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1. TlepeyeHb MUIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHS MO IMCUMUILINHE, COOTHECEHHBIX C
YCTAHOBJICHHBIMHU B 00pa30BaTeJIbHOM MPOrpaMMe HHANKATOPAMH J0CTHKEHHUA
KOMIIETEeHIIUH

IIo uToram ocBOE€HHUS TUCIUILTHHEI 06y‘-IaIOH.[PII>ic&I AOJEKCH JOCTHYD CIICAYIOIUX PE3YJIIbTATOB

o0yueHwus:

Kareropus (rpynmna)
KOMITETEHIUH (TIpU
Hanmuuyuun OI1K)

dopmupyemas
KOMIIETEHITHS (C
yKa3aHUEM Kojia)

Kox u HaumeHnoBanue
WHJUKaTopa
JIOCTHIKEHHUS
KOMIICTCHIINU

Pesynbrarer 00yueHwms
10 JUCHUITJIMHE

Crioco6eH npuMeHsITh
COBpPEMEHHBIC
KOMMYHUKaTHBHBIE
TEXHOJIOTHH, B TOM
qucie Ha
MHOCTPaHHOM(BIX)
s3bIKe(ax), s
aKaJIEeMUYECKOTO U
npodeccuoHaIbHOTO
B3aumonericteud. (YK-
4);

VYK-4.1. O00CHOBBIBaeT

O060cHOBBIBaET BHIOOP

BBIOOp aKTyaJIbHBIX AKTyaJIbHBIX
KOMMYHHKaTUBHBIX KOMMYHUKaTUBHBIX
TEXHOJIOTHUH JUIA TEXHOJIOTUM 1A
obecrieueHuUs obecrieucHuUs
aKaJeMHYECKOro 1 aKaJeMHYCCKOro 1
npodeccuoHanbHOTO npodeccuoHaIbHOTO
B3aHMMOJICHCTBHSI. B3aNMOJICHCTBHSL.
VYK-4.2. Ilpumensier [Ipumenser

COBpPEMEHHBIE CPE/ICTBA
KOMMYHHKAIUHU B
nporecce
aKaJIeMUYECKOTo U
po¢eCCHOHATBLHOTO
B3aHUMOJICHCTBHS, B TOM
YHCJIe Ha UHOCTPaAaHHOM
(bIX) sA3BIKE (aX).

COBpPEMEHHBIE CPE/ICTBA
KOMMYHHUKAIIHU B
nporecce
aKaJIeMUYECKOro 1
npodeccroHaIbHOTO
B3aUMOJICHCTBUS, B TOM
YHCIie HA ”HOCTPaHHOM
(bIX) s13bIKE (aX).

VK-4.3. OucHuBaer
3¢ pexTUBHOCTH
MIPUMEHEHUS
COBPEMEHHBIX
KOMMYHUKATHBHBIX
TEXHOJIOTHH B
aKaJIeMUYCCKOM U
npo¢eccCroHaTFHOM
B3aMMOJICUCTBHH.

O1eHuBaeT

3¢ pexTuBHOCTD
PUMEHEHUS
COBPEMEHHBIX
KOMMYHHUKATUBHBIX
TEXHOJIOTUH B
aKaJIeMUYCCKOM U
npodeccrnoHaIbHOM
B3aNMOJICHCTBUM.




2. Ileab U MeCTO JUCHHUILVIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM IPOrpaMMbl

JucuumnuHa «JlenoBoif HHOCTPaHHBIH SI3BIK» OTHOCUTCS K 0053aTEbHOMN YacTH.

JucuumnHa n3yyaercsi Ha 1 Kypce B 2 ceMmecTpe.

Lenp n3yueHus: JUCHUILTUHBL: (OPMHUPOBAHKE 3HAHUI, YMEHUI B 00JaCTH J1EI0BOTO MHOCTPAHHOTO
S3bIKA, PA3BUTHE KOMMYHUKATHBHBIX HABBIKOB Ha YypPOBHE HEOOXOAMMOM U JIOCTAaTOYHOM ISt
aKaJIeMHYECKOT0 U MPOo(heCcCHOHATBHOTO B3aUMOICHCTBUSI.

3. Coaep:xanue padoyeil nporpaMmmbl (00beM JUCUMILIMHBI, TUNIBI U BUAbI YUeOHbIX 3aHATHH,
y4eOHO-MeToAn4YecKoe ofecnevyeHne CaMOCTOATEILHOM padoThl 00y4aIOIINXCsl)



®I'BOY BO « YOMMCKUU YHUBEPCUTET HAYKHU U TEXHOJIOT Uiy

BUPCKUI OUJIUAJT YYHuT

OAKVIIBTET ®U3MKU 1 MATEMATUKHN

COJEPXXAHUE PABOYEH ITPOT PAMMBbBI

JUCIHUITIIINHBI ((I[eHOBOﬁ HHOCTpaHHLIﬁ S3BIK)» Ha
__ouHag

(opma o0yueHus

ceMecTp

Bua padorsl

O0beM IUCHUILTUHBI

O6mas TpynoemkocTs aucuuiuimabl (3ET / gacoB) 2/72

Y4eOHBIX YaCOB Ha KOHTAKTHYIO Pa0OTy C MPEToIaBaTeIeM: 18.2
JIEKIIUHA 0
MIPAKTHYECKUX/ CEMUHAPCKUX 18
1a060pPaTOPHBIX 0
KOHTPOJIb caMocTosATebHOM padoTsl (KCP) 0

JIpyTHUX (TPyNIOBasi, MHAUBHUIyaIbHAS KOHCYIBTALNS U UHBIC BUIBI

y4eOHOM NesTeIbHOCTH, MpelycMaTpuBatolire paboTy o0yJaronmxcs ¢

npenogasaresiem) OKP 0.2

Y4eOHBIX 9acOB Ha CaMOCTOSITeNLHYIO padboTy obydaroniuxcsi (CPC) 53.8

Y4eOHBIX 4YacOB Ha MOATOTOBKY K

3aueTy (KoHTpo:n) 0

®dopma KOHTPOJIS:
3auer 2 ceMecTp




Ne n/mt | Tema u conmepxkanue ®dopma OcHOBHas U 3agaHud 1no dopma TeKylIero
U3yYeHUS JIOTIOJTHUTETbHAS CaMOCTOSITENILHOM KOHTPOJIS
MaTepHaoB: JaUTeparypa, paboTe CTyIeHTOB yCIeBaeMOCTH
JIEKIIHH, peKoMeHIyemMas (KOJIJIOKBUYMBI,
NpaKTUYECKHE |CTydeHTaM (HoMepa U3 KOHTPOJIbHBIE Pa0OTHI,
3aHSATHSA, CITUCKA) KOMITBIOTEPHBIE TECThI
CEMHHAPCKHE U T.I0.)
3aHSATHSA,
nabopaTopHbIE
paboThl,
CaMOCTOSITENIbH
ast pabota u
TPYIOEMKOCTh
(B yacax)
T |3u |CP

C
1 kypc / 2 cemectp
1 JlemoBast KOpPECTIOHICHIUS B YUPEKACHUSX. 4 22 |OcH. nut-pa NeNe 1,2 |TIpaktuueckoe 3aganue, |[lenosas urpa,

[TocTpoeHne KOMMyHUKAIIMK B MUCbMEHHOMN
¢dopme Ha UHOCTPAHHOM SI3BIKE JUIS PEILICHHS
3aja4 Ipo¢eCCUOHALHOM IS TEILHOCTH B
COLMAJIbHON paboTe ¢ pa3InYHBIMU TPYIIIAMH
HaCeJICHUS

Crpykrypa genoBoro nucbma. ConepkaHue u
CTHUJIb OCJIOBOTO ITMChbMa. BI/IIII:I IINCEM: ITUCHMO-
3arpoc, TUChbMO-TIPETIOKEHNE, TUCbMO-
pekJiaMaliys, OTBET Ha MUChbMO- PEKJIaMalIIHIO.
OnekTpoHHas noura. [loe3Hnbie BoIpaXeHus B
nenoBoy koppecnonaeHunu. [loctpoenue
KOMMYHHKAIMH B MUCbMEHHOI popMe Ha
HHOCTPAHHOM A3BIKC IJId PCIICHHUA 3a1a4

Hom. nut-pa Ne 1

Keiic-3ananus

ITnceMeHHEIN OTBET




npodecCuOHANBHON NeATeTbHOCTH C
pa3IMYHBIMU IPyIIaMH HaCceICHUS

2 OO0patenne Ha pabOTy B YUPEKICHHE

Pestome. ConpoBoauTENHHOE MMUCHMO.
CooOecenoBanue. COBETBI 10 [TOBEIEHUIO
3asiBUTEIS Ha cOOECEIOBAHNN.

10

OcH. nut-pa NeNe 1,2
Jom. nmur-pa Ne 1

[IpakTrnueckoe 3ananue,
[IcbMeHHBINA OTBET

IIpakTnyeckoe
3ananue, Kelic-3ananus

3 [Tpe3eHTanuu U BHICTYIUIEHUS, IOCTPOEHHE
KOMMYHHKAIMH B YCTHOU hopMme Ha
MHOCTPAHHOM $I3bIKE JJIs1 PELLIEHUS 3a1a4
npodeccruoHaNbHOMN 1eATeIbHOCTH C
Pa3IUYHBIMU TPyNIIaMH HACEJICHUS

Bunael npe3enTanuii 1 BBICTYIUICHHIA.
CuryaruBHO-00ycI0BIIeHHbBIE dpa3bl. Kak
MOATOTOBUTH XOPOIIYIO IIpe3eHTauuto. [lnan
Mpe3EHTAINH.

10.8

OcH. nuT-pa Ne 1

[IpakTnueckoe 3ananue

Keitic-3amanus

4 TenedoHHbBIE Pa3roBOPHI U IEPETOBOPHI

OcHoBHbIE yMeHUs 1Jis BeeHHs Tele(OHHOTO
pasroBopa. AHaiau3 00pa3LoB Tene(pOHHBIX
pa3roBopoB. [lone3Hbie BbIpaKeHUs s
pas3roBopoB 1o Tenedony. CoctaBneHue
TeIe(OHHOTO Pa3roBopa ¢ MapTHEPOM.
[leperoBopsl. OCHOBHBIE YMEHUS JJIs1 BEACHUS
JIEJIOBBIX IEPETOBOPOB.

11

OcH. nut-pa Ne 2

[IpakTyeckoe 3aganue

[IpakTuyeckoe 3aganue

5 3ager

0.2

Hroro no 1 xypcy 2 cemectpy

18

54

HWroro o nucuuruinie

18

54




4. DoHJ OLIEHOYHBIX CpE€ACTB MO TUCHUIIJINHE

4.1. IlepeyeHb KOMIIETEHIIMH M HHAUKATOPOB A0CTHKEHHS KOMIIETCHIIHI C YKa3aHHeM
COOTHECCHHBIX ¢ HUMH 3allJITAHUPOBAHHLIX PE3yjabTAaTOB Oﬁy‘{eHI/lﬂ o JMcCuMnJInHe. Onucanmne
KpHUTepHeB M IIKAJ OLleHUBAHHUS Pe3yJIbTAaTOB 00y4eHHs 110 AUCHHUILIMHE.

Kon wu ¢opmynmupoBka xomnereHiuu: CrnocoOeH TPUMEHSATh COBPEMEHHbIE KOMMYHUKAaTHBHBIC
TEXHOJIOTUH, B TOM YHCJIE HA HHOCTPAHHOM(BIX) sI3bIKe(aX), ISl aKaJJeMHUYECKOTr0 U MPOQeCCHOHATIBHOTO
B3anmonerictus. (YK-4);

Kon u Pesynbrarsl Kpurepun ouenuBanus pe3ynpratoB oOydeHus (3auer)
HalMEHOBaHUE |OOy4eHUs Mo Hesaurero 3auTeHo
WH/IUKATOpa JTUCLUTUTMHE

JOCTH>KEHUS

KOMIETEHITUH

YK-4.1. O6ocHOBbIBaeT | 3HaHMS HE COPMUPOBAHBI 3HaHHU OJIHOCTHIO
O60CHOBBIBaeT |BHIOOD c(hopMUpOBaHBI
BBIOOp aKTyaJIbHBIX

aKTyaJIbHBIX KOMMYHUKaTHBH

KOMMYHUKATHBH | bIX TEXHOJIOTH

BIX TEXHOJIOTHH | IJId

IUIS oOecrieueHust

o0ecrieyeHus: | akaJeMHYECKOT

aKaJIeMU4ecKor |0 U

o npodeccruoHatb

npo¢eccroHab | HOro

HOT'O B3aNMOJICHCTBH

B3aUMOJICHCTBU | 1.

S

YK-4.2. IIpumensier YMeHust He cOpMUPOBAHBI YMeHHs B OCHOBHOM
[Tpumensier COBpPEMEHHBIE c(hopMHPOBaHBI
COBPEMEHHBIE | CpEICTBa

cpeacTBa KOMMYHUKaIH

KOMMYHHUKAIIMH | B TIpoLiecce

B Tpoliecce aKa/JIeMU4eCcKor

aKaJeMHUYECKOr O U

ou npogeccruoHallb

npodeccuoHalb | HOTO

HOT'O B3aUMOJIEHCTBU

B3aUMOJICHCTBU |51, B TOM YHCIIE

1, B TOM YUCJI€ |Ha

Ha UHOCTPAHHOM

WHOCTpaHHOM | (BIX) sA3BIKE (aX).

(pIX) s13bIKE (aX).

YK-4.3. OnenuBaet Bnanenue naBeikamMu He chopmupoBaHo | Bragenue HaBbIkamu B
OneHuBaer 3¢ pexTuBHOCTH OCHOBHOM

3¢ PEKTUBHOCTD | IPUMEHEHUS c(hOpMHPOBAHO
MIPUMEHEHHS COBPEMEHHBIX

COBPEMEHHBIX | KOMMYHHKAaTUBH

KOMMYHUKATHUBH | bIX TEXHOJOTHH

BIX TEXHOJOTHI |B




B aKaJeMHUYeCKOM
aKaJIeMHYECKOM |H

u npogeccruoHallb
npogeccuoHaIb | HOM

HOM B3aUMOJENUCTBU
B3aUMOIEHUCTBHU | H.

H.

Kputepusmu oreHMBaHUS SBISIOTCA Oajiibl, KOTOPbIE BBICTABISIOTCS 3a BUIBI JESTEIBHOCTH
(OLICHOUHBIE CpEACTBA) MO WTOTaM HU3yYEeHHs] MOAyJied (pa3[enoB JUCHUIUIMHBI), TEPEUYHCICHHBIX B
PEUTHUHT-IUIaHE JUCUUIUIMHBL. bamibl, BICTaBlIsIeMble 32 KOHKPETHBIE BU/IbI I€ATEIIbHOCTHU MIPEICTABICHBI
HUKE.

4.2. TunoBble KOHTPOJbHbIE 3aJaHUs MM HHbIE MaTepPUAJIbl, HeOOX0AUMbIE /JIsl OIeHHBAHMS
pe3yabTaToB 00y4YeHHsl MO JUCHUILINHE, COOTHECEHHBIX C YCTAHOBJIEHHBIMH B 00pa3oBaTelIbHOM
nmporpaMMe  HMHIMKATOPAMH  JIOCTHKeHHsI  KoMneTeHnmii. MeToauueckue  MarepuaJbl,
onpeeJisilole MPoue1ypbl OLEHUBAHUS Pe3y/ibTaTOB 00yUYeHus M0 JUCIUILIUHE.

KO,I[ H HAUMCHOBAHHC
HWHAUKaTOpa JOCTUKCHUSA
KOMIICTCHIIMHN

Pesynbrarel 00y4yeHus no
JUCLUIUINHE

OrneHOYHBIE CPENCTBA

VYK-4.1. O60cHOBBIBaET BIOOD
AKTyaJIbHBIX KOMMYHHUKATUBHBIX
TEXHOJIOTUH 171 00ecreueHus
aKaJeMHUYECKOTO U
npoecCHOHAIBHOTO
B3aMMOJECHCTBUSL.

VYK-4.2. Ilpumensier
COBpPEMEHHBIC CPE/ICTBA
KOMMYHHUKAITUH B IIpoIiecce
aKaJIeMUIeCKOTO U
po¢heCcCHOHAIILHOTO
B3aMMO/ICHCTBUS, B TOM YHCIIC HA
WHOCTPAaHHOM (BIX) SI3bIKE (aX).

VK-4.3. OuenuBaet

3¢ PEeKTUBHOCTD MPUMEHEHHUS
COBPEMEHHBIX
KOMMYHHUKATHUBHBIX TEXHOJIOTUN B

OOGO0CHOBBIBAET BHIOOD
AKTyaJlbHBIX KOMMYHHKATHBHBIX
TEXHOJIOTUH U1 00ecTedeHUs
aKaJIeMHUYECKOTO U
npodeccuoHanbHOTro
B3aUMOJICHCTBU.

ITucemennsIil oTBeT, JleaoBas
urpa

ITpuMmeHsieT COBpEMEHHBIE
CpelCcTBa KOMMYHHUKAIIUU B
Ipolecce akaJeMU4eCKOro u
npoheccuoHaNbHOTO
B3aMMOJICHCTBUS, B TOM YHUCIIE HA
MHOCTPAaHHOM (BIX) SI3BIKE (aX).

Henosas urpa, IIpaktugeckoe
3aganue, Keiic-3amanms

OnenuBaeT 3(h(heKTUBHOCTh
PUMEHEHHS COBPEMEHHBIX
KOMMYHHKATHBHBIX TEXHOJIOTHIA B
aKaJIeMUYEeCKOM U

[IpakTuueckoe 3ananue, Keric-
3aganus, /lemoBas urpa

aKaJIeMUIECKOM M npodeccHoHATEHOM
npodeccuoHaTbHOM B3aMMOJICHCTBHH.
B3aUMO/ICHCTBHH.

KputepussmMu oneHMBaHHS MpPU MOAYJIBHO-PEHTHHIOBOM CHCTEME SBISIOTCA Oajibl, KOTOpBIE
BBICTABJISIIOTCS IpETojiaBaTelieM 3a BHJbI JESATEIbHOCTH (OLCHOYHBIE CPEACTBA) MO UTOTaM H3yUYCHHS
MoJynel (pa3iesoB JUCIUILIMHBI), TEPEUUCICHHBIX B PEHTHHI-TUIaHEe AUCHIUTIIMHBI

0714 3a4yema: TEKYyIIUH KOHTPOIb — MakcUMyM 50 GaisioB; pyOeXHbIH KOHTPOIb — MakcuMyM 50
0aJIIOB, TOOIIPUTENBHBIE 0AJITBI — MakcuMyM 10).

[Ixanbl OlleHUBAHUS:

0711 3auema:
3a4TeHo — oT 60 10 110 peiiTuHroBEIX OaioB (BKiIt0Yas 10 moompuTensHbIX 06aIoB),



He 3a4TeHO — oT 0 10 59 peHTHHIOBBIX 0aJIOB.

Keiic-3ajanusn

Onucanne KeWc-3a/laHnid: KeWc-3a/laHue TPEJCTaBIsIEeT COOOM CHUTYallMOHHYIO 3ajady, TpeOyromIyro
OCMBICIICHHS, aHAJIN3a, a 3aTeM pelleHus. Pemienue keiic-3aaHust JOJKHO OBITh apryMEHTUPOBAHHBIM,
COJIEPIKaTh MOSICHEHHUS.
Onucanue keic-3aaHuii: Keiic-3aanne NpecTaBIseT co00il CUTYaIllMOHHYIO 3aj1ady, TPeOyIOLIyI0
OCMBICJICHHSI, aHAJIN34, a 3aTeM pelieHus. Permenue keic-3amanus JOMKHO ObITh apTyMEHTHPOBAHHBIM,
COIEPIKATh MOSICHEHMS.

1. Read an example CV and write yours. Your teacher will help you to choose an imaginary

position to apply for.

Carmen Lopez Duran

Address Avenida de la Plata 47 Grenada 18 752 Spain
Tel 123 456 789

Email Carmello@ etc.com

Date of birth 25 Nov 1980

Profile

I am keen to follow a career in Tourism or Hotel Management. I am well-organised, highly motivated and
have excellent communication skills. In addition I am reliable, flexible, and quick to learn.
Education

1998 - 2000 Universidad de Granada Diploma in Business
Studies with Tourism
1990 - 1998 Instituto Cervantes, Granada Bachillerato (A Level

equivalent) Grade B

Professional Experience

2000 - present Hotel Xyz, Notown Assistant to Conference
Manager Responsible for providing administrative
support, answering enquiries, taking bookings,
arranging catering. Employee of the Year, 2001.

Summer 2000 Company Xyz. Notown Social/Sports Officer In
charge of escorting groups of foreign students,
Arranging schedules, planning social events,
Organising sports activities, managing a budget.

Interests
Yoga, swimming, skiing, classical music, theatre, current affairs
Additional Skills
Fluent English - IELTS score 6.5
¢ Working knowledge of French
¢ (lean driving licence
¢ Computer literate (Word, Excel, Powerpoint)
Referees
Antonio Palma Plazas, Conference Manager, Primavera Hotels
Mercedes Garrido Vazquez, Regional Director, Eurostudy Ltd



MeToanuecKre MaTepuabl, ONpeesisitoliiye TIPoLeypy OLleHUBaHUs Kelic-3a/laHust

Keiic-3apanue B 0asnax

Onucanue METOJMKHU OLEHUBAHUS: MPHU OIICHKE pellleHus Keilc-3a1anusi HauOoJblliee BHUMaHUE JOHKHO
OBITH y/IEJIEHO TOMY, HACKOJBKO MOJTHO PACKPBITO COEp)KaHHE Marepuasa, 4YeTKO M MPaBUIbHO JaHbI JIU
OTpe/ieNICHUs, PACKPBITO COJIEp)KaHWE TOHATUH, BEPHO JIM HCIOJIb30BaHbl HAy4HbIE TEPMHHBI,
MCIIOJIb30BaHbl JIU apryMEHTUPOBAaHHBIE OKA3aTEJIbCTBA, OIBIT AEATEIbHOCTH, UCIIOIb30BAHbI JIU paHEE
pUOOpEeTEeHHbIE 3HAHMS, PACKPBITHI JIM NMPUYMHHO-CIEACTBEHHBIE CBSI3U, HACKOJIBKO BBICOK YpPOBEHBb
YMEHHUSI ONEPHPOBAHUS HAyYHBIMHU KaTETOPHsIMM, aHanuM3a WHGOpMAlMM, BIAJCHUS HaBBIKAMH
MIPaKTUYECKOMN 1eATEIbHOCTH.

Kpurepun onenku:

- 5 0aJuI0B BBICTABIISAETCS CTYJIEHTY, €CJIU 33JJaHUe TPaMOTHO MTPOAHATU3UPOBAHO, YCTAHOBIICHbI
NPUYMHHO-CJIEJICTBEHHBIE CBSI3U, IEMOHCTPUPYIOTCS YMEHUS paboTaTh ¢ HCTOUHUKAMH HH(OpPMAaLIUH,
BJIa/IeHUE HaBbIKAMH MTPAKTUUECKOH J1eATeIbHOCTH, HallIeHO ONTUMAaJIbHOE pelIeHHe Kelic-3ajaHie;

- 4 OamnaB BBICTAaBISAETCS CTYACHTY, €CIM 3aJlaHHe IMPOAHAIU3UPOBAHO, YCTAHOBIEHBI MPUYHMHHO-
CIIEICTBEHHBIE CBSI3HU, JEMOHCTPHUPYIOTCSI yMeHHs paboTarb € HUCTOYHMKAaMHM HWHGOpMaluu, HO
IPOSIBIISIETCSL HE JOCTAaTOYHO YBEPEHHOE BIIAJICHUE HABBIKAMU IPAKTUYECKOM JEATEIBHOCTH, HalIEHO
peleHne Keic-3a1anns, HO UMeeT HE3HAUNTENIbHbIE HETOUEThI;

- 3 Oaia BBICTaBISIETCS CTYJEHTY, €CJIM 3aJlaHie MPOAHATM3HPOBAHO MOBEPXHOCTHO, HE YCTAHOBIICHBI
MIPUYMHHO-CJIEICTBEHHbIE CBS3HM, JIEMOHCTPHUPYIOTCS ciabble yMeHusi paboTaTh C HMCTOYHUKAMU
UH(OPMaIUH, HEYBEPECHHOE BJIaJICHHE HABBIKAMU MTPAKTUYECKOM eATeIbHOCTH, HalJIEHO pelieHne Kewc-
3aJlaHus], HO UMEET 3HAYUTEIbHbIE HE10UETHI;

- 2 GaJa BBICTABIISIETCA CTYJCHTY, €CIIM 33JlaHNe HE IPOaHATN3UPOBAHO, HE YCTAHOBJICHBI IPUYHMHHO-
CJIEICTBEHHBIE CBS3U, JEMOHCTPHUPYETCSA OTCYTCTBHE YMEHHS paboTaTh ¢ MCTOYHUKaMH UH(OpMaLnu, He
c(hOpMHPOBaHBI HABBIKH MTPAKTUYECKOM JeSITEIBHOCTH, PELICHNE Keiic-3ajaHnsl He Hal/IeHO.

[enoBas urpa

The most unusual job interview questions

Imagine that you are at a job interview and the interviewer asks you these questions. What would
you answer? 1. If you needed to get rid of one of the US states, which one would you choose? Forrester.
2. How many cows are there in Canada? — Google. 3. How many blocks you should walk to cover the
distance equal to the height of Empire State building? — JetBlue. 4. Imagine a penguin in a sombrero
walking into this room. What would he tell you about the purpose of the visit? Clark Construction Group.
5. What songs reflect your attitude to work? — Dell. 6. One of the richest men in the world comes up to
you and gives you $ 1 mln to implement your best business idea. Which one?— Amazon. 7. What do you
think about when you are alone in your car? — Gallup. 8. How many points would you give to your
memory? — Marriott. 9. Name three recent Nobel prize Laureates. — BenefitsCONNECT. 10. Can you
repeat a tongue twister: Peter Pepper Picked a Pickled Pepper and make a customer buy a washing
machine along with the product they have already chosen? — MasterCard. 11. If we came to have dinner at
your place, what would you cook? - Trader Joe’s. 12. How would people communicate in a ideal world? —
Novell. 13. How do you make tuna sandwiches? — Astron Consulting. 14. How to calculate the number of
windows in NYC? — Bain &amp; Company. 15. Have you ever stolen a pen from work? — Jiffy Software.
16. What celebrities would you chose to play your parents and yourself in a movie version of your life? —
Urban Outfitters. 17. Give me an instruction on how to cook scrambled eggs. — PETCO.

Act out a call with your parnter using the tips from your role card.

Business Client Role Cards

1. You are Mike Berggson. You work for LJ computers. Your telephone number is 604-324- 4321. You
have to call Mary Jenkins from the Stellar Corporation and tell her that her shipment of computers has
arrived. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss the delivery and instalment schedule.

2. You are Tanya Griswold. You work for Krubb Interior Designs. Your telephone number is 017-367-
2190. You have to call Mary Jenkins from the Stellar Corporation and tell her that you have come up with




an estimate for the renovations. If she is not in, leave a message with the secretary. You want Mary to call
you so that you can discuss the color of the walls and floor tiles.

3. You are Sara Voldemort. You work for Darkside Media. Your telephone number is 250-432-3456. You
have to call Mary Jenkins from the Stellar Corporation and tell her that the advertising campaign is ready
to launch. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss payment for services.

4. You are Felix Unger. You work for Upland Real Estate. Your telephone number is 212- 425-3994. You
have to call Mary Jenkins from the Stellar Corporation and tell her that you have found a property she
would be interested in. If she is not in, leave a message with the secretary. You want Mary to call you so
that you can discuss an initial offer for the property.

5. You are Lisa Harada. You work for 1st International Bank. Your telephone number is 812-999-3344.
You have to call Mary Jenkins from the Stellar Corporation and tell her that her loan application has been
approved. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss the repayment schedule.

6. You are John Richter. You work for Wide-Eye Security. Your telephone number is 204-323-4998. You
have to call Mary Jenkins from the Stellar Corporation and tell her that her cameras have arrived. If she is
not in, leave a message with the secretary. You want Mary to call you so that you can discuss when she
wants the cameras installed.

7. You are Dana Walker. You work for Jones and Baily Law Firm. Your telephone number is 312-556-
6655. You have to call Mary Jenkins from the Stellar Corporation and tell her that she won her court case.
If she is not in, leave a message with the secretary. You want Mary to call you so that you can discuss
payment for services.

8. You are Jerry Flannegan. You work for Provincial Express Shipping. Your telephone number is 011-
293-3425. You have to call Mary Jenkins from the Stellar Corporation and tell her shipment has been
delivered. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss future shipments.

Secretary Role Cards

1. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is at a
meeting. She is expected back at 1:30. You work for the Stellar Corporation.

2. You are a secretary. Your boss is Mary Jenkins. She is out to lunch. She is expected back at 1:00.

3. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is on
vacation. She is expected back next Monday.

4. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is talking to a
client. She is expected back in about an hour.

5. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is away on
business. She is expected back tomorrow.

6. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is talking to
the boss. She is expected back in about 15 minutes.

7. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She just stepped
out. She is expected back in about 2 hours.

8. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is away on
maternity leave. She is expected back at the beginning of next month

METO,E[I/I‘JECKI/IE MaTepudJibl, Orpeesdroniye rpoueaypy oLeHrMBaHWSA BbITTO/THEHUA AGHOBOﬁ HI'DBL

HenoBasi urpa

Onucanue METOAMKU OLEHUBAHMS: IPU OLICHKE y4YacTHs CTYAEHTa B JEJIOBOM UIDE ONPENEIAIOTCS €ro
npodeccuoHalbHble YMEHUS M HaBbIKH, UCIIOJIB30BaHbI JIU paHee NMPUOOPETEHHbIE 3HAHUS, BIAJEET JIU
CTYICHT HAaBBIKOM IIOJIHO BOCIPOU3BOAUTH IPAKTHUYECKYIO JESATEIbHOCTb, BBIABIATH INPOOJIEMBI U
IPUYMHBl MX TOSBJIEHMs, pa3padarbiBaTh BapUaHThl pEUICHHs MpoOJieM, OIEHMBATh KaKIbIH U3
BapUAHTOB peELICHHUs MNpoOJieMbl, IPUHUMATh PELICHHE U ONpEeAesTh MEXaHHW3M €ro peaju3alud B
KOHKPETHOM YCIIOBHOW CHUTYyalUH.

Kpurepun onenku B 0asnax



- 5 0aJuUI0B BBICTABISETCS CTYIEHTY, €CJIM YCTAaHOBJICHBI MPUYWHHO-CICICTBEHHBIC CBSI3H, BIaJICHUE
HaBBIKAMH TIPAKTHYECKOM JIeATEITbHOCTH, CMOJICIIMPOBAHA YCIIOBHAS CHTYAIIHS, PUMEHSICTCS TBOPUCCKOE
MBIILUIEHHUE.

- 4 0ajia BBICTABIIACTCA CTYIACHTY, ©CIU YCTAaHOBJICHBI TPUYUHHO-CIICCTBCHHBIC CBSI3W, BIIAJICHUC
OCHOBHBIMHU HaBBIKAMHU MPAKTUYCCKON NEATEIHLHOCTH, CMOICTUPOBAHA YCIOBHASI CUTYallUsl, HO UMEIOTCS
HEOOIBIINE HENOYETEL.

- 3 0asJ1a BBICTABIISICTCS CTY/ACHTY, €CIIM HE YCTAHOBJICHBI MPUUUHHO-CIICICTBEHHBIC CBSI3U, HEYBEPEHHOE
BJIQJICHUEC HABBIKAMH MPAKTHUYCCKOW JEATCIILHOCTH, HE TIOJTHOCTHIO CMOJICIIMPOBAHA YCIIOBHAS CHTYAIIHS,
0e3 mpuMeHEeHHs TBOPYECKOTO MOIXO0/a.

- 2 faJu1a BBICTABIISCTCS CTYICHTY, €CIM HE YCTAaHOBJICHBI MIPHYUHHO-CIICICTBEHHBIC CBS3H, €CIIM OH HE
BJIa/IeeT HABBIKAMH MIPAKTUYECKOH IeATEeTHbHOCTH, HE CIIOCOOEH CMOACTUPOBATh YCIOBHYIO CUTYAIIHIO.

ITncsMeHHBI 0TBET

Choose the best response to complete each sentence: 1. To arrange/have talks = To
talks a) hope b) hold c) take 2. After the last
( = series) of talks, they agreed to two of our requirements. a)

roundabout b) circle c¢) round 3. There are still a of issues ( = many
issues) that we have to resolve. a) digit b) number c) figure 4. The person who works for another
company but does the same job as you can be referred to as your at that
company. a) counterpart b) counterfeit ¢) counter 5. We have to (=

resolve) these differences as soon as possible. a) iron out b) iron c) iron through 6. When one speaks of
differences, one is saying that there are substantial differences in the
negotiating parties' positions. a) hollow b) expanded c¢) deep 7. The atmosphere was

= Everyone was friendly/polite to each other a) cordial b) deep c)

opinionated 8. The ( = final statement made to journalists) stated that the
parties failed to reach an agreement. a) communiqué b) community c¢) disagreement 9. If the atmosphere
of a meeting is described as , it means it's quite formal. a) back-to-

business b) businesslike c) friendly 10. Which one of these terms does NOT mean "negotiations"? a)
discussions b) talks ¢) counterparts
Writing a CV
CV stands for curriculum vitae - a Latin expression meaning 'life story'. (In American English it is called
a resume.) It summarises your education, achievements and job history for prospective employers and so
it should be carefully prepared. A CV is usually sent with a covering letter.
1. Put the words in order to form stages in the preparation of a CV:
about the involves. Think job what
sort of chosen about Think it. be what person would to do
job that Identify match sills description. the your
a Decide on layout.
previous your experience review
describe Find language your suitable to experience.
the CV. version first of Draft your
for your CV Check mistakes.

e e Al

1. CVincludes the following parts. Can you match them with the definitions?
Education Referees Personal Details Profile
Additional Skills Interests Professional Experience
1. nationality, age etc.
2. a few lines summarizing who you are, what you're good at and
what makes you special

3 schools, university, other training and qualifications
4. previous jobs and what your role was;
do you like reading, dancing, football, etc?

9]




6. things you can do that weren't part of your formal training,
such as languages, computer skills etc.

7. former bosses, teachers or other people who would be willing
to confirm that you are a good candidate.

)

In which part of the CV will you include the following information?
Fluent in English:

Nationality - German:

Concept AG - Assistant Project Manager:
Excellent communication skills:

Full driving license:

Diploma in English with Business Studies:

Skiing and windsurfing:

Computer literate:

Able to work on own initiative and under pressure:
Responsible for customer service:

Dr H. Mayer, University of Bath

METO,E[I/ILIECKI/IE MaTepuaJibl, OIpeae/drolre IpoLeaypy OLeHUBAHWSA BBITIO/THEHUA MMCbMEHHOI'O OTBETA

IIucbMeHHBIN OTBET

Omnucanrie METOIWKH OILCHWBAHMS: TPU OICHKE BBIMOJTHCHUS CTYJEHTOM IHCHMEHHOTO OTBETa
MaKCHUMaJIbHO€ BHUMAaHHUE CJIEAYET YIAEIATh CIEIYIOLIMM acleKTaM: HACKOJIbKO IMOJHO B TEOPETUYECKOM
BOIIPOCE PACKPBITO COJAEPKAHUE Marepuaga, YeTKO M MPAaBWIbHO JaHbl OMNPEAEIICHUS, PACKPBITO
collep>KaHUe MOHSATUMN; BEPHO UCIOIb30BaHbl HAyYHbIE TEPMHUHBI; IEMOHCTPUPYIOTCS BBHICOKUN YPOBEHb
YMEHHUSI OINEPUPOBATh HAYYHBIMH KATETOPUSM ¢ TIOHATHSMHU, aHAJIU3UPOBATh TEOPETUUYECKYIO U
MPAKTHYECKYI0 HHPOPMAIIHIO, BIIaJICHUE HABBIKAMH MPAKTHUECKON JAEITeTbHOCTH, IIPUBOISATCS MPUMEPHI
13 MPAKTUKHU

Kpurepun onenku B 0asnax

- 5 0a/uI0B BBICTABJISETCS CTYACHTY, €CJIA B MHUCBMEHHBIX OTBETAX IOJHO PACKPBITO COIEPKAHUE
Marepualia; 4eTKO M MpaBUJIbHO JaHbl ONPEIECICHUS, PACKPBITO COACpP)KAHUE TOHITHI; BEPHO
WCIIOJIb30BaHbl HAyYHBIE TEPMHHBI, JICMOHCTPUPYIOTCS BBICOKHH YPOBEHb YMEHHUS OIEPUPOBATH
HAyYHBIMU KAaTErOpHUsMH, AaHAIU3UPOBATh HMHQPOPMAILIMIO, BIAJICHUE HABBIKAMU MPAKTUYECKON
JIeSATCILHOCTH;

- 4 Gaja BBICTaBISETCA CTYIEHTY, €CJIM B IUCBMEHHOM OTBETE PACKPBITO OCHOBHOE COIEpP)KAHUE
Marepualia; B OCHOBHOM IPAaBWJIBHO JaHbl OMPEACIICHUS MOHITUH U UCIOJIb30BaHbl HAYYHBIE TEPMUHBI;
OTBET CaMOCTOSITEJIbHBII; ONpeAesIeHHs] OHATUIM HETONHbIE, JOMYIIEHbl HE3HAUUTEIbHbIE HAPYIICHUS B
MOCJIEI0OBATEIFHOCTH M3JI0KEHUST; HEOObIITNE HEAOCTATKH MPU UCTIOIH30BAHUN HAYYHBIX TEPMHUHOB;

- 3 0asia BbBICTaBISIETCS CTYACHTY, €CIM B IMCbMEHHOM OTBETE€ OTPA)XEHO, TOJBKO OCHOBHOE, HO
HETOCJIEIOBATENIbHOE COAEpKAaHWE Marepuasia; ONPENEICHUs] MOHATHM HEAOCTAaTOYHO YETKHE; He
UCIIONb30BaHbl B KA4ECTBE JOKA3aTeNbCTBA BHIBOABI M 0000IIECHUS M3 HAOMIOACHHA, MPAKTUYCCKUX
3aHATUH; YpPOBEHb YMEHHUS OIEPUPOBATh HAYYHBIMH KAaTETOPUSMHU, aHAIU3UPOBATH HHGOPMAIHIO,
BJI/ICHUS HABBIKAMH MPAKTUYECKOHN IeATEeIbHOCTA HEBBICOKHIA, HAOIIOMAIOTCS IPOOEIBI U HETOUHOCTH;

- 2 D0aJu1a BBICTABIAECTCS CTYINEHTY, €CIM B MUCbMEHHOM OTBETE€ HE M3JI0)KEHO OCHOBHOE CONEpPKAHHUE
Marepuana, u3jiokeHue ¢pparMeHTapHOe, HE MOCJIe0BATeIbHOE; ONMpEACIeHHs MOHATHII HE YeTKHe; He
WCIIOJIb30BaHbl B KAYECTBE JIOKA3aTENIbCTBA BHIBOJALI M OOOOIICHHS W3 HAONIOACHUMN, YPOBEHb YMEHHS
OTEepUPOBaTh HAYYHBIMHU  KATErOpPHUSIMH, AaHAIM3UPOBATh HMH(POpPMALNMIO, BIAJEHUS  HaBBIKAMU
MPAKTUYECKOM JAEATEIbHOCTH OYE€Hb HU3KUM.

ITIpakTHUyecKoe 3afaHue

The Language of Presentations

1. Complete the following presentation excerpts with suitable words from the boxes.



Questions 1 to 3

after that finally to start with specifically
outline bring you up to date illustrate purpose
then thank sum up describe

tell you concluding

Questions 4 to 9

indicated talked you will notice draw your attention
interrupt expand move on options

priority referring in conclusion on balance
recommend pointed out

1. Good afternoon, everybody. I’d like to you all for being here.

My today is to about our corporate strategy for the next
decade, and, more , 1o with our plans for Europe.

3. I’d like to briefly our current marketing policy in the
UK. Il some of the problems we’re having over market
share. -l the opportunities we see for further progress
in the 21st century. I’ll quickly before
with some recommendations.

4. Please feel free to me if you have any questions at any time.

5. Now I’d like to to Chart B showing our sales revenue pre-tax profits over the
last ten years. that although turnover has risen, our profits have not increased at the
same rate.

6. I've about our current position in the UK and I’ve some of
the problems we are facing. Well, what are open to us now? Where do we go
from here?

7. As I have already , I think our first must be to build on
the excellent results we have achieved in certain European markets. I'm , of
course, to Italy and Spain. Let me quickly on those successes before we

8. We should not forget the French market. Admittedly our results there have been poor so far, but
there are signs the market is changing and we can learn a lot from our mistakes.
, though, I think we stand to gain most from concentrating on southern

Europe and I strongly we put all our efforts into further expansion in Italy,
Spain and possibly Greece.
9. , may I thank you all for being such an attentive and responsive audience.

Thank you also for your pertinent questions. Are there any final questions?

MeToauuecKrie MaTepuasbl, ONpeesitole MpoLeAypy OLleHUBAHUS BLITIOJTHEHUS TIPAKTHYe CKOTO
3a/jaHus

[Ipu olieHKE BHINMOJIHEHUS CTYIEHTOM NPAKTHYECKOI0 3aIaHUsl MAKCUMAJIbHOE BHUMAHUE CIEIyEeT
yIEIATh 3HAHUIO TEMBI, 11U U 3a7a4 pPabOThI, TPUMEHAEMBIX METOANK UCCIICIOBAHUS, 3HAHUIO
(dakTHYEeCKOro Marepuala o TeMe, yMEHHIO padoTaTh ¢ MaTepuajIoM, MPUMEHSITh 3HAHUS Ha MPAKTHUKE,
aHAJIM3UPOBATH PE3YNIBTATHI PA0OTHI, MPOCICKUBATH PUUUHHO-CIICICTBEHHBIE CBS3H, BIIAJICHUIO
HABBIKAMU MPAKTUYECKON AeaTenbHOCTH. [IpH olleHKe BBIMTOTHEHUS MPAKTUYSCKUX 3aJaHUN HauOobIee
BHHMAaHHE JIOJDKHO OBITH YICIEHO TOMY, HACKOJIBKO ITOJTHO PACKPBITO COJEPIKaHUE MaTepuasa, YeTKO u
MPaBUJIBLHO JIaHbI JIM ONPENETICHUs, PACKPBITO COAEPKAHNUE MOHATUM, BEPHO JIU UCIIOJIb30BaHbl HAYUHbIE



TEPMMHBI, UCIIOJIb30BaHbI JIM ApIYMEHTHUPOBaHHBIE JOKA3aTEIbCTBA, ONBIT AE€ATEIbHOCTH, UCTIOIb30BAHbI
JIM paHee MpUuoOpeTeHHbIE 3HAHUI, HACKOJIBKO BHICOK YPOBEHb YMEHHUS ONEPUPOBAHUS HAyYHBIMU
KaTeTOpUsMHU.

Kpurtepun ouenku B 0ajuiax:

- 5 6aJI0B BBICTABISIETCS CTYACHTY, €CIIM 33/1aHUe TPaMOTHO MTPOaHATU3UPOBAHO, YCTAHOBIICHBI
MIPUYNHHO-CJIE/ICTBEHHBIE CBSA3H, JEMOHCTPUPYIOTCS YMEHUS padoTaTh ¢ UCTOYHUKAMHU MH()OPMALIUH,
BJIa/ICHUE HaBbIKAMM MTPAKTUUECKOH 1E€ATENbHOCTH;

- 4 Oamna BBICTABISIETCS CTYACHTY, €CIM 3aJaHUE IPOaHAIU3UPOBAHO, YCTAHOBIIEHBI IPUYMHHO-
CIIEZICTBEHHBIC CBSA3H, JEMOHCTPHUPYIOTCS YMEHHs paboTarb C HUCTOUYHUKAMHM HWHQPOpPMALUU, HO
MPOSIBIISIETCSl HE JOCTATOYHO YBEPEHHOE BIIaJICHUE HABBIKAMU MPAKTUYECKOW IESITEbHOCTH, HO HMEEeT
HE3HAYUTEJIbHBIE HEIOUETHI;

- 3 Oaia BBICTABIISIETCS CTYJEHTY, €CJIM 3aJlaHhe MPOAHAIU3HPOBAHO MOBEPXHOCTHO, HE YCTAHOBIICHBI
NPUYHHHO-CJICJICTBEHHBIE CBSI3M, JEMOHCTPUPYIOTCA cllabble yMEHHsi paboTarh C HCTOUYHUKAMHU
nHbOpMaIi, HEYBEPEHHOE BIIaJICHHE HABBIKAMU MPAKTUYECKOW NESTEIbHOCTH, UMEET 3HAUUTEIbHbIE
HEJI0UETHI;

- 2 Oasuta BBICTABIIAETCA CTY/IEHTY, €CJIM 3a/laHue He MPOAHaIN3UPOBAHO, HE YCTAHOBIIEHBI IPUYHHHO-
CJICZICTBEHHBIE CBSI3H, IEMOHCTPUPYETCS] OTCYTCTBHE YMEHUs paboTaTh ¢ MCTOUHUKAMH HH(POPMALIUH, HE
c(opMUPOBaHbI HABBIKH MPAKTUUECKOH 1€ATEIbHOCTH.

3auer

3a4eT ABIAETCS OLIEHOYHBIM CPEICTBOM JUISl BCEX 3TAIIOB OCBOECHUSI KOMIIETEHIIA.
[TpumepHBIe BOPOCHI K 3a4ety, | kypc /2 cemecTp

Types of business correspondence
The structure of a business letter
Tips for writing a CV
How to pass a job interview
Making a business presentationMaking a business presentation
Team presentations
Presenting a new product
Business negotiations
Telephone talks

. Conference calls

. Social wellfare services

. Duties of a social worker

. Social work in the modern world

. Taking care of old people

. Working with delinquent teenagers
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MeToauueckre MaTepuasbl, ONpe/essitolye NNpoLefypy OLleHUBaHUs BbINO/IHEHUS 3a4eTa

IIpy oneHke oTBETa Ha 3a4eTe MAKCUMaJIbHOE BHUMAHHE JIOJDKHO YAENATHCS TOMY, HACKOJBKO IOJIHO
PACKpBITO COIEpKAHUE Marepualla, YETKO M INPAaBWIBHO JaHbl OINPEACIICHUs, PACKPBITO COACpPKAHUE
MOHSTUN, HACKOJIIBKO OTBET CaMOCTOSITENIbHBIM, HCHOJb30BaHbl JIM paHee NPUOOPETEHHbIE 3HAHMUA,
PACKpBITBI 1M NPUYUHHO-CIICICTBEHHBIE CBSI3M, HACKOJIBKO BBICOKHMH YPOBEHb YMEHMS OIIEPUPOBAHUS
Hay4YHBIMHU KaTerOpHsIMH, aHaI13a HHPOPMAaLIHH.

IIpyn oueHMBaHUM 3a4eTa YYUTBIBAKOTCS PE3YJAbTaTbl BCEH IMPAKTUYECKON NEATEIBHOCTH CTYNEHTOB B
paMKax JUCHUIIMHBI B TCUYEHHE CEMECTPA. 3a4ET BBICTABIISETCS MIPU YCIOBUH MPABUIBHOTO BBIITOJIHEHUS
B IIOJITHOM 00beMe BCeX 3aaHui.

Kpurepun onenku:

«324TEHO0» BBICTABISICTCS CTYAEHTY, €CIM CTYACHT Jajl IIOJHBbIE, pa3BEpHYTblE OTBETHl Ha BCE
TEOPETUUYECKUE  BOIMPOCHI,  MPOAEMOHCTPUPOBAN  3HaHHE  (YHKIMOHAJIBHBIX  BO3MOKHOCTEH,



TEPMUHOJIOTUH, OCHOBHBIX 3JIEMEHTOB, YMEHUE MPUMEHSITh TEOPETUUYECKHUE 3HAHMS MPHU BBINOTHEHUHU
MpaKTUYECKUX 3a/aHnid. Bce 3aganus u nmpakTudeckrue paboThl 32 CEMECTP BBIOIHEHBI TOJHOCTHIO 0€3
HETOYHOCTEH U OIIMOOK;

«HEe 3a4YTEeHO0» BBICTABIIACTCS CTYIACHTY, €CJIM OTBET HAa TCOPETUYECCKHE BOIPOCHI CBHIICTEIHCTBYET O
HEMOHMMAaHWU ¥ KpallHe HEMOJIHOM 3HAaHUM OCHOBHBIX TMOHSATUH u MeTofoB. OOHapyXUBaeTCs
OTCYTCTBHE HABBIKOB NMPHUMEHEHUS TEOPETHUCCKUX 3HAHHWM TIPH BBHITIOJTHEHUW TMPAKTUUECKUX 3aJaHUH.
CryneHT nomycTunl TpyOble OMIMOKM TMPH BBIMOJHEHHWU NPAKTUYECKUX pPabOT B CeMecTpe WM He
BBIIIOJTHI 3a7aHMS.

4.3. PeliTHHI-IUIaH JUCIMILIMHBI
Tabnuiia nepeBoaa 6aIoB TEKYIIEro KOHTPOIS B OAIIbl PEUTHHTA

S| S| S| S| 5| S| S| 5] 5] 5
0 0 0[] 0]0] O] O] O] O] O] O
1 5031 212]1 1] 1] 1] 1] 1
2 S1 41312 21 2] 2] 2|1
3 504 3] 3132 2] 2
4 50 4] 4] 3| 3] 3] 2
5 5] 5| 4] 41 3] 3
6 5051 4] 4| 3
7 5/ 5] 4] 4
8 5151 4
9 515
10 5

PelTHHI-IIaH TMCUUIIMHBL ipeacTaBieH B [Tpunoxenun 1.

5. Y4eOHo-MeTOnMYECKOE U HH(POPMALMOHHOE O0ecedeHue TUCHUIIIMHBI
5.1. IlepeyeHb OCHOBHOM M IONOJHHUTEJIBbHON y4eOHOM JIUTEpPaTyphl, HEO0X0AUMOI AJI51 0CBOCHUS
AUCHHUILINHBI
OcHoBHasi uTEpaTypa
1. WnoctpaHHBIH A3bIK (aHIIMHICKUN) [ DIEKTPOHHBIN pecypc] : yued.-meros. nocobue / Cubanckuit
MHCTUTYT bamkupckoro rocynapctBeHHoro yHuBepeuteta; coct. X.b. Hypranuna .— Ya : PULL
baml'V, 2011 .— DnekTpoH. Bepcus ney. myOIuKanuu .—
<URL:https://elib.bashedu.ru/dl/corp/NurgalienaAngl. Yaz.uch-MetPos.2011.pdf
2. Tanaranosa, JI.LE. AHmmiickuii s3bIK 17151 MarucTpanToB: yueoHoe nocodue / JI.E. ['anaranoga,
T.A. JlorynoB; MunucrepctBo oOpa3oBanus u Hayku PD, KemepoBckuii rocyjapcTBeHHBIM
yHuBepcureT. - KemepoBo: KemepoBckuii rocynapcTBeHHbIN yHUBepcurert, 2017. - 288 c.
[Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&i1d=481516

JlonoiHUTe IbHAS JIUTEpaTypa
1. Knapk, C. Makmusuian. AHIIMHCKasi TpaMMaTHKa B KOHTEKCTE : 0CHOBHOM ypoBenb / C. Kiapk .
— Oxcdopna : Makmumnan, 2010 .— 208 c.

5.2. IlepevyeHn pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHMKAUMOHHOI ceTn « UHTEepHeT)» H
NMPOrpamMMHOro odecrevyeHusi, He00X0AUMBIX /IJIS OCBOECHH S TUCIHUTIIMHBI

1. Hayunas snexkrponnas 6ubmmorexa eLIBRARY.RU [Onexrponnsiit pecypc]. — Pexxum noctyma:
https://elibrary.ru/.
2. DnektpoHHas 6ubamoreyHas cucteMa «Jlanp» [DnexTpoHHsli pecypc]|. — Pexxum moctyma:



https://elibrary.ru/

https://e.lanbook.com/.

3. VYauBepcuteTckas Oubnmoteka oHnaitH biblioclub.ru [DnexkrponHsIil pecypc]. — Pexxum goctyna:
http://biblioclub.ru/.

4. Dnexrponnas ouonuoreka Y YHuT [Onexrponnsiit pecypc]. — Pexxum goctyma:
https://elib.bashedu.ru/.

5. Poccwuiickas rocynapcTBeHHas OuOmmoTeka [ IeKTpoHHBIN pecypc]. — Pexxum nocrymna:
https://www.rsl.ru/.

6. HauwmonanbHas snekTpoHHast Oubanoreka [neKTpoHHbIN pecypce]. — Pexxum noctyna: https:/xn--
90ax2c.xn--plai/viewers/.

7. HamumonanpHas miardopma oTKpeITOro 00pazoBanus npoed.ru [DmeKTpoHHBIN pecypc]. — Pexxum
noctyna: http:/npoed.ru/.

8. DnekxTpoHHOE 0Opa3oBanue Pecnybnuku bamkoprocran [OnekTpoHHbIN pecype]. — Pexum
noctyna: https://edu.bashkortostan.ru/.

9. HudopmarmonHo-mpaBoBoit moptai ['apant.py [DnekTpoHHBIH pecypc]. — Pexxum moctyma:
http://www.garant.ru/.

IIporpaMMHoe obecrieueHue

1. Windows - loroop Ne0301100003620000022 ot 29.06.2020, Horosop Ne 2159- I10/2021 ot
15.06.2021, ToroBop Ne32110448500 ot 30.07.2021

2. bpaysep Google Chrome - becriarnas auieH3ust
https://www.google.com/intl/ru_ ALL/chrome/privacy/eula_text.html

3. Office Professional Plus - JTJoroop Ne0301100003620000022 ot 29.06.2020, JoroBop Ne 2159-
[10/2021 ot 15.06.2021, JToroBop Ne32110448500 ot 30.07.2021

4. bpayzep Aunexc - becruarnas muuensus https://yandex.ru/legal/browser agreement/index.html

Qaitnosslit Menemxep DoubleCommander - becrinatnas muneH3us

https://sourceforge.net/projects/doublecmd/

9]

6. MarepunanbHO-TexHHYecKasi 0a3a, HeoOXonuMmasi AJIsl OCYIIECTBJICHHS 00pa30BaTeIbHOIO
npouecca 1no JUCUMILINHE

HaunmenoBanue Bun 3ansatun HaumenoBanue o6opyaoBanus,
CHeLUAIU3UPOBAHHBIX IPOrpaMMHOI0 00ecreYeHus
ayIUTOPHiA, KAOMHETOB,
naboparopuit
Aynutopus 222(OM) st camocTosiTenbHOM pabotel | IIpoekTop, kommnbIOTEPHI B cOOpe,
ydeOHas MmeOeb.
[TporpamMmmHoOe obecrieueHue
1. Office Professional Plus
2. Windows
3. @ainoBblii MEHEKED
DoubleCommander
Aynutopus 231(OM) Jlexumonnas, Cemunapckas, s | MIHTepakTuBHas qocka ¢

KOHCYJIbTaluu, /{151 KOHTpoIIs U
arrecrauuy, Jns nabopaTopHbIX
3aHATHM, /{715 IpakTHYeCKuX
3aHATHI

IPOEKTOPOM,
KOMIBIOTEPHI B cOOpe, yueOHast
Me0eIb, KOMMYTaTop.
[IporpammHoe obGecnieueHue
1. Office Professional Plus
2. Bpaysep Google Chrome
3. bpayzep Annexc
4. Windows



http://www.garant.ru/
https://edu.bashkortostan.ru/
http://npoed.ru/
https://xn--90ax2c.xn--p1ai/viewers/
https://xn--90ax2c.xn--p1ai/viewers/
https://www.rsl.ru/
https://elib.bashedu.ru/
http://biblioclub.ru/
https://e.lanbook.com/

Aynutopus 301 YnuranbHbii 3a1
(anmexTpoHHBIN Katayor)(DM)

Jiis camocTosTeNnsHON paboThI

KomnsroTeps! B cbope, yueOHast
MeOeIb, MPUHTED, CKaHED.
[Iporpammuoe obecrieueHune
1. Bbpaysep Google Chrome
2. Office Professional Plus
3. Windows

Aynutopus 302(OM) JlexumonHnas, [y koHCYynbTanuM, | YueOHast MeOeb, MHTEepaKTUBHAS
Jnst koHTpoOnNs U arTecTanuu, /s | mocka, mpoexTop.
IIPaKTUYECKUX 3aHATUI [IporpammHoe obGecnieueHue
1. Windows
2. bpaysep Google Chrome
3. Office Professional Plus
Aynutopus 307(DOM) Jlexumonnas, [{ns koncynasramnuii, | HetOyk, yaeOHas mebenb, SKpaH.
Jns xouTpons u arrecrauuu, s | [Iporpammuoe obecrieueHne
MPaKTUYECKUX 3aHATHI 1. Office Professional Plus
2. Windows
3. bpayzep Google Chrome
Aynuropus 311(DOM) Jlexumnonnas, Cemunapckas, Jjis | OkpaH HaCTEHHBIHN, yueOHas

KOHCYJITalUl, [IJ1st KOHTPOIIS U
arrecranuy, [ mabopaTopHbIX
3aHATUH, [ IpaKTUYeCKUX
3aHATUN

Me0OeIb, KOMIIBIOTEPHI B cOope,
MYJIBTUMEIUIUHBINA TPOEKTOP,
JOCKa MapKepHasl.
[IporpammHuoe obecnieueHne

1. Bpayzep Google Chrome

2. bpay3zep SAunexc

3. Windows

4. Office Professional Plus
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