laHusA
CobecenoBanue. COBEThI 110 TTOBEIEHHUIO
3asBUTeNs Ha co0ece0BaHUH.
2 |[denoBoe obijeHwe.
2.1 |IIpe3eHTaliuu U BbICTyTIIeHUs. O6IieH1e ¢ 2 16 ['pyninoBoit

K/IMeHTaMU.

Bupl npeseHTaluii U BbICTYIIEHUMN.

orpoc, [lenosas
urpa




CutyaTBHO-00yC/10BeHHbIe ¢pa3bl. Kak
TIO/ITOTOBUTH XOPOIIIYt0 Tipe3eHTauui0. [11aH
npe3eHTarvi. GopMyJibl BEXK/TMBOCTH B
Z1eJI0BOM OO1L[eHUH

2.2 |3akoHogarenbHas cuctema PO u ctpaH
n3yuaemoro si3bika. O6sacTu mpasa.
FOpuaunyeckas foKymeHTanus

CpaBHeHUe 3aKOHOZAaTe/IbHbIX CUCcTeM PO u
CTpaH u3ydaemoro si3bika (Benvkobpurtanus,
CHLIA). O6nactu ripaBa. FOpuamueckast
JIOKyMeHTaL[usi - pa300p TUTIOBBIX
IOPU/INYEeCKUX JOKYMEHTOB, U3yUeHHue
CrieljaIbHON TePMUHOIOTUH.

14

[Henosas urpa,
ITucbMeHHbIN
OTBeT

3 JK3aMeH

Wtoro 1o 2 Kypcy 3 ceMecTpy

12

Wroro 1o gucuuruinHe

36

1 216

Tabmmiia 4 — JTabopaTopHble paboThbI

Ne |HaumeHoBaHue 1abopaTOpHBIX paboOT
/11

O6wewMm, yac.




4. ®oHJ| OLIeHOYHBIX CPEJCTB //IA MPOBeeHHUs MPOMe)XYTOUHOH aTTecTanuu
00yUaIOIIMXCS 110 JUCI{HII/THHE

KoHTposnbHbIe 3ajaHus /11 IPOBeieHus
TeKyLlero KOHTPOJIsl ycieBaeMoCTH

Kelic-3ajanusa

OmnucaHve KeMc-3a/laHul: KelC-3aJjaHWe TIpeACTaB/sseT COOOH CHUTYal[MOHHYIO 3azady, TpeOyIoIyio
OCMBIC/IEHHs], aHa/IM3a, a 3aTeM pellleHus1. PellleHre KelC-3a/laHus O/DKHO OBITh apryMeHTHPOBAHHBIM,
COZlep>KaThb TMOSICHEeHUS.

Write a letter of recommendation to your colleague or a friend. Make use of some of the words
given below.

Efficient, diligent, helpful, creative, open-hearted, well-read, cultured, naive, thoughtful, slow, forgetful,
choosy, demanding, bossy, cooperative, nosy, provocative, sophisticated, practical, businesslike,
professional, well-organized, decisive, flexible, resilient, reliable, broad-minded.

MeTO,Z[I/I‘JECKI/Ie MaTepHaJibl, Orpeessdroiire rpoueaypy oLeHrMBaHNWA BbINTO/THEHWA KEﬁC-3aAaHHﬁ

Keric-3ajanue

Omucanue MeTOJUKHY OLIeHWBaHUS: TIPU OLieHKe DellleHus KeliC-3alaHusi HauboJibillee BHUMaHUe J0DKHO
OBbITb y/Ie/IeHO TOMY, HACKOJIbKO TTOJTHO PAaCKpPhITO COZIep)KaHWe MaTepuasia, YeTKO M TIPaBU/IbHO JJaHbl JIU
oripefie/ieHUs, PAaCKpbITO COJiep)KaHUe TIOHSTHH, BEPHO JIM MCIOMb30BaHbl HAyuHble TEPMUHBI,
WCII0J/Ib30BaHbl /I apryMeHTUPOBaHHbIe [0Ka3aTe/IbCTBA, OMbIT JesiTe/TbHOCTH, UCIO0/Ib30BaHbl /I paHee
nproOpeTeHHbIe 3HAHWS, PACKPBITHI JIM TIPUYMHHO-C/Ie[ICTBEHHBIe CBSI3M, HACKOJIBKO BBICOK YpPOBEHb
yMeHUsI OfepUpOBaHUS HAyuHbIMU KaTeropusiMM, aHaiu3a uWHOpMal[uM, Ba/leHUsI HaBbIKaMU
MIPAKTUUe CKOU J1esITe/IbHOCTH.

Kpurtepuu ounenku (B 0as/1ax) (JO/DKHBI CTPOTO COOTBETCTBOBATh PEWUTHHT TUIAHY 0 MAakC. ¥ MUH.
KOMUY. 0a/yIoB U TOJIBKO [jIS TeX, KTO YUUTCS C MCIIO/Ib30BaHWEM MO[Y/IbHO-PEUTHHTOBON CHUCTEMBI
00y4eHUs ¥ OLIEHKU yCITIeBaéMOCTH CTY/I€HTOB):

- 2 0Oa/ula BBICTABJSIETCS CTYHEHTY, eCAM 3aZlaHde TPaMOTHO TPOaHaJU3UPOBAHO, YCTAHOB/IEHBI
TIPUYMHHO-C/Ie[ICTBEHHbIE CBSI3W, JEMOHCTPUPYIOTCS YMeHHMs paboTaTb C HMCTOUYHHUKAMH WHGOpMalWH,
B/Ia/leHre HaBblKaMU MPAKTUUeCKOM JlesTellbHOCTH, Hal/leHO ONTUMaJIbHOEe pellleHre Kelc-3alaHue;

- 1 Gann BBICTAB/ISAETCS CTYAEHTY, €C/H 3a/laHue TPOaHa/M3MPOBAaHO TTOBEPXHOCTHO, HE YCTAHOBJIEHBI
TIPUYMHHO-C/IeJICTBEHHbIe CBSI3W, [JeMOHCTPUDPYHOTCs (yiabble yMeHHsi paboTaTh C HCTOUHHUKAMU
vuHbopMaluK, HeyBepeHHOe BjiajleHre HaBbIKaMU MPAKTUUeCKOU fesaTeTbHOCTH, HaliZileHO pellieHre Keic-
3a/jaHusi, HO UMeeT 3HaUUTe/IbHble He/I0UeThl;

- 0 GanuIOB BBICTAB/SIETCS CTYAEHTY, €C/M 3a/laHle He TIPOAHA/IM3UPOBAHO, HE YCTAHOB/IEHBI TTPUUMHHO-
CJie/ICTBeHHbIe CBSI3H, IeMOHCTPUPYETCSI OTCYTCTBHE yMeHHs1 paboTaTh ¢ UCTOUHMKaMHU MH(OpMal[uH, He
cchopMUpPOBaHbI HABLIKY TIPAKTUUECKOU JIesiTe/IbHOCTH, pelllieHre Kelc-3alaHusl He HaiifleHo.

HenoBas urpa

Act out the given situation.

You’ve got a chance to move to another country for permanent residence. You can’t decide what to do,
because all your relatives live in your home town, you’ve got a great job in here. You ask your friend for
advice.

MeTtoauyeckrie Matepuasbl, ONpeJestolye poLefypy OLieHUBaHUS BbITIOJTHEHHS [1e/I0BOU UIPbI

JenoBas urpa



Onucanve MeTOAVKM OLIeHWBAHMA: IIPU OLIeHKe y4yaCTHs CTYZleHTa B [IeJIOBOU UIpe OIPefessioTCs ero
npodeccroHa/IbHbIe YMeHHWsI U HaBbIKHM, MCII0J/Ib30BaHbI JIM paHee NpHUoOpeTeHHbIe 3HAHUs, B/IaZieeT Jiu
CTYIeHT HAaBBIKOM TIOJTHO BOCIIPOM3BOJUTH TPAKTUUECKYIO JesTeSbHOCTb, BBISB/ISATH TPOO/IEMbI U
TIPUYMHBI UX TI0sSIB/IeHUs], pa3pabaTbiBaTh BapyaHThl pellleHUs TpobsieM, OLeHUBATh KaXIbld U3
BapMAHTOB pelleHus1 TPo0sieMbl, MPUHUMATh pellleHHe W OMNpefesisiTh MeXaHW3M ero peanusalud B
KOHKDETHOU YCJIOBHOM CUTYaLIUH.

Kpurepuu onenku (B 0a/uiax) (JO/DKHBI CTPOTO COOTBETCTBOBATH PEUTHHI TJIAHY M0 MakC. M MHH.
KOMUY. 0ajyioB UM TOJIBKO [i/IS TeX, KTO YUWUTCS C MCII0/Ib30BaHHeM MO[Y/IbHO-PEUTHHTOBON CHUCTEMBI
00yueHHs ¥ OLIEHKH yCIIeBaeMOCTH CTY/I€HTOB):

- 2 Ganna BBICTABJSIETCS CTY[EHTY, €C/d YCTaHOBJEeHbl TPUUMHHO-CJIe/[CTBEHHbIe CBSI3W, BJlajleHue
HaBbIKaMU MPaKTUYeCKOW [iesiTeJIbHOCTH, CMOZle/IMPOBaHa yC/I0BHAs CUTYyallWsl, IPUMeHsSIeTCs TBOpUYeCKoe
MBILLITIEHHE.

- 1 Ganm BBICTaB/SIETCS CTY/AEHTY, €C/IA He YCTaHOBJIEHbI IPUYMHHO-C/IEJCTBEHHbIE CBSI3H, HEyBepeHHOe
B/la/leHVe HaBblKaMU NIPAKTUUECKOU JiesiTe/IbHOCTH, He TIOJTHOCThI0 CMO/le/TMPOBaHa yC/IOBHAsi CUTYyaLys,
6e3 mpuMeHeHHsT TBOPYECKOTO TOAXO0/a.

- 0 6asisIOB BBICTABJISIETCS CTY/I€HTY, €C/IM He yCTaHOBJIeHbI PUUMHHO-C/Ie/[CTBEHHbIe CBSI3H, eC/IM OH He
B/IafleeT HaBbIKaMU TIPAaKTUUeCKOU /IesiTeJTbHOCTH, He CII0COOeH CMOZIeTMpOBaTh YC/IOBHYIO CUTYaLHIO.

I'pynnoBoii onpoc

The Indefinite Tenses

. How is the affirmative form of the Present Indefinite built up?
. How is the negative form of the Present Indefinite built up?

. How is the interrogative form of the Present Indefinite built up?
. How is the affirmative form of the Past Indefinite built up?

. How is the negative form of the Past Indefinite built up?

. How is the interrogative form of the Past Indefinite built up?

. How is the affirmative form of the Future Indefinite built up?

. How is the negative form of the Future Indefinite built up?

. How is the interrogative form of the Future Indefinite built up?
10. What is the Present Indefinite used to express?

11. What is the Past Indefinite used to express?

12. What is the Future Indefinite used to express?

OO UThA, WN -

METO,E[I/I‘JECKI/IE MaTepHudJibl, Orpeesdroinire rpoueaypy oLeHrMBaHWA BBITTO/THEHKA I'PYIITIIOBOIO OITpOCa

I'pynmnoBoii yCTHBIH onpoc

Omucanve MeTOAVMKU OLIeHWBaHUsI: TIPU OLIeHKe OTBeTa CTyZeHTa MpHU IPYMIIOBOM OIMpPOCe YUUTHIBAIOTCS
npodeccoHa/lbHble 3HaHWS, YMEHUSl M HaBbIKM CTyJeHTa Mo AucuuruiiHe. OLeHWBAKOTCS 3HAHUS
OCHOBHBIX KaTeropuii U TIOHSITUM B paMKaxX TeMbl, YMeHUs W HaBbIKM BbICKa3biBaThb COOCTBEHHbIE
B3IVISIbl, apryMEeHTHMPOBAHO OTBeuaTb Ha Bompoc. [Ipy ycTHOM omnpoce B OTBeTe CTyjAeHTa Ha
MPaKTUYeCKOM 3aHSTUM JIOJDKHBI OBITh OTpakKeHbl CJIeAyIOIe MOMEHTBI: aHa/lu3 B3IVISI0B T10
paccMmaTpuBaeMoi Tpobrieme; H3/I0)KeHHe CyTH BOMPOCA; BBIBOZ, BBLITEKAIOI[UM W3 PAacCMOTPEHHs
Bomipoca (mpobieMsr).

Kpurepuu onenku (B 0a/uiax) (JO/DKHBI CTPOTO COOTBETCTBOBATH PEUTHHI TJIAHY M0 MakC. M MHH.
KOMUY. 0asyioB M TOJIBKO [i/ISl TeX, KTO YUWUTCS C MCII0/Ib30BaHHeM MO[Y/IbHO-PEUTHHTOBON CHUCTEMBI
00yueHHs ¥ OLIEHKH yCIIeBaeMOCTH CTY/I€HTOB):

— Ha 5 0a/UIOB OLIEHMBAIOTCS OTBETHI CTY[EHTOB, COjlep)KaHhe KOTOPbIX OCHOBaHO Ha IIyOOKOM U
BCECTOPOHHEM 3HaHWM TeMbl, U3yUeHHOU JIUTepaTypbl, OTBET MOCTPOEH JIOTUYHO, apIr'yMEHTHPOBaHO U B
nomHoM obwveme. YeTKo M TIpaBU/IBHO [JlaHbI OMpeZiesieHrsl, PACKphITO CoJep)kKaHWe TIOHSITHM, BepHO
WCTIO/Ib30BaHbl Hay4Hble TepMUHBL. OCHOBHBIE TIOHSITHS, BBIBOJBI C(OPMYIHMPOBAHBI yOeIUTeNbHO U
Joka3zaresibHO. CTyZleHT [IeMOHCTpUDYeT BBICOKHMM YpPOBeHb YMEeHWI OrepupoBaTh HAyYHBIMU
KaTeropyusiMH, aHa/TM3UPOBaTh U 00600111aTh HHPOPMALIIO.



— Ha 4 6a/1a OIIeHMBAIOTCS OTBETHI CTY/|eHTOB, OCHOBAHHbBIE HAa TBEPZAOM 3HaHUM HUCC/ielyeMoi TeMbl. B
OCHOBHOM TIPaBWJILHO JlaHbl OMpefiesieHrsl TIOHATHUN M MCII0/Ib30BaHbl HayuHble TePMHUHBbI. B0O3MOXKHBI
HeJJOCTaTK B CHUCTeMAaTH3aldy WK B 0000IIeHN: MaTeprasa, HeTOYHOCTU B BbiBoziaX. CTyZeHT 3HaeT
OCHOBHbIE KaTeropyMy, HO [IOyCKaeT HETOYHOCTU B OINepuUpoBaHUM WMHU. OrpesiesieHUs] MOHSITUU
HerloJIHbIe, 0MYyLleHbl He3HauuTe/IbHble HapyllleHus B 10C/1e[,0BaTe/IbHOCTH U3/I0)KeHHs OTBeTa.

— Ha 3 0a/y1a OLIEHUBAIOTCSI OTBETHI CTY/I€HTOB, KOTOpPble 0a3HpyOTCS Ha 3HaHWM OCHOB TIpe/iMeTa, HO
VMEIOTCSl 3HauuTe/bHble Tpo0esbl B HW3/IOKEHWH MaTepHasa, 3aTPyJHeHUs] B ero M3/IOKeHUW U
cucTeMaTH3al[iM, BBIBOJLI €/1ab0 aprymeHTHMpOBaHbI. HerocienoBaTeslbHO W3/1araeTcsi cofepskaHue
Marepuasna. YpPOBeHb yYMeHHH ONepupoBaTh HAyUHbIMM KaTeropusiM{, aHa/lu3upoBaThb WH(OPMaLHIO,
BJIaJileHUsI HaBbIKaMH MPaKTUUeCKOM /lesiTe/IbHOCTHA HeBbICOKUM, HaO/Tt01atoTCst MpoOesibl U HETOYHOCTU

— Ha 1-2 0a/y1a OLIEHWBAIOTCS OTBETHI CTY/EHTOB, B KOTOPHIX OOHApY)KeHO HeBepHOe W3/I0)KeHHe
OCHOBHBIX BOMPOCOB TeMbl, 00001jeHUIi ¥ BBIBOJOB HeT. He H3/0)KEHO OCHOBHOe cCojiep)KaHue
Marepuasna, U3J/iokeHre (parMeHTapHoe, He Moc/efoBaTtenbHoe. OrpejiesieHUsl MOHATUN He UeTKue.
YpoBeHb yMeHW OrepupoBaTb HAayUHbIMH KaTeropusMd, aHaJW3UpoBaThb WH(OPMALUIO, BraJieHUs
HaBbIKaMU MPaKTUUeCKOM /1eATeIbHOCTA OYeHb HU3KHUI.

ITncsMeHHBII 0TBET

Put the words in order to form stages in the preparation of a CV:
1. about the involves. Think job what

sort of chosen about Think it. be what person would to do

job that Identify match sills description. the your

a Decide on layout.

previous your experience review

describe Find language your suitable to experience.

the CV. version first of Draft your

for your CV Check mistakes.

PN A WN

METO,E[I/I‘—IECKI/IG MaTepudJibl, Oripeessdroiiye rnpoueaypy oLeHrMBaHWA BbITTO/THEHWA MTMCEMEHHOI'O OTBETA

ITMcbMeHHBIN 0TBeT

OnucaHve MeTOAMWKM OLIeHMBAHMSA: IIDU OLIEHKe BBIIIOJIHEHUSI CTY[AEHTOM ITMCbMEHHOrO OTBeTa
MakCHMasbHOe BHUMaHue CjaefyeT y[e/sTh C/elylolMM aclleKTaM: HaCKOIbKO MOJIHO B TEOpPeTHYeCKOM
BOMPOCEe PACKPBLITO COJep)KaHWe Marepuasa, UYeTKO M TPaBWIbHO [laHbl ONpe/ie/ieHusl, PaCcKpbITO
coflep’KaHue MOHSTUM; BEPHO MCI0/Ib30BaHbl HayuHble TEPMUHBI; J€MOHCTPUPYIOTCS BBICOKWI ypOBEHb
YMeHUs] OIepupoBaTh HAayyHbIMM KaTeropysiM W TMOHSATUSMM, aHa/JM3MpOBaTb TEOPETUUeCKYl U
MpaKTUYeCKyro WH(pOpMaLMIo, BjaJleHre HaBblKaMH MPaKTUUeCKOW [1esiTe/IbHOCTH, TIPUBOJATCS TIPUMepEI
13 MPaKTUKHU

Kpurepuu onenku (B 0a/uiax) (JO/DKHBI CTPOTO COOTBETCTBOBATH PEUTHHI TJIAHY MO0 MakC. M MUH.
KOMUY. 0asyioB M TOJIBKO [i/ISl TeX, KTO YUWUTCS C MCII0/Ib30BaHHeM MO[Y/IbHO-PEUTHHTOBON CHUCTEMBI
00yueHHs ¥ OLIEHKH yCIIeBaeMOCTH CTY/I€HTOB):

- 3 Oansa BBICTAB/SETCS CTY[EHTY, €C/M B TUCbMEHHBIX OTBeTaxX II0JIHO PAacKpbITO COfep)KaHue
Marepuasna; UYeTKO M TIpaBW/IbHO [laHbl ONpefie/ieHHs], PACKpbITO Cofep)KaHWe TIOHATHH; BepHO
VICTIO/Ib30BaHbl HAyuyHble TEpPMUHBI; JeMOHCTPUPYIOTCS BBICOKWM YDOBEHb YMEHHUSl OIepUpOBaTh
HayuHbIMM KaTeropusM{, aHa/JvM3MpoBaTb WH(OpPMalUI0, BajleHUe HaBblKaMU IPaKTHYeCKOU
JlesiTeIbHOCTY;

- 2 Ganma BBICTaB/SETCS CTY[EHTY, €CId B TMUCbMEHHOM OTBeTe PacKphITO OCHOBHOE COfepKaHue
MaTepuasa; B OCHOBHOM MpaBW/IbHO JjaHbl OMpe/ie/ieHusl IOHSITUM U KCII0/Ib30BaHbl HayuHble TePMUHBI;
OTBET CaMOCTOSATe/IbHBIN; ONpe/iesleHus! OHATUM Hello/Hble, [J0MyllleHbl He3HaYUTe/bHble HapylleHUs B
TI0C/Ie/IOBaTe/IbHOCTH U3/I0’KeHUsT; HeOOosIbIIe HeJ0CTaTKX TIPU UCI0/b30BaHWU HayYHbIX TEPMUHOB,;

- 1 Gamn BBICTAaBASETCS CTY[EHTY, €CM B TIMChbMEHHOM OTBeTe OTPaKeHO, TOJIbKO OCHOBHOE, HO
Heroc/ie/loBaTe/IbHOe COZlep)KaHHWe Marepuasna; Orpefie/ieHUs] TOHSTHM HeJO0CTaTOYHO YeTKHe; He
WCIIO/Ib30BaHbl B KaueCTBe [l0Ka3aTe/bCTBA BBIBOABI M 0000I[eHHs W3 HAOMIOAEHHH, TMPaKTHUeCKUX
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3aHATWM; YPOBEHb YMeHHUsl OMNepHpOoBaTh HayYHbIMU KaTeropvsiMd, aHaIu3upoBaTh HWHGOpPMaLUIO,
B/Ia/IeHHs] HaBbIKaMH IMPaKTHUeCKOH /leATeTbHOCTA HEeBBICOKUA, Hab/TF0/[at0TCst TIpO0e/Tbl i HETOUHOCTH;

- 0 Gas/UIOB BBLICTAB/SIETCS CTYAEHTY, €C/IM B MMUCHbMEHHOM OTBETe He W3J/I0KeHO OCHOBHOE COZIep>KaHHe
MaTepuasa, u3jiokeHrue parMeHTapHOe, He TMOC/e[joBaTe/lbHOe; OrpeZie/ieHUs] TOHATUI He YeTKue; He
WCTIO/Ib30BaHbl B KaueCTBe JI0Ka3aTelbCTBAa BLIBOABI M 00001eHUs W3 HaO/MofieHuH, YPOBeHb YMeHUs
OrepyvpoBaTb HAyuUHbIMU KaTeropusiMM, aHa/JW3upoBaTh WHGOPMAalUI0, BJ/aJeHusT HaBbIKAaMU
MPaKTHUYeCKOM J1eITe/IbHOCTA OUeHb HU3KUM.

IIpakTHUyecKoe 3afjaHue

Put the elements of the letter in correct order:
1. date

concluding paragraph

typed signature

position/ title

main paragraph

salutation

recipient’s address

complimentary ending

. signature

10. introductory paragraph

11. sender’s address

12. enclosures

©ONPU A WN

MeToauuecKrie MaTepuasbl, ONpeesitole IpoLeAypy OLleHUBAHUS BLITIOJTHEHUS TIPAKTHYe CKOTO
3a/jaHust

[1pu o1jeHKe BBINO/IHEHUS CTYAeHTOM NPAaKTUYeCKOro 3a/laHusA MaKCHMalbHOe BHUMaHUe CliefyeT
YZAeMSTh 3HAHUIO TeMBbI, L{eJIU U 33/iad paboThl, IPUMEeHsIeMbIX MEeTOJUK MCC/IeI0BaHuS, 3HAHUIO
(hakTHUeCKOTrO MaTepurasa 1o TeMe, yMeHU0 paboTaTh C MaTepyasoM, IPUMeHsITh 3HaHUS Ha TIPAaKTHKe,
aHa/IM3UPOBATh Pe3y/IbTaThl paboThI, MPOCIeXUBATh IPUUNHHO-C/IeICTBEHHBIE CBSI3U, B/Ia/|eHUIO
HaBbIKaMM MPaKTUYeCKO! /leTe/TbHOCTH.

2 Gas1a BBICTAB/ISIETCS CTYJEHTY, eC/IU IEMOHCTPUPYIOTCS 3HaHWe TeMbI, LIe/T 1 3a7ia4 TIPaKTU4Ye CKOro
3a/laHus1, X0Zla pPabOThI, MPUMeHsIeMbIX MeTOMK UCCIIe[J0BaHUsI; IEMOHCTPUPYeTCs TIOJTHOe 3HaHKe
(hakTHYECKOTO MaTepuasa 1o Teme paboThI (B mporjecce 00CYKAeHusl, TIPY OTBeTe Ha KOHTPOJIbHbIE
BOMPOCHI); JEMOHCTPUPYIOTCS YMEHUS BOCIIPOU3BOUTH CBSI3HbIE BbICKA3bIBAHUS, IPUMEHSITh 3HAHUS Ha
TIpaKTHKe, aHa/IM3UpOoBaTh pe3y/bTaThl IPaKTUUeCKOro 3a/laHusl U (POPMY/IMPOBaTh BHIBO/bI,
TIPOCJIeXKUBATh MPUUKMHHO-CJIe/ICTBEHHbIE CBSI3U, IeMOHCTPUPYeTCsi CBOOO[HOe B1aJieHre HaBbIKaMU
BOCIIPOW3BO/IUTh BbICKa3bIBaHKe.

1 6a/1 BBICTAB/ISIETCS CTY/I€HTY, eC/IU IeMOHCTPUPYHOTCsI HETOJIHOe 3HaHUe TeMbl, e/ U 3aZiau
TIPaKTUYeCKOTo 3a/laHust, Xo7ia paboThI, MPUMEeHSIEMbIX METOJHUK UCC/Ie/JOBAHUST; IeMOHCTPUPYEeTCS
Hero/iHOe 3HaHue (PaKTHUYeCcKOro MaTepuasa o teme paboTsl (B mpoliecce o0CYyX/eHUsl, TIPY OTBeTe Ha
KOHTPOJIbHBIE BOIIPOCHI); J€MOHCTPUPYIOTCS 3HAUMTe/IbHbIEe HETOUHOCTHU B CBSI3HBIX BbICKA3bIBaHUSX, B
YMeHUU NIPUMEHSTh 3HaHWS Ha NIPAKTHUKe; IeMOHCTPUPYIOTCS 3aMeTHbIe HeIOCTaTKU B YMEHUU
aHa/IM3MpOBaTh pe3y/ibTaThl IPAKTUUeCKOTo 3a/laHusl U (hOpPMY/IMPOBaTh BbIBO/IbI, IIPOC/IEXUBATh
TIPUYMHHO-C/Ie/ICTBEHHbIe CBSI3H, IEMOHCTPUPYeTCsi 6a30Boe B/a/ieHue B/a/leHU HaBbIKaMU
BOCIIPOW3BO/IUTh BbICKa3bIBaHKe.

0 6a/1/1I0B BLICTABISIETCS CTYAEHTY, eC/IU IeMOHCTPUPYIOTCS MOJTHOe OTCYTCTBHE 3HAHHS TeMbI, L[eJId U
3a/iau TIPaKTUYeCKOro 3a/jaHusl, X0/ja paboThI, MPUMeHsIeMbIX METOMK HCC/Ie/JOBAaHUST; J€MOHCTPHUPYETCS
TIOJTHOEe OTCYTCTBUe 3HaHUs (PaKTHUeCcKOro Marepuara 1o teme paboTsl (B mpoliiecce 00Cy»KeH s, TIPU
OTBeTe Ha KOHTPOJ/IbHbIE BOMPOCHI); IEMOHCTPUPYIOTCS SIBHbIe HETOUHOCTH B CBSI3HBIX BbICKa3bIBaHUSX, B
YMeHUU NIPUMEHSTh 3HaHUS Ha NIPAKTHKe; IeMOHCTPUPYIOTCS 3HAUMTE/IbHbIE HEJOCTAaTKU B YMEHUU
aHa/IM3MpOBaTh pe3y/ibTaThl MPAKTUUeCKOTo 3a/laHus U (hOpMY/IMPOBaTh BbIBO/IbI, IIPOC/IEXUBATh
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IMPUYHUHHO-C/IeJCTBE€HHbIE CBA3U, HE NJEMOHCTPHUPYETCA 6a3oBoe B/laJieHHe B/IaJleHHMHW HaBbIKaMK
BOCIIPOM3BOAWUTDL BbICKA3bIBAHHE.

3auer

3ayeT SIB/ISIETCS OLIEHOYHBIM CPeJICTBOM JJIs1 BCEX 3TallOB OCBOEHUST KOMITeTEHLUM.
[IprmMmepHbIe BONPOCHI K 3a4eTy, 1 Kypc / 2 cemecCTp

Pacckas o cebe
Mos cembst
Mot pacriopsiioK JHs
Mowu yBrneueHus
[TyrewiectBue no Poccuu
[MyremectBue B Benmkobpuranuro/CIIA
CryneHTueckas ku3Hb B Poccru 1 Besimko6purannu/CIIIA
[ocTorprMeuare/lbHOCTH pasHbIX FOPOZOB Y CTPaH MUpa
I[Tpa3aHuKY 1 00psi/IbI B CTPAaHaX M3y4aeMoro si3bIKa

. HationaneHbie Tpaguiiyu u o0beiuan Poccuun

. Boiciiee o6pa3oBanme B cTpaHax EBporis

. Moii mobumbIii ropof,

. Pa3BuTHe 1opucnpyzeHIMY KaK HayKu

. Moli yHuBepcuTeT

. Mos 6ynyijast mpodeccust

LN AWM=

el el
U~ WN = O

MeToauueckre MaTepuyasbl, ONpe/essitolye NpoLefypy OLleHUBaHUs BbINO/IHEHUS 3a4eTa

3ayeT BBLICTAB/ISAETCS T0 PEUTHHTY, B 3aBUCUMOCTU OT 3((deKTUBHOCTH PabOThI B MpoIjecce W3yueHUs
JUCLIATUTAHBI, UTO OTpeZesisieTCsl KOJTMUeCTBOM HabpaHHBIX 0asyIOB 3a BCe BU/bBI 3a/laHUM TEKYIIIero u
pyOe>KHOTO KOHTPOJIS

3auTeHo — ot 60 10 110 6amioB

He 3auteHo — ot 0 10 59 GasnoB.

9K3aMeHaI[HOHHbIe OH/IeThI

OK3ameH (3aueT) sIB/IsSIeTCsI OLIEHOUHBIM CPeZICTBOM /jisi BCEX 3TaroB 0CBOeHUs KomrmeTeHLyd. CTpyKTypa
3K3aMeHalMOHHOTo OusieTta: B OmsieTe ykasbiBaeTcsi KaeJpa B paMKaxX Harpy3ku KOTODOM peanu3yeTcs
JaHHas1 AUCLUTUIMHA, opMa oOyueHus1, HarpaB/ieHHe U MPodU/Ib MOJTOTOBKHY, /laTa yTBEPXKAeHUsT; OuieT
MOJKET BK/TFOUaTh B cebsi TeopeTuueckuii(re) Borpoc(bl) ¥ MpakTHUeCKoe 3a/jaHue (Keiic-3a/jaHue).

[TprmepHbIe BONPOCHI K 3K3aMeHY, 2 Kypc / 3 cemecTp

1. Read, translate and analyze this business letter. State its type and theme.
Dear Mr. Olsen,
I am writing to complain about ineffective work of your book service centre. On February the
third I ordered from you one copy of «Dandelion wine» by Ray Bradbury. The book arrived by
mail and I found that some of the pages were transposed so that the book was not usable.
As aresult I was left without a needed book. I would like the privilege of returning the defective
book to you in exchange for a perfect copy. I hope it would be possible for you to replace it as
soon as possible. I look forward to your answer.
Yours sincerely,
Bill Berry
2. Read, translate and analyze this business letter. State its type and theme.
Dear Ms. Price:
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Thank you so much for taking the time to meet with me to discuss selling my handmade sweaters
in your wonderful shop.

As I mentioned in our conversation, I’ve been a customer of your store since I used my third-
grade allowance to buy my very first pair of knitting needles. I’m honored that you’d consider
selling one of my original creations at The Yarn Company alongside your own work.

We discussed a trial consignment arrangement in which a portion of the sales would go to the
store. This is more than agreeable to me.

Let me know how you want to proceed. I’m available most afternoons at 555-555-5555, or you
can email me at email@email.com, and I’ll respond to your message ASAP.

Thanks,

Jennifer Wilson

Read, translate and analyze this business letter. State its type and theme.

Dear Brian,

I want to apologize for mixing up the files for XYZ Company and ABC Company. My careless
mistake hurt our sales pitches, and almost lost us two key clients.

When we work together on a sales pitch, I realize it is important that we can confidently rely on
each other to complete our assignments. When [ made a mistake, I let you down.

I am currently developing strategies to ensure that I never make that kind of sloppy error again. I
have developed an even clearer organization for my online client files that will make it impossible
for me to confuse one file for another. I have also spoken with our supervisor and explained that
the error was completely my fault, not yours.

I understand that I have damaged our working relationship. However, I greatly value you as a
colleague, and I believe that we have worked well together as a sales team in the past. I hope that
you will be willing to work together in the future. Please let me know if there is anything else I
can do to make this possible.

Sincerely,

Mark

Read, translate and analyze this business letter. State its type and theme.

Dear Brandon,

The management team decided that you should receive the enclosed award of $3,000.00 for your
contributions in helping our company move into the mobile marketing of our products. While that
is your actual job, you went well above and beyond our expectations.

Here is why you are receiving this recognition. You assessed the status of the marketing
department’s knowledge about marketing on tablets and mobile devices and found it wanting. So,
you developed a ten-week class which you taught twice a week and invited your colleagues and
any other interested employees to attend.

Turnout for the classes was excellent across the company and feedback about the content you
presented was positive. People felt that they learned a lot of essential information that will assist
them in the mobile marketing of our products.

Not content to stop there, you presented at our annual employee development day. You were
partially responsible for starting the local mobile professional association that we hope will attract
new employees who are interested in mobile to our region and to our company.

Your leadership on the mobile team is helping us move the company forward in this most
important area. Our Human Resources staff also recognize you for your efforts to help them
identify the appropriate skills we need to hire to advance our success in the mobile world. You
have helped with recruiting and interviewing potential employees.

For all of these reasons, we decided to recognize you with an above and beyond award. You
deserve it for all of your contributions.

Sincerely,

LaToya

Read, translate and analyze this business letter. State its type and theme.

Dear Susan,
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It was a pleasure to meet with you regarding the marketing manager position with your firm. After
hearing about the new direction you are planning to take with your marketing division, especially
the plans to incorporate more interactive media, I am even more confident that I would be very
interested in joining your group. My background includes strong experience in social media and
web development, and I have some great ideas already to help with the rebranding.

Thank you for taking the time to meet with me. I’ll be in touch later this week to follow up with
you, but please don’t hesitate to contact me at your convenience with any additional questions. I
look forward to speaking with you soon.

Regards,

David Smith

. Read, translate and analyze this business letter. State its type and theme.

Subject: Marketing Associate Job

Dear Ronald,

As I mentioned during our recent phone conversation, we have offered our Marketing Associate
position to a different candidate.

We also want you to know that we appreciate the time you invested in coming into our company
for an interview. The team is grateful for the opportunity to speak with you.

Best wishes as you continue your job search.

Best,

Ethan WindsorHR Manager for the Hiring Team

. Read, translate and analyze this business letter. State its type and theme.

Hi Marty,

Thank you for covering for Julia while she was out on maternity leave. Her staff appreciated that
they had you to go to for questions and support. The staff feedback was that they got some new
ideas from your sales group's approach to identifying potential customers.

Now that Julia is returning from leave, I hope that you spend a few days with her to update her
about anything important that occurred during the past twelve weeks. She'll be returning next
Monday and working part-time for the first few weeks, but her staff will report to her beginning
Monday.

I trust that you will make this transition as smooth for everyone as you did when you took over
Julia's staff leadership role during her absence. Again, I can't express how much the organization
appreciates your efforts on our behalf.

Best,

Brian

. Read, translate and analyze this business letter. State its type and theme.

Dear John,

I'd like to let you know that I am leaving my position at BDE Corporation on July 1st.

I have enjoyed my tenure at BDE, and I appreciate having had the opportunity to work with you.
Thank you for the support and encouragement you have provided me during my time at BDE.
Even though I will miss my colleagues, clients, and the company, I am looking forward to starting
a new phase of my career.

Please keep in touch. I can be reached at my personal email address (jerry123@gmail.com) or my
cell phone, 555-123-1234. You can also reach me on LinkedIn (linkedin.com/in/jerryrodriguez).
Thanks again. It's been a pleasure working with you.

Best regards, Jerry Rodriguez

. Read, translate and analyze this business letter. State its type and theme.

Dear Ms. Smith:

I recently read an article about United International’s new approach to digital marketing in
Marketing Magazine Online, and I’m writing to inquire whether you have any marketing positions
open.

I have five years of experience working as a Marketing Strategist for one of our local retail
clothing stores. During my time in this role, I increased the number of website page views by 120
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10.

11
12
13
14
15
16
17
18
19
20

percent and reduced the cost of customer acquisition by 20 percent. In addition, our sales
increased by 50 percent during that time.

My resume is enclosed with this letter so you can review my education, work experience, and
achievements. I would appreciate an opportunity to talk with you or a member of the marketing
team to see how my experience and skills could benefit your company. Thank you for your time
and consideration. I look forward to speaking with you in the near future.

Sincerely,

Joseph Q. Applicant

Read, translate and analyze this business letter. State its type and theme.

Dear Andrew,

John Wilson has worked for me here at Pacific Corp. for four years. He started as an intern and
quickly rose to an administrative position while still attending classes at Ocean Community
College.

He quickly became one of our most valued employees, the person everyone went to with
questions and special projects. His dedication and willingness to work long hours to get the job
done have made him a favorite team member for everyone on staff.

I highly recommend John for your assistant position. In his time at Pacific, he has shown that he
has the technical, organization, and interpersonal skills that make a truly exceptional
administrative assistant. In particular, I know that you’re seeking someone with exceptional
customer service and telephone skills, as well as the ability to get up to speed quickly with
proprietary software. John offers all these skills, plus adaptability and grace under pressure.
We will miss having John on our team, but our loss can be your gain. Please don’t hesitate to
contact me with any questions.

Best regards,

Jane Williams

. Speak on the given topic: The role of legislative power

. Speak on the given topic: Judicial Branch of the United Kingdom

. Speak on the given topic: Tips for being good at Law

. Speak on the given topic: How to pass a job interview

. Speak on the given topic: The role of lawyers in modern world

. Speak on the given topic: My future job

. Speak on the given topic: Judicial Branch of the USA

. Speak on the given topic: The System of Courts of the Russian Federation

. Speak on the given topic: The System and classifications of Law

. Speak on the given topic: Categories of crimes in the UK. The Criminal Code of the UK

O6pa3er] ’K3aMeHaIMOHHOTO OusieTa

MUWHOBPHAYKU P®
OENEPAJIBHOE 'OCYJAPCTBEHHOE BHO)KETHOE
OBPA3OBATEJIBHOE YUYPEXIEHWE BBICIIET'O OFPA3OBAHUSA
«YOUMCKNI YHUBEPCUTET HAYKU 1 TEXHOJIOT'MI1»
BUPCKUU ®UJTVAJTT YYHuT
Kadezpa resaroruku 1 MeTOJMKH JIOLTKOILHOTO M HaualbHOTO 00pa30BaHuUs

Jducomrnuivza: THOCTpaHHBIN A3bIK Kypcossle 5k3amensb! 20 -20__ 1.
OYHO-3a0uHast popmMa 0OyueHust Hanpasnenue 38.03.04 I'ocygapcTBeHHOE U
2 Kypc 3 cemecCTp MYHULIUIIA/IbHOE yIIpaBJieHue

[Tpoduns: MyHuLMIa/ibHOe ypaB/ieHNe

JK3aMeHaIrMOHHbIH OuteT Ne 1
1. Read, translate and analyze this business letter. State its type and theme.
Dear Ms. Price:
Thank you so much for taking the time to meet with me to discuss selling my handmade




sweaters in your wonderful shop.
As I mentioned in our conversation, I’ve been a customer of your store since I used my
third-grade allowance to buy my very first pair of knitting needles. I’'m honored that you’d
consider selling one of my original creations at The Yarn Company alongside your own
work.
We discussed a trial consignment arrangement in which a portion of the sales would go to
the store. This is more than agreeable to me.
Let me know how you want to proceed. I’m available most afternoons at 555-555-5555, or
you can email me at email@email.com, and I’ll respond to your message ASAP.
Thanks,
Jennifer Wilson

2. Speak on the given topic: Judicial Branch of the United Kingdom

[ara yTBep)KaeHus:: __.__. 3aBeayroiuii Kadeapoi

MeToguueckre MaTepuabl, Orpe/eNstoliye MpoLefypy OlleHUBaHMs OTBETa Ha 5K3aMeHe

Kpurepusimu oLjeHUBaHUS SIB/ISIOTCS 0asIibl, KOTOPBIE BLICTABJISIOTCS 3a BU/IBI IeATETBHOCTH (OLleHOYHbIe
Cpe/ACcTBa) MO0 WTOraM M3yueHUs MOAy/ed (pa3fe/ioB AUCLIUILIIMHGI), epeUrCIeHHbIX B PEUTHUHI-TI/IaHe
JVICLIUTIIMHBL: TEKYIIHI KOHTPOJb — MakcuMyM 40 6arioB; pyOesKHbIN KOHTPOJb — MakcumyMm 30 6arios,
TroolpuTesbHbIe 0anbl — Makcumym 10.

ITpu onjeHKe OTBeTa Ha SK3aMeHe MaKCMMabHOe BHUMaHHe [JOJDKHO yAe/IsITbCSI TOMY, HACKOJIBKO TOTHO
PacKphITO CoZlepyKaHue mMaTepyalsia, YeTKO M IPaBWIBLHO JjaHbl OIpe/ie/ieHus], PaCKPbITO COJep>KaHue
TIOHATHM, BEPHO JIA UCII0/Ib30BaHbl Hay4YHbIe TEPMUHBI, HACKOJIBKO OTBET CaMOCTOSATE/IbHbIH,
WCTI0/Ib30BaHbl JIM paHee MpUobpeTeHHbIe 3HAHWS, PACKPBITHI JIU PACKPBITHI TPUYMHHO-C/IeJCTBEHHbIe
CB$131, HACKOJIBKO BBICOKWI YPOBEHb YMEHUsI OIlePUPOBaHUs HAyUYHbIMU KaTeropusiMy, aHasivsa
vH(OopMal1H, B/laZleHHs HaBbIKaMU NPaKTUUeCKOW J1esITe/IbHOCTH.

Kpurepuu ouenku (B 6a/1ax):

- 25-30 6a/1/10B BBICTAB/ISIETCS CTY/IEHTY, €C/IU CTYZeHT Jia/l TIo/HbIe, Pa3BepHYThie OTBETHI Ha BCe
TeopeTHUeCKHe BOIIPOCHI OrieTa, IPOAEeMOHCTPUPOBA 3HaHHUe (YHKIIMOHATBHBIX BO3MOYKHOCTEH,
TePMHUHOJIOTYU, OCHOBHBIX 3/IeMEHTOB, YMeHVe TIPUMEHSITh TeopeThUeCK1e 3HaHUs [PY BbITIOJIHEHUU
NpakTUUeCcKux 3a7aHnii. CTyzeHT 6e3 3aTpyJHeHUI OTBETU/I Ha BCE /IOTIOJTHUTE/IbHBIE BOTIPOCH.
[TpakTryeckast YacTb pabOTHI BBITIOJTHEHA TIOIHOCTBIO Oe3 HeTOYHOCTeN 1 OIINOO0K;

- 17-24 6a/1/10B BBICTAB/ISIETCS CTY/IEHTY, €C/TM CTYZI€HT PACKPBLT B OCHOBHOM TeOpPeTHYeCKHe BOTIPOCHI,
O/JHAaKO JI0MYy1Ll{eHbl HETOYHOCTH B OTpe/ie/IeHUU OCHOBHBIX MOHATHI. [Ipy oTBeTe Ha JONONIHUTEIbHbIE
BOITIPOCHI /IOMyII[eHbI HeOoIbIie HeTOYHOCTH. [1py BBINIOTHEHNH TIPAKTHYeCKOM YacTy paboThl
JIOTTy11[eHbl HecyllleCTBeHHbIe OINOKY;

- 10-16 GanioB BHICTAB/SIETCS CTYJEHTY, €C/IA TIPH OTBETe Ha TeOPeTUUYEeCKHe BOTIPOCHI CTYZeHTOM
JIOTY11[eHO HeCKOJIbKO CYIIleCTBeHHBIX OIIMOOK B TOJIKOBAHWU OCHOBHBIX TIOHSITHH. JIOTHKa U MOTHOTa
OTBeTa CTPAJAl0T 3aMeTHBIMH U3bssHAMU. 3aMeTHBI MPO0Oebl B 3HAHUK OCHOBHBIX METO/IOB.
TeopeTryeckre BOIIPOCHI B L[e/IOM U3/I0KeHBbI JOCTAaTOUHO, HO C IIPOIlyCcKamMu Marepuasa. Mimerorcs
NPUHLIMINA/IbHBIE OIIMOKH B JIOTHKe MTOCTPOEHHsI OTBeTa Ha Bonpoc. CTyZeHT He perus 3a/iauy Wi Ipu
pellieHUH AOMyIeHbl rpyObie OMOKMY;

- 1-10 6a/1/10B BBICTAB/ISIETCS CTY/I€HTY, €C/T OTBET Ha TeOpPeTHUeCKHe BOTIPOCHI CBU/IETEbCTBYET O
HEerOHMMAaHWU U KpaiiHe HeroJIHOM 3HaHUM OCHOBHBIX MOHATHN U MeTozi0B. O6Hapy K1BaeTcst
OTCYTCTBHe HaBBIKOB ITIPUMEHEHHs] TeOPeTUYeCKUX 3HAaHWHU TIPU BBITIOJTHEHUU NTPAKTUYeCKUX 3a/JaHuM.
CTyzileHT He CMOT OTBETUTb HU Ha OZIMH [IOTIOJIHUTE/bHBIN BOTIPOC.

[MepeBof orjeHkH 13 100-6a/11bHOM B UeTbipex6a/uIbHYO MMPOMU3BOJUTCS CeYIOLUM 0bpa3oM:
- ot/uHO — 0T 80 10 110 6astoB (BK/IrOUast 10 moolpuTe/ibHBIX OaiioB);

- xopoiiio — oT 60 10 79 6amnos;
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- YIOBIIETBOPUTENILHO — OT 45 710 59 6asios;
- HeY/IOB/IeTBOPUTE/IbHO — MeHee 45 0asoB.

Ba}l[al-[l/lﬂ AJIA IIPOBEACHUSA HpOME)KYTO‘lHOﬁ aTTeCTdllun oﬁyqamnmxca

ITpomesicymouHas ammecmayusi 1o AUCLIMIVIMHE IPOBOJUTCS B (hopMe:

2 ceMecCTp - 3a4eT, 3 CeMeCTp - FK3aMeH.

[TpoBepsieMbIMM Ha TPOMEXYTOYHOM arTecTaldy 3/eMeHTaMu COZep)KaHusl SIBMSIOTCS TeMbl
JVCLIUTIIVHBI.

17151 TpOBepKY 3HAHULI UCTIO/IB3YHOTCS BOMPOCHI U 3a[jaHKsl B Pa3/IMUHBIX (pOpMax.

YmeHusi, Haeblku (uau onbim OesimeabHOCMU) U KOMNemeHyuu TIPOBEPSIIOTCS C TIOMOILBIO
KOMIIETEHTHOCTHO-OPUEHTUPOBAHHbIX 33Zlad  (CUTyal[MOHHBIX, TIPOM3BOJCTBEHHBIX WM KelCOBOIO
XapakTepa) ¥ pa3/IMyHOro BH/ja KOHCTPYKTOPOB.

Bce 3ajjaun SBASIOTCS MHOTOXOZOBBIMU. HekoTopble 3ajjaud, TMpOBepsOLUe ypPOBEHb
c(OpMUPOBaHHOCTU KOMIIETEHL[UM, SB/SIOTCS MHOTOBapyUaHTHbIMH. YacTb yMeHW, HaBbIKOB U
KOMITeTEHI[U TIPSMO He OTpakeHa B (OPMY/JIMPOBKAaX 3a/ay, HO OHH MOTYT OBbITb TIPOSIBIIEHBI
00y4JaroIMMHUCS TIPY UX PellleHuH!.

B Kakplii BapUaHT BKJIFOUAOTCS 3a/laHUs TI0 KaXKJJOMY TPOBepsieMOMY 37IeMeHTY COZeprKaHusl BO
BCeX T[IepeurC/eHHbIX BbIllle (OpMax M pasHOTO YPOBHSA CAOKHOCTHA. Takoil ¢opmar mo3BojsieT
OOBEKTUBHO OTpeJe/UTh KaueCTBO OCBOEHHS OOyYarolMMHCS OCHOBHBIX 3/IeMEHTOB COZep KaHuUs
JUCLIUIIMHBI U YPOBEHb C()OPMUPOBAHHOCTH KOMITeTEHL[UM.

5. IlepeueHb OCHOBHOWI W [IONO/IHUTE/JbHON YyueOHOW JIMTepaTyphl,
Heo0XxoMMoM /I/Isl 0CBOEHMS JUCIMILIUHBI

5.1. OcHoBHas yuyeOHas uTepaTypa

1. TIpakTuueckuii KypC aHITIMMCKOTO si3blKa [31eKTpoHHbIN pecypc] = Practical Course of English for
Students of Economics : yue6Hoe nocobue / JI. B. beapurikas [u ap.] ; [Tog pea. B. C. CnenoBuy .
— MuHck : TerpaCucremc, 2012 .— 368 c. — JIoCTyII K TeKCTy 3/1eKTPOHHOTO U3/IaHUs
BO3MOJKeH uepe3 JIeKTPOHHO-OMOTMOTeUHYI0 CHCTEMY « YHUBepCUTeTCKast Onbmoreka online» .
— ISBN 978-5-691-01445-1 .— <URL:https://biblioclub.ru/index.php?
page=book_red&amp;id=111914&amp;sr=1>.

2. Aurmmtickuit sa3biK 17151 6akanaBpoB = A Course of English for Bachelor's Degree Students.
Intermediate level : yue6. nmocob. asis ctyz. By3oB / U. I1. ArabeksiH .— 2-e u3g., crep. — PocToB-
Ha-[lony : ®enukc, 2012 .— 382 c. : un .— (Briciiee obpa3oBaHue) .

3. . Jenosoti anruiickuii = English for busines : yue6. moco6. g/1st cTyz. By30B 10 CIiell.
"OkoHomuKa u yrnipaBnenue" / U. I1. ArabeksH .— 4-e u3n. — PoctoB Ha [ony : ®enukc, 2007 .
— 318 c. : un. — (Beiciee obpa3oBanue) .— O6s3. 3k3. — bubmmorp.: ¢. 316 .— ISBN 978-5-
222-11528-2 : 400 p. 00 k.

5.2. [lonoiHUTe/IbHAsA yueOHasi TuTeparypa

1. MakmusiaH. AHIIMMCKasi TpaMMaTHKa B KOHTEKCTe : CpeJHUM (TIpOMeXXyTOUHbI) YPOBeHb C
kiouoM / M. Bunc .— Oxkcdopga : Makmuiias, 2009 .— 232 c. : un .— Ha3sB. Ha aHI7L. f3.:
Macmillan English grammar in Context. Intermediate with key .— Ha aHr/1. 3. — K KH. TIpU/Iar.
CD: Macmillan English grammar in Context. Intermediate with key .— ISBN 978-1-4050-7140-
6:572 p. 00 k. — ISBN 978-1-4050-7141-3.

2. [enoBoii aHrnuiickuii si3bIk=Business English : yue6Hoe mocobue / B. C. CnenoBuu .— 7-e U3,
— MuHck : TerpaCucremc, 2012 .— 270 c. : Tabn. — Pexxum gocTyra: 1o nogmnucke .— ISBN
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978-985-536-322-5 .— <URL:https://biblioclub.ru/index.php?page=book&amp;id=572882 (zara
obparenusi: 25.11.2021)>.

5.3. /lpyrue yue0HO-MeTOANUYECKHE MaTepHa/Ibl

6. HEPE‘-IEHL l/lH(i)OpMaI.Il/IOHHBlX TEXHOJ’IOI"Hﬁ, HCIT0J/Ib3yEMbIX Inpu

OCyLIeCTB/IeHUH 00pPa30BaTe/IbHOr0 TMPOoILjecca Mo AUCHUIUIMHE, BK/IOYas MepeyeHb
NMPOrpaMMHOI0 ofecrieyeHusi W HWHGPOPMALMOHHBIX CHPABOYHBIX cUCTeM (MPHU
Heo0X0AMMOCTH)

N

ITepeueHsb pecypcoB HH(GOPMALMOHHO-TE/IEKOMMYHUKALUOHHOM ceTU «VIHTepHeT» M
MPOrpaMMHOr0 o0ecrieyeHHs, He0OX0AUMBIX /I/Isi 0CBOEHHS JUCIUIT/IHHBI

Hayunas snekrponHasi bubmioreka eLIBRARY.RU [3nekTponHsiii pecypc]. — Pexxum gocryma:
https://elibrary.ru/.

OnektpoHHasi 6ubmMoTeyHast cucteMa «JIaHb» [DeKTpoHHBIHN pecypc]. — Pexkum goctymna: https:/
e.lanbook.com/.

YHuBepcuTtetckast 6ubmoTeka onaiiH biblioclub.ru [Dnexkrponssiii pecypc]. — Pexxum gocryma:

http://biblioclub.ru/.
OnekTponHas 6ubmmoTteka YYHUT [OnekTpoHHsIN pecypc]. — Pexxum gocryna:

https://elib.bashedu.ru/.

Poccwmiickas rocyzjapcTBeHHast 6ubsmoTeka [DnekTpoHHbIHN pecypc]. — Pexxum gocryma:
https://www.rsL.ru/.

HauponanbHast sneKTpoHHast 6ubsroTeka [DnekTpoHHbIN pecypc]. — Pexxum goctyma: https://xn--
90ax2c.xn--plai/viewers/.

HauponaneHast ratdopma oTKpbIToro obpasoBanust npoed.ru [D1eKTpoHHBIN pecypc]. — Pexxum

Joctymna: http://npoed.ru/.
OnekTpoHHOe obpa3oBaHue Pecrty6smiku bamkoprocta [3neKTpoHHbIN pecypc]. — Pexxum

pJoctyna: https://edu.bashkortostan.ru/.
VHdopmarmoHHo-1IpaBoBoy noptaj ['apaHT.py [D1eKTpoHHbI pecypc]. — Pexkum goctyna: http://
www.garant.ru/.

IIporpamMMHoe obecrieueHue

LIBREOFFICE - [Jorosop Ne0301400003023000002 ot 14.03.2023 (6eccpouHbIii)
CrnipaBouHas IIpaBoBas Cucrema "KoHcynsranTIInroc" - Jorosop Ne125818-C ot 28.04.2026
bpay3ep Google Chrome - becrinaTHas muiieH3ust
https://www.google.com/intl/ru_ALL/chrome/privacy/eula_text.html

OnepaumonHas cucrema Astra Linux - Jorosop 0301400003023000002 ot 14 mapra 2023
6eccpouHo

Pascalabc, Pascal ABC.NET - BecninatHas imuensus https://pascal-abc.ru, http://pascalabc.net

7. OnucaHhe MaTepUa/IbHO-TEXHHYECKOM 0a3pl, HeoOXoguMoON  JJis

ocylieCTB/IEHUSA 06pﬂ30BaTEJ'lI)H01"0 nponecca 1mo aucnouilyinHe

HaumenoBaHue Bup 3ansTuit HaumeHoBaHue 060pymoBaHus,
CrieLiaiM3upOBaHHbIX MPOrpaMMHOTO 0becrieueHust
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ayIUTOPU, KAOMHETOB,
naboparopwuii

Aynutopus 12(CT'®)

[yt camocTosITe/TbHOM PabOThI

Kyocera km 1635, xerox work
centre 5021, KOJIOHKH,
KOMIIbIOTEp, Mebesb.
[TporpammMHoe obecrieueHue
1. LIBREOFFICE
2. CrpaBouHasi [TpaBoBasi
Cucrema
"Koncynsrantllnroc"
3. bpaysep Google Chrome
4. Pascalabc,
PascalABC.NET

Ayputopus 15 a(CI'®)

It XpaHeHus1 000py0BaHUsS

Komnbtotep, Mgy, HOyTOYK,
TIPUHTEP, ITPOEKTOP.
[TporpammHOe obecrieueHye
1. LIBREOFFICE
2. OrmnepanjoHHas cuctema
Astra Linux
3. CmpasouHnad [IpaBoBas
Cucrema
"KoncynsrantlInroc"

Ayputopus 16(CI'®)

Cemunapckas, s
KOHCY/IbTalWK, [1/11 KOHTposisl 1
arrecTalyu

Hocka, mebestb, TPOEKTOP, IKpaH.

Aynutopus 23(CI'®)

CemuHapckast, s
KOHCY/IbTaUuuu, [171s1 KOHTpOJIsi U
aTTecTalyu

Hocka, mebesib, POEKTOP, FKPaH.

19




	1. Цель дисциплины. Перечень планируемых результатов обучения по дисциплине, соотнесенных с планируемыми результатами освоения основной профессиональной образовательной программы
	2. Структура и трудоемкость дисциплины
	3 Содержание дисциплины
	Таблица 3 – Содержание дисциплины
	Кейс-задания
	Методические материалы, определяющие процедуру оценивания выполнения кейс-заданий

	Деловая игра
	Методические материалы, определяющие процедуру оценивания выполнения деловой игры

	Групповой опрос
	Методические материалы, определяющие процедуру оценивания выполнения группового опроса

	Письменный ответ
	Методические материалы, определяющие процедуру оценивания выполнения письменного ответа

	Практическое задание
	Методические материалы, определяющие процедуру оценивания выполнения практического задания

	Зачет
	Методические материалы, определяющие процедуру оценивания выполнения зачета

	Экзаменационные билеты
	Образец экзаменационного билета
	Методические материалы, определяющие процедуру оценивания ответа на экзамене



	5. Перечень основной и дополнительной учебной литературы, необходимой для освоения дисциплины
	6. Перечень информационных технологий, используемых при осуществлении образовательного процесса по дисциплине, включая перечень программного обеспечения и информационных справочных систем (при необходимости)
	Программное обеспечение

	7. Описание материально-технической базы, необходимой для осуществления образовательного процесса по дисциплине

