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1. Henp pucuumiuebl. [lepeyeHb NMyIaHUPYeMBIX pe3y/IbTaTOB O0ydeHHsT IO
AUCLIUI/IMHE, COOTHECEHHBIX C MJ/IAaHUPYeMbIMHU pe3y/IbTaTaMH OCBO€HMSI OCHOBHOM
npodeccnoHaTbHON 00pa3oBaTe/IbHOM MPOrPaMMbI

1.1. Iles1b AUCHUIIMHBI

Llefp u3yuyeHUsi [AUCLUIUVIMHBL (OPMHUpOBaHME 3HaHWM, yMeHWH B 00sacTH /Ie/I0BOTO
WMHOCTPAHHOTO $53bIKa, Pa3BUTHE KOMMYHHKATHBHBIX HaBBIKOB Ha YPOBHE HeOOXOAWMOM U [I0CTaTOYHOM
JJIs1 aKaJleMU4eCcKOro U rpogdeCcCHoHaIbHOTO B3aUMO/eCTBYSI.

1.2. IlepeyeHb NJIAaHUPYEMBIX Pe3y/IbTaTOB 00yueHHUsI M0 AMCLMIIINHE, COOTHECEHHBIX C
IUIAaHMPYeMBbIMH pe3y/IbTaTaMHU 0CBOeHHUsI 0CHOBHOM NpodeCcCHOHA/IBLHO 00pa3oBaTeIbHON
NPOrpamMMmbI

Tabsuria 1. — Pe3ynbraThl 00yueHHs 10 JUCLIATIIMHE

[TnaHupyeMbie pe3y/ibTaThl OCBOEHHUSI
OCHOBHO TIpo(he CCOHATBHOM
obpa3oBarebHOM TIPOrpaMMbI
(KoMITeTeHIIUM, 3aKperjIeHHbIe 3a

Ko/ v HauMeHOBaHHe WHWKATOpa JOCT)KEeHUs] KOMITeTeHLIUH,
3aKperyIeHHOT0 3a AUCLIUTITUHON

TeXHOJIOTUH, B TOM UHCJIe
Ha MHOCTPaHHOM(bIX)
A3bIKe(ax), AJ1s
akaZileMUueCcKoro 1
rpoeCccroHaIbHOTO
B3aUMO/IeiCTBUS

JWCLIATIIMHOMN)

KO/, HaVMeHOBaHHe

KOMIIeTeH | KOMITeTeHLIUU

L

YK-4 CrniocobeH TIpUMEeHSITh YK-4.1. BeibupaeT Ha rocyapCTBeHHOM 1 MHOCTPAaHHOM (-bIX)
COBpPeMeHHbIe 13bIKaX KOMMYHHUKATHMBHO MPUeM/IeMbIN CTU/Tb
KOMMYHUKaTHBHbIE aKa/leMUUeCcKoro 1 rnpogeCcCMOHaIbHOTO B3aUMO/eNCTBYS,

BepbasibHbIe 1 HeBepOasibHbIe CPeZICTBAa B3aUMOZEUCTBUS

YK-4.2. Vicrionb3yeT uHGOPMALIMOHHO KOMMYHHUKALIMOHHBIE
TeXHOJIOTUH TIPY TTIOMCKe HeoOXoquMoM nHpopmaliy B
rpoLiecce pelleHUs KOMMYHHUKaTHMBHBIX 3a/jau, 1e/10BOro
oOITIeHHst

YK-4.3. BefieT [1e/10ByI0 TIEPENUCKY, YUUThIBasi 0COOEHHOCTH
CTU/IMCTUKY JIeJIOBBIX MIMCEM Ha TOCY/IapCTBEHHOM U
HMHOCTPaHHOM (-bIX) s13bIKaX

2. CTpyKTypa ¥ TPyA0eMKOCTb U CL{UIL/IUHbI

OO6miass TpymoeMKoCcTh (06BbeM) JUCIUIUIMHBI COCTaB/sieT 2 3aueTHble eAuHMIBI (3.e.), 72
aKaJleMHAueCKUX YacCoB.

Tabnuiia 2 — O6beM AUCIUTIIMHBI

o Bcero, KonuuecTBo yacos B
Bugpbl yuebHoM paboThl
4acoB ceMecTpe
OO0111as1 TPYZI0EMKOCTh IUCLIATITMHBI 72 2 cemecTp - 72

KoHTakTHast pabora o6yuaroiuxcs ¢ npernozaBaTesieM 1o 18
BU/IaM YUeOHBIX 3aHATUHN (BCETO)

2 cemecTp - 18

B TOM 4HCJIe:

JIEKIUHU

o

71abopaTopHbIe 3aHATHS




Bugpl yueOHOM paboThI

Bcero,
4acoB

KommuecTBo yacos B
ceMecTpe

MpaKTH4YeCKHe 3aHATHA

18

2 cemecTp - 18

Ipyrue Buap pabot B cooTBeTCTBUU C YTI:

KOHTpOJIbHasi paboTa

KOHCY/IbTaLlir

CamocrositenbHasi pabora obyuaroumxcs (Bcero)

54

2 cemecTp - 54

N3 nux:

KOHTPOJTb

OKP:

3auem

0.2

2 cemectp - 1

3auem c oyeHKoll

Kypcogas paboma (npoekm)

o

SK3AdMEH

3 Copep)xaHue JUCLUTN/IMHBI
Tabmuria 3 — CogepykaHye JUCLATUTAHBI

Ne
/11

Pazzen (Tema) AUCLUTITMHBI

Bugel fedrenbHOCTH dopmMa TeKyl1Lero

I,

yac.

3y,
yac.

KOHTPOJIA
CPC, uac. p
yCrieBaeMOCTH

1 kypc / 2 cemecTp

1

[eyoBast KOppeCroHAeHLMs B YUpeXXJeHUsX.
[TocTpoeHre KOMMYHHKALIMY B TTMCbMEeHHOMN hopme
Ha MHOCTPaHHOM $i3bIKe /IJIsl pellieHus 3a/a4
nipodeccroHaIbHOU [IeATeTbHOCTH B COLIUAIbHOU
paboTe C pa3/TUUHBIMU TPYIITIAMU HaCe/IeHHSI

Crpykrypa genosoro nuceMa. CofeprkaHue U
CTWJIb 1e/I0BOTO NMYcbMa. Buzbl nucem: nucbMo-
3arpoc, NTMCbMO-NpeJI0KeHre, MUCbMO-
peK/amaliys, OTBeT Ha MUCbMO- peKlaMalLuio.
OnekTpoHHas nouta. [lose3Hbie BbIpa)KeHUs B
JienoBoi koppecnoH/ieH K. [TocTpoeHre
KOMMYHUKAI[MU B MUCbMEHHOM (popMe Ha
VHOCTPaHHOM $I3bIKe /JIs1 peLleHus 3aa4
ripoeccroHabHOM eaTeTbHOCTU C Pa3/InYHbIMU
rpynIaMy HaceeHus

22 [TuceMeHHBIM
oTBeT, /lenoBas
urpa

OG6paiijeHre Ha paboTy B yupekjieHre

Pesrome. ConpoBoguTesibHOE MUCbMO.
CobecenoBanuie. COBeThI TI0 ITOBEIEHUIO 3asiBUTEIS
Ha cobecelOBaHUN.

10 [IpakTueckoe
3aiaHue, Ketic-
3a/laHus

[Tpe3eHTal[¥ 1 BBICTYII/IEHUS], TOCTPOEHME
KOMMYHUKAI[UU B YCTHOU (hopMe Ha MHOCTpaHHOM
sI3bIKe /J1s1 pellieHus 3aau TpodeccroHa bHOU
JesITe/IbHOCTH C Pa3/IMUHLIMU IPyTIIIaMU
HaceJiIeHUst

Bupl npeseHTaryii 1 BbICTyIIeHUMH. CUTYaTHBHO-

10.8 Ketic-3amanus




o0ycioBieHHbIe ¢pasbl. Kak MoAroToBUTh
XOPOLLYIO Npe3eHTaLuto. [11aH npe3eHTaLuu.

TenecdoHHbIE Pa3rOBOPHI U ITEPETOBOPEI

OcHOBHbIe yMeHUsI /17151 Be/leHHs1 Tesie()OHHOTO
pa3sroBopa. AHa/in3 00pa3iioB TesieOHHBIX
pasroBopoB. [lone3Hble BEIpDa)KeHUS /151
pasroBopoB Mo TesnedoHy. CocTapyieHue
Tesie(pOHHOTO pa3roBOpa C MapTHEPOM.
[TeperoBopbl. OCHOBHbIE YMeHUsI J/1s1 BeeHUsT
[leNI0BBIX MIePeroBOpOB.

11

[IpakTueckoe
3a/jaHue

3aueTt

Wroro no 1 Kypcy 2 cemecTpy

18

WToro no gucynivHe

18

Tabmmria 4 — IpakTHueckre (CeMUHAPCKHE) 3aHSTHS

/11

HavimeHOBaHue CEMHUHAPCKUX U TIPAKTUUECKUX pa60T

O6wewMm, yac.




4. ®oHJ| OLIeHOYHBIX CPEJCTB //IA MPOBeeHHUs MPOMe)XYTOUHOH aTTecTanuu
00yUaIOIIMXCS 110 JUCI{HII/THHE

KputepusiMi OLIeHUBAaHUsI SIBSIFOTCS Oasiibl, KOTOpbIe BBICTAB/ISIOTCS 3a BUABI [IeSITeTbHOCTH
(oLleHOUHBIE CpeACTBa) MO WTOraM M3ydyeHUs: MOAy/ed (pa3fesoB AUCLMIUIMHBI), MEePeYrCc/IeHHbIX B
PEUTUHI-TI/IaHe AUCLIMIUINHBL. banibl, BbICTaB/issieMble 38 KOHKPETHbIe BH/bI JeSITe/IbHOCTU MPe/iCTaB/IeHbl
HIDKE.

KoHTponbHbIe 3ajaHus /11 IPOBeieHus
TeKyLlero KOHTPOJIs1 ycieBaeMoCTH

Kelic-3ajanusa

OmnucaHve KeMc-3a/laHdl: KelC-3aJjaHWe TIpeACTaB/sseT COOOH CUTYal[MOHHYIO 3a/ady, TpeOyIoIyio
OCMBIC/IEHHs], aHa/IM3a, a 3aTeM pellleHus1. PellleHre KelC-3a/laHus OJDKHO ObITh apryMeHTHPOBAHHBIM,
Cofiep>KaThb MOSICHEeHUSI.
OmnumcaHue Kelc-3aflaHUM: Kelc-3aJjaHue TIpe[CTaB/aseT COOOM CUTYal[MOHHYIO 3a/jauy, TpeOyroIyro
OCMBIC/IeHUs], aHa/Ii3a, a 3aTeM pellleHus1. PellieHre Kelic-3a/laHus JOJDKHO ObITH apryMeHTHUPOBAHHBIM,
cofiep>KaThb MOSICHEeHUSI.
1. Read an example CV and write yours. Your teacher will help you to choose an imaginary
position to apply for.
Carmen Lopez Duran

Address Avenida de la Plata 47 Grenada 18 752 Spain
Tel 123 456 789

Email Carmello@ etc.com

Date of birth 25 Nov 1980

Profile

I am keen to follow a career in Tourism or Hotel Management. I am well-organised, highly motivated and
have excellent communication skills. In addition I am reliable, flexible, and quick to learn.
Education

1998 - 2000 Universidad de Granada Diploma in Business
Studies with Tourism

1990 - 1998 Instituto Cervantes, Granada Bachillerato (A Level
equivalent) Grade B

Professional Experience

2000 - present Hotel Xyz, Notown Assistant to Conference
Manager Responsible for providing administrative
support, answering enquiries, taking bookings,
arranging catering. Employee of the Year, 2001.

Summer 2000 Company Xyz. Notown Social/Sports Officer In
charge of escorting groups of foreign students,
Arranging schedules, planning social events,
Organising sports activities, managing a budget.

Interests
Yoga, swimming, skiing, classical music, theatre, current affairs
Additional Skills

* Fluent English - [ELTS score 6.5




»  Working knowledge of French

* Clean driving licence

+ Computer literate (Word, Excel, Powerpoint)
Referees
Antonio Palma Plazas, Conference Manager, Primavera Hotels
Mercedes Garrido Vazquez, Regional Director, Eurostudy Ltd

MeToauyeckue MaTepuasbl, ONpeJesitolye TIpoLefypy OLleHUBaHUs KelC-3a/JaHust

Keiic-3ajanue B 0a/1ax

OrmvicaHre METOAVKH OL|eHHWBaHUSI: TIPU OLieHKe PellleHus Kelc-3ajaHusl HauboJiblliee BHUMaHUe [JO/DKHO
OBITH y/IeJIeHO TOMY, HACKOJILKO TIOJIHO PacKpBITO COZiepKaHWe MaTrepHuasia, YeTKO U MPaBU/ILHO JIaHbl JIU
oripefie/ieHUs, PAaCKpbITO COZlep)KaHue [IOHATHH, BEepPHO JIM WCIIO/b30BaHbl HayuHble TepPMUHBI,
VICTIO/Tb30BaHbl /I apryMeHTHUPOBaHHbIe [J0Ka3aTe/bCTBa, OMBIT JeATelbHOCTH, UCTIO0/Ib30BaHbl 11 paHee
npuobpeTeHHble 3HAHUS], PACKPHITHI JIM TPUUMHHO-C/IEICTBEHHbIE CBSI3M, HACKOJIBKO BBICOK YPOBEHb
YMeHHUs OIepUpOBaHWsl Hay4yHbIMM KaTeropusM{, aHaav3a UHQOpMalUW, BaJeHUs HaBbIKaMU
NIPaKTUYeCKOU JieITelIbHOCTH.

Kputepuu onjeHKu:

- 5 0asI/IOB BLICTAB/ISETCS CTYAEHTY, eC/IM 3a/jaHre TPaMOTHO MPOaHaIM3UPOBaHO, yCTaHOB/IEHbBI
TIPUYMHHO-C/IeZICTBEHHBIE CBSI3H, IEMOHCTPUPYIOTCS YMeHUsI paboTaTh C UCTOUHMKAMHU UH(pOPMAIWH,
B/1aJileH/e HaBblKaMU MPaKTUUeCKOH /1esiTe/IbHOCTH, HaliZleHO ONTUMasbHOe pellleHue Kelic-3a/jaHue;

- 4 0GannaB BBICTaB/sETCS CTYAEHTY, eClId 3a/laHue IpOoaHa/JM3UpPOBaHO, YCTAHOBJIEHbI TIPUYMHHO-
C/Ie/[CTBeHHbIE CBSI3M, [IeMOHCTPUPYIOTCS yMeHHsi paboTath € WCTOYHWKaMM HMH(GOpPMALUH, HO
TIPOSIB/ISIETCSl He [0CTaTOYHO YBepeHHOe BJlafleHWe HaBblKaMU MPAaKTUYeCKOM [JesiTeIbHOCTH, Hal/leHo
pellleHHe KelC-3a/laHusl, HO UMeeT He3HauWTe/IbHble HeJl0ueThl;

- 3 basia BBLICTaBJ/ISIETCS CTYJEHTY, eC/Id 3aJjaHre TIPOaHa/IM3UPOBAaHO MOBEPXHOCTHO, HE YCTAHOBJIEHBI
NIPUYMHHO-C/IeZICTBEHHbIe CBSI3Y, [EeMOHCTPUDYIOTCS crabble ymeHuss paboTaTb C HCTOYHUKAMU
vH(popMalLK, HeyBepeHHOe Bjla/leHre HaBbIKaMU NPaKTUUeCKOU JedTe/lbHOCTH, Hal/IeHO pellleHre Kelc-
3a/laHuisl, HO UMeeT 3HauMTesbHbIe Hel0ueThl;

- 2 Gasuia BBICTAB/ISIETCS CTYJEHTY, eC/TU 3aflaHue He MTPOaHaM3uPOBAHO, He YCTaHOB/IEHbI TPUYMHHO-
C/Ie/ICTBeHHbIE CBSI3H, IEMOHCTPUPYETCS OTCYTCTBHE YMeHusi paboTaTh C MCTOYHUKaMH MH(OpMaLH, He
c(hopMUpOBaHbI HaBbIKW TIPAKTUUECKOW [1esiTe/IbHOCTH, pellleHre Kelc-3alaHusl He Hal/leHo.

JenoBas urpa

The most unusual job interview questions

Imagine that you are at a job interview and the interviewer asks you these questions. What would
you answer? 1. If you needed to get rid of one of the US states, which one would you choose? Forrester.
2. How many cows are there in Canada? — Google. 3. How many blocks you should walk to cover the
distance equal to the height of Empire State building? — JetBlue. 4. Imagine a penguin in a sombrero
walking into this room. What would he tell you about the purpose of the visit? Clark Construction Group.
5. What songs reflect your attitude to work? — Dell. 6. One of the richest men in the world comes up to
you and gives you $ 1 mln to implement your best business idea. Which one?— Amazon. 7. What do you
think about when you are alone in your car? — Gallup. 8. How many points would you give to your
memory? — Marriott. 9. Name three recent Nobel prize Laureates. — BenefitsCONNECT. 10. Can you
repeat a tongue twister: Peter Pepper Picked a Pickled Pepper and make a customer buy a washing
machine along with the product they have already chosen? — MasterCard. 11. If we came to have dinner at
your place, what would you cook? - Trader Joe’s. 12. How would people communicate in a ideal world? —
Novell. 13. How do you make tuna sandwiches? — Astron Consulting. 14. How to calculate the number of
windows in NYC? — Bain &amp;amp; Company. 15. Have you ever stolen a pen from work? — Jiffy
Software. 16. What celebrities would you chose to play your parents and yourself in a movie version of
your life? — Urban Outfitters. 17. Give me an instruction on how to cook scrambled eggs. — PETCO.

Act out a call with your parnter using the tips from your role card.

Business Client Role Cards




1. You are Mike Berggson. You work for LJ computers. Your telephone number is 604-324- 4321. You
have to call Mary Jenkins from the Stellar Corporation and tell her that her shipment of computers has
arrived. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss the delivery and instalment schedule.

2. You are Tanya Griswold. You work for Krubb Interior Designs. Your telephone number is 017-367-
2190. You have to call Mary Jenkins from the Stellar Corporation and tell her that you have come up with
an estimate for the renovations. If she is not in, leave a message with the secretary. You want Mary to call
you so that you can discuss the color of the walls and floor tiles.

3. You are Sara Voldemort. You work for Darkside Media. Your telephone number is 250-432-3456. You
have to call Mary Jenkins from the Stellar Corporation and tell her that the advertising campaign is ready
to launch. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss payment for services.

4. You are Felix Unger. You work for Upland Real Estate. Your telephone number is 212- 425-3994. You
have to call Mary Jenkins from the Stellar Corporation and tell her that you have found a property she
would be interested in. If she is not in, leave a message with the secretary. You want Mary to call you so
that you can discuss an initial offer for the property.

5. You are Lisa Harada. You work for 1st International Bank. Your telephone number is 812-999-3344.
You have to call Mary Jenkins from the Stellar Corporation and tell her that her loan application has been
approved. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss the repayment schedule.

6. You are John Richter. You work for Wide-Eye Security. Your telephone number is 204-323-4998. You
have to call Mary Jenkins from the Stellar Corporation and tell her that her cameras have arrived. If she is
not in, leave a message with the secretary. You want Mary to call you so that you can discuss when she
wants the cameras installed.

7. You are Dana Walker. You work for Jones and Baily Law Firm. Your telephone number is 312-556-
6655. You have to call Mary Jenkins from the Stellar Corporation and tell her that she won her court case.
If she is not in, leave a message with the secretary. You want Mary to call you so that you can discuss
payment for services.

8. You are Jerry Flannegan. You work for Provincial Express Shipping. Your telephone number is 011-
293-3425. You have to call Mary Jenkins from the Stellar Corporation and tell her shipment has been
delivered. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss future shipments.

Secretary Role Cards

1. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is at a
meeting. She is expected back at 1:30. You work for the Stellar Corporation.

2. You are a secretary. Your boss is Mary Jenkins. She is out to lunch. She is expected back at 1:00.

3. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is on
vacation. She is expected back next Monday.

4. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is talking to a
client. She is expected back in about an hour.

5. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is away on
business. She is expected back tomorrow.

6. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is talking to
the boss. She is expected back in about 15 minutes.

7. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She just stepped
out. She is expected back in about 2 hours.

8. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is away on
maternity leave. She is expected back at the beginning of next month

METO,E[I/I‘JECKI/IE MaTepudJibl, Orpeesdronire rpoueaypy oneHrMBaHNWsS BbITTO/THEHUA AGHOBOﬁ HI'DBL

[JenoBas urpa



OnucaHue MeTOJVKHM OLieHHWBaHMs: NPU OLieHKe y4yacTusl CTyZleHTa B [|eJIOBOM Wrpe ONpefieNstoTCs ero
npodeccroHa/IbHbIe YMeHHWsI U HaBbIKHM, MCII0J/Ib30BaHbI JIM paHee NpHUoOpeTeHHbIe 3HAHUs, B/IaZieeT Jiu
CTYIeHT HAaBBIKOM TIOJTHO BOCIIPOM3BOJUTH TPAKTUUECKYIO JesTeSbHOCTb, BBISB/ISATH TPOO/IEMbI U
TIPUYMHBI UX TI0sSIB/IeHUs], pa3pabaTbiBaTh BapyaHThl pellleHUs TpobsieM, OLeHUBATh KaXIbld U3
BapMAHTOB pelleHus1 TPo0sieMbl, MPUHUMATh pellleHHe W OMNpefesisiTh MeXaHW3M ero peanusalud B
KOHKDETHOU YCJIOBHOM CUTYaLIUH.

Kpurtepuu oneHku B 0asiiax

- 5 0a/VIOB BBICTAB/ISIETCS CTYAEHTY, eC/IM YCTaHOB/IeHbI TIPUYMHHO-C/Ie[ICTBEHHbIe CBSI3W, Bja/ileHUe
HaBbIKaMU MPaKTUYeCKOW [lesiTeJIbHOCTH, CMOZle/IMPOBaHa yC/I0BHas CUTYyallWsl, IPUMeHsSIeTCsl TBOpUYeCKoe
MBIIIEHHE.

- 4 0asy1a BBICTAB/SIETCS CTYAEHTY, €C/Id YCTaHOB/IeHbl TPUUMHHO-C/IeACTBEHHbIe CBSI3H, BiafieHHe
OCHOBHBIMHM HaBbIKaMH TPAKTUUYECKOH JiesiTe/TbHOCTH, CMO/Ie/IMPOBaHa yCJ/IOBHasl CUTYaL[|si, HO UMEeIOTCS
HeboJsTbIIre HeJJOUEeThI.

- 3 0as/1a BLICTAB/SIETCS CTY/IeHTY, eC/Ii He YCTaHOB/IeHbI PUUMHHO-CJIe/ICTBEHHbIE CBSI3H, HEyBepeHHOoe
B/1aJileHle HaBbIKaMM MPAaKTUYeCKOU JiesTe/IbHOCTH, He MOJHOCThH0 CMO/ie/IMpOBaHa yC/IOBHasl CUTyaLus,
6e3 rprMeHeHUs TBOPUECKOTO MOAX0/a.

- 2 PasIy1a BHICTABIISIETCS CTYAEHTY, eC/ld He yCTaHOB/IeHbI IPUUMHHO-C/Ie/[CTBeHHbIE CBSI3H, eC/T OH He
B/IaJileeT HaBbIKaMU MPAKTUUEeCKOM /1esiTe/IbHOCTH, He CrlocoOeH CMO/Ie/TMPOBaTh YCIOBHYIO CUTYALUIO.

ITucsMeHHBbIN 0TBeT

Choose the best response to complete each sentence: 1. To arrange/have talks = To
talks a) hope b) hold c) take 2. After the last
( = series) of talks, they agreed to two of our requirements. a)

roundabout b) circle c) round 3. There are still a of issues ( = many
issues) that we have to resolve. a) digit b) number c) figure 4. The person who works for another
company but does the same job as you can be referred to as your at that
company. a) counterpart b) counterfeit c) counter 5. We have to (=

resolve) these differences as soon as possible. a) iron out b) iron c) iron through 6. When one speaks of
differences, one is saying that there are substantial differences in the
negotiating parties' positions. a) hollow b) expanded c) deep 7. The atmosphere was
= Everyone was friendly/polite to each other a) cordial b) deep c)

opinionated 8. The ( = final statement made to journalists) stated that the
parties failed to reach an agreement. a) communiqué b) community c) disagreement 9. If the atmosphere
of a meeting is described as , it means it's quite formal. a) back-to-

business b) businesslike c) friendly 10. Which one of these terms does NOT mean "negotiations"? a)
discussions b) talks c) counterparts
Writing a CV
CV stands for curriculum vitae - a Latin expression meaning 'life story'. (In American English it is called
a resume.) It summarises your education, achievements and job history for prospective employers and so
it should be carefully prepared. A CV is usually sent with a covering letter.
1. Put the words in order to form stages in the preparation of a CV:
about the involves. Think job what
sort of chosen about Think it. be what person would to do
job that Identify match sills description. the your
a Decide on layout.
previous your experience review
describe Find language your suitable to experience.
the CV. version first of Draft your
for your CV Check mistakes.

LN A WN

1. CVincludes the following parts. Can you match them with the definitions?
Education Referees Personal Details Profile



Additional Skills Interests Professional Experience
1. nationality, age etc.
2. a few lines summarizing who you are, what you're good at and
what makes you special

schools, university, other training and qualifications

previous jobs and what your role was;

do you like reading, dancing, football, etc?

things you can do that weren't part of your formal training,
such as languages, computer skills etc.

7. former bosses, teachers or other people who would be willing
to confirm that you are a good candidate.

oA wW

1. In which part of the CV will you include the following information?
* Fluent in English:

+ Nationality - German:

» Concept AG - Assistant Project Manager:

* Excellent communication skills:

 Full driving license:

+ Diploma in English with Business Studies:

+ Skiing and windsurfing:

» Computer literate:

» Able to work on own initiative and under pressure:
* Responsible for customer service:

» Dr H. Mayer, University of Bath

METO,E[I/I‘—IECKI/IG MaTepudJibl, Oripeessdronie rnpoueaypy oLeHrMBaHWA BBITTO/THEHWA MMCEMEHHOI'O OTBETA

ITucbMeHHBIH 0TBET

OrnucaHvie MeTOJWKHM OLIEHWBAHUS: TPU OL|eHKe BBLIMOJIHEHUSI CTYJeHTOM MHUCbMEHHOTO OTBeTa
MaKcHMManbHOe BHUMaHue C/le[lyeT yAe/sTh CIeYIOLMM acreKTaM: HaCKOIBKO TOJTHO B TeOPeTHUeCKOM
BOMPOCE PACKPBITO COJEp)KaHMe MaTrepuana, YeTKO U MPABWIbHO JIaHbl OIpPE/e/IeHHs], PaCKpHITO
coJiep>kaHue TOHSITUH; BEPHO MCIIO/Ib30BaHbl HAyUHbIE TEPMUHBI; J€MOHCTPUPYIOTCSI BHICOKHI YPOBEHB
YMEHUs OTEepUpOBATb HAyUHBIMU KATerOPUsIM U TOHATHAMM, aAHAJIU3MPOBAaTh TEOPETHUUECKYID U
MPaKTUUECKYI0 MH(OPMALIMIO, BjlaJileHHe HAaBbIKAMH TMPAKTUUECKOM AesiTe/IbHOCTH, TIPUBOJATCS TIPUMEPhI
U3 MPaKTUKU

Kpurepuu onieHKH B 0a/uiax

- 5 0a//I0B BBICTAB/ISIETCS CTY/IEHTY, €C/IM B MHUCbMEHHBIX OTBETaX TOJHO PACKPBITO COfIeP)KaHHe
Marepuasia; YeTKO W TIPAaBWIbHO JlaHbl OIpeZeseHHs, PACKPBITO COfep)KaHWe TIOHSATHH; BEPHO
UCIIO/Ib30BaHbl HAyUHbIE TEPMHHbBI, [EMOHCTPUPYIOTCS BBICOKUN yDOBEHb yMEHHs OIepUpOBaTh
HAyUYHBIMM  KaTeropusiMM, aHA/IM3UPOBaTh WH(OpPMAIMIO, B/aZieHHMe HaBbIKAMU TPAKTHUECKOU
JesITeIbHOCTH;

- 4 0a/iy1a BBICTAB/IAETCS CTY[EHTY, €CId B TMHUCbMEHHOM OTBETE DPacKphITO OCHOBHOE COfiep)KaHKe
Marepuasa;, B OCHOBHOM TMPaBU/IbHO [JaHbl OTIPEAE/IeHHs] MOHATHI U UCT0/Ib30BaHbl HAyUHbIE TEPMUHBI;
OTBET CaMOCTOSITE/IbHbIM; OTpe/ie/IeHHs TIOHITHI HeroJHbIe, JOMYIeHbl He3HAUNTe/IbHbIe HapyLIeHUs B
MI0C/IeI0BaTe/TbHOCTH M3/I0XKEHUsT; HeOOTbIIIe HeJJOCTAaTKHU MPY UCTIO0/Ib30BAHUH HAYUYHBIX TEPMHHOB;

- 3 Qass1a BBICTAB/SIETCS CTY[EHTY, €C/lMd B MUCbMEHHOM OTBeTe OTPa)KeHO, TOJNBKO OCHOBHOE, HO
Heroc/ie[loBaTe/ibHOe COZIep)KAHMe MaTepuaja; OmpeleseHusl TOHSATHM HEeJOCTaTOuHO UeTKHe; He
UCIIO/Tb30BaHbl B KaueCTBe [I0KAa3aTejbCTBAa BBIBOABI M 0000ILeHHs] W3 HaO/IIOfeHNH, TpakTUUeCKUX
3aHATUH; YPOBEHb YMEHUsl OTEPUPOBATH HAYUHbIMU KaTeropusMu, aHaIM3UpOBaTh HHQPOPMALIUIO,
BJ/Ia/IeHYs1 HAaBbIKAMH [TPAKTUUECKOH AesiTe/IbHOCTH HEBBICOKUH, Hab/I0at0TCst Tpo0esibl i HETOUHOCTH;

- 2 Da/u1a BBICTAB/SIETCS CTY/EHTY, €C/Id B MUCbMEHHOM OTBETE He W3/I0KEHO OCHOBHOE COfiep)KaHue
Marepuara, M3/oKeHre (parMeHTapHOe, He TMOC/e[JOBaTeNbHOe; ONpe/e/ieHusl OHATHH He ueTKHe; He
UCII0/Ib30BaHbI B KAUueCTBE [I0KA3aTe/IbCTBA BBIBOAbI M 0000IeHUsT U3 HabmoaeHui, yPOBeHb yMeHUst
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OrepupoBaTb HAayyHbIMM KaTeropusiMM, aHaAM3MpoBaTh WH(POpMaLMIO, BIaZileHWss HaBbIKaMU
TIpaKTUUeCKOU [1esiTeIbHOCTH OYeHb HU3KUM.

IIpakTHUyecKoe 3afaHue

The Language of Presentations

1.

Complete the following presentation excerpts with suitable words from the boxes.

Questions 1 to 3

after that finally to start with specifically
outline bring you up to date illustrate purpose
then thank sum up describe

tell you concluding

Questions 4 to 9

indicated talked you will notice draw your attention
interrupt expand move on options

priority referring in conclusion on balance
recommend pointed out

vl

Good afternoon, everybody. I’d like to you all for being here.
My today is to about our corporate strategy for the next
decade, and, more , to with our plans for Europe.

I’d like to briefly our current marketing policy in the
UK. riu some of the problems we’re having over market
share. -I'll the opportunities we see for further progress
in the 21st century. I’ll quickly before
with some recommendations.
Please feel free to me if you have any questions at any time.
Now I’d like to to Chart B showing our sales revenue pre-tax profits over the
last ten years. that although turnover has risen, our profits have not increased at the
same rate.
I’ve about our current position in the UK and I've some of
the problems we are facing. Well, what are open to us now? Where do we go
from here?
As I have already , I think our first must be to build on
the excellent results we have achieved in certain European markets. I’'m , of
course, to Italy and Spain. Let me quickly on those successes before we

We should not forget the French market. Admittedly our results there have been poor so far, but
there are signs the market is changing and we can learn a lot from our mistakes.

, though, I think we stand to gain most from concentrating on southern
Europe and I strongly we put all our efforts into further expansion in Italy,
Spain and possibly Greece.

, may I thank you all for being such an attentive and responsive audience.
Thank you also for your pertinent questions. Are there any final questions?

11



MeToauueckre MaTepuasibl, Orpe/esitolye MpoLeypy OLleHUBaHMsI BbIMOIHEHUS ITPAKTHYeCKOro
3a/jaHus

[Tpu orleHKe BBINMOIHEHHUSI CTYAEHTOM MPAKTUUYECKOr0 3aJaHUsI MaKCHMa/TbHOe BHUMaHUe CIeAyeT
yZe/IsiTh 3HAHUIO TeMBI, LIeJTH U 3a/a4 paboThI, MPUMEHSIEMbIX METOJVK UCC/Ie/I0BaHMs1, 3HAHUIO
(hakTUUECKOTO MaTepuasa 1o TeMe, yMeHHI0 paboTaTh C MaTepUaoM, IPUMEHSTh 3HaHUST Ha TIPAaKTHKE,
aHa/IM3UPOBaTh Pe3y/IbTaThl PA0OTHI, MPOC/IEKUBATh TIPHUNHHO-C/Ie/ICTBEHHBIE CBSI3H, B/IA/IEHUI0
HaBBIKAMU TIPAaKTUYeCKOM /1esiTe/TbHOCTH. [Ipu OljeHKe BBITIONIHEHUsT TIPaKTUYeCKUX 3aJJaHri Haubosbliee
BHMMaHUe J0JDKHO OBITh y/ie/IeHO TOMY, HaCKOJIBKO TIOJTHO PACKPBITO COJiep>KaHre MaTepHaria, YeTKO U
TIPaBW/ILHO JIaHbI JIU OTIPe/iesieHHs], PACKPBITO COJiep>KaHue TIOHSTHH, BEPHO JIU UCIIO/Tb30BaHbI HayUHbIe
TepPMUHBI, UCIT0/Ib30BaHbI JI1 ApPr'yMEeHTUPOBAHHBIE /10Ka3aTe/IbCTBa, OIBIT AesATe/IbHOCTH, UCTI0/Tb30BaHbI
JIK paHee TIPUOOpEeTeHHbIe 3HaHWs, HACKOILKO BBICOK YPOBEHb YMEHHsI OTIePUPOBAHUS HAyUHBIMU
KaTeropHsiMHU.

Kpurtepuu oneHku B 0auiax:

- 5 6asiyI0B BLICTAB/ISIETCS CTY/IEHTY, €C/TM 3a[JaHHe TPAMOTHO MPOaHaIM3UPOBaHO, yCTAaHOB/IEHbBI
TIPUYMHHO-C/IeZICTBEHHBIE CBSI3H, IEMOHCTPUPYIOTCS YMeHUsI paboTaTh C UCTOUHMKAMHU UH(pOPMAIWH,
BJIa/IeHVe HaBbIKAMH MPAKTUYeCKOU JesITeIbHOCTH;

- 4 Ga/mia BBICTAaBSETCS CTYHEHTY, eCId 3aJaHhe IPOaHa/JM3UpPOBAHO, YCTAHOBJIEHBI IPUYMHHO-
C/Ie[ICTBEHHbIE CBfI3H, [IeMOHCTPUPYIOTCSI yMeHUs paboTath C WCTOUHMKAaMU WH(OpManuy, HO
TIPOSIB/ISIETCS HE ZIOCTAaTOYHO YBEPEHHOe BjlafZieHHe HaBbIKaMU MPAKTUYECKOW [JesTelbHOCTH, HO WMeeT
He3HauMTe/TbHbIe He/I0UEeThI;

- 3 Ganna BbICTaB/SIeTCS CTYAEHTY, eC/Id 3a/laHie TIPoaHaM3MpOBaHO TIOBEPXHOCTHO, He YCTaHOBJIEHBI
NPUUMHHO-C/IeICTBEHHbIE CBSI3W, [IeMOHCTPHUPYHOTCS (labble ymeHWss paboTath € WCTOUHMKAMU
uH(popMaLK, HeyBepeHHOe BJla/leHhe HaBbIKAMU TPAKTHUECKOW [esITeIbHOCTH, UMEeT 3HauuTe/bHbIe
He/IoueThl;

- 2 Gasia BBICTAB/ISIETCS CTYJEHTY, €C/IU 3a/laHue He MPOaHaM3uPOBAHO, He YCTaHOB/IEHbI TPUYMHHO-
CJIe[ICTBEHHBIE CBSI3U, [EMOHCTPUPYETCS OTCYTCTBHE YMeHUs1 paboTaTh C UCTOYHUKAMHU WH(OPMaLWH, He
c(opMUpPOBaHbl HABBIKK TIPAKTUUECKOU AeATeTbHOCTH.

3auer

3ayeT SIB/ISIETCS OLIEHOYHBIM CPeJICTBOM /[IJ/IsI BCEX 3Tarl0B OCBOEHUSI KOMITeTEHLIUI.
[TprmepHbIe BONPOCHI K 3a4eTy, 1 Kypc / 2 ceMecTp

Types of business correspondence
The structure of a business letter
Tips for writing a CV
How to pass a job interview
Making a business presentationMaking a business presentation
Team presentations
Presenting a new product
Business negotiations
Telephone talks

. Conference calls

. Social wellfare services

. Duties of a social worker

. Social work in the modern world

. Taking care of old people

. Working with delinquent teenagers

LNk wWN R
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MeToauuecKkre MaTepuasbl, ONpe/esisitolye NpoLeypy OLleHUBaHUs BbINO/IHEHUS 3aUeTa

IIpu oueHKe OTBeTa Ha 3ayeTe MakCHMa/bHOe BHUMAaHWe [O/DKHO YZAENATbCS TOMY, HACKOJIBKO TIOJTHO
PacKpbITO COZepkaHue MaTrepuasia, YeTKO U IPaBWIBHO [JaHbl OIpeZiesieHHs], PacKpbITO COZieprKaHue
TIOHSITHYM, HACKOIBKO OTBET CaMOCTOSITe/IbHBIN, WCIOMb30BaHbl /I paHee TMPHOOpeTeHHbIe 3HAHUS,
PacKpbIThl JIM TPUUMHHO-C/IE/ICTBEHHbIE CBSI3W, HACKOIBKO BBICOKHMN YDOBEHb yMEHHsl OIepUpOBaHUs
HayUHbIMHU KaTeropusiMH, aHa/ir3a UH(QOpMaLiu.

[Ipy olleHMBaHUM 3ayeTa YUWTHIBAIOTCSI pe3y/bTaTbl BCeW MNMPAKTUUECKOW JesiTe/IbHOCTH CTYJEHTOB B
pamMKax AUCLMIUIMHBI B TeUeHHe ceMecTpa. 3a4yeT BbICTaB/ISAeTCs IIPU YC/I0BUY NPABUIBHOIO BbITIO/IHEHUS
B I10JIHOM 00beMe Bcex 3aflaHui.

Kpurepuu onjeHKuU:

«3aUTEeHO0» BBLICTABJIACTCS CTY[EeHTY, eC/lu CTYy4eHT Jaj II0o/IHble, pas3BepHyTble OTBeTbl Ha BCe
TeopeTUYecKue  BOIPOChI,  IPOJEMOHCTPUPOBaA  3HaHMe  (PYHKLMOHA/JbHBIX  BO3MOXXHOCTEH,
TePMHUHOJIOTUH, OCHOBHBIX 3/IEMEHTOB, YMeHVe NPUMEHSTb TeOpeTHYeCKWe 3HaHUs IPU BBINOTHEHUH
NpaKTUYeCKHX 3aJaHuil. Bce 3aziaHus ¥ npakTuueckye paboThI 32 CeMeCTp BBINIOTHEHbI MTOTHOCThIO Oe3
HETOUHOCTeH U OLIMOOK;

«He 3aYTeHO0» BbICTAB/ISIETCSl CTYAEeHTYy, eC/IM OTBeT Ha TeOopeTHYyeCKHe BOIPOCHI CBUAETeNbCTBYET O
HENIOHUMaHWM U KpaliHe HeTO/THOM 3HaHWM OCHOBHBIX TOHATHNH U MeTofoB. OOHapyKuBaeTcs
OTCYTCTBHE HAaBBIKOB NPHMMEHEHMUs] TeOPeTHUUeCKUX 3HAHWW IPU BBITOJIHEHWU IIPAKTUUYECKUX 3a/jaHuM.
CTygeHT AomycTwi TpyOble OIIMOKK TIPY BBITIOJTHEHWHM TPAKTUUeCKWX paboT B cemMecTpe WM He
BBITIO/IHUJT 38/JaHUS.

3afaHus /1A POBe/IeHUsI MPOME)XYTOYHOM aTTeCTaluy 00yYaroIuXCs

IIpomedicymounass ammecmayusi o JUCLUIIMHE POBOAUTCS B (popMe:

2 ceMecCTp - 3auerT.

[TpoBepsieMbIMM Ha TMPOMEXYTOUHOM aTrTecTalldd S7eMeHTaMU COJlep)KaHUsl SIBISIOTCS TeMbl
JVCLIATITUHBI.

[1715 IpOBEPKY 3HAHULI UCTIO/B3YIOTCSI BOTIPOCHI U 33[JaHUsI B Pa3/IMUHBIX (pOpMax.

YmeHus,, Haeblku (uau onblm OesimenbHOCMU) U KOMNnemeHyuu TIPOBEPSIIOTCS C TIOMOLIbIO
KOMITeTEHTHOCTHO-ODUEHTHMPOBAaHHbIX 3a/au  (CUTYallMOHHBIX, TMPOU3BOJCTBEHHBIX WA KeHCOBOro
XapakTepa) U Pa3/IMYHoOro BU/la KOHCTPYKTOPOB.

Bce 3ajauv SBASIOTCS MHOTrOXOZOBbIMU. HekoTopble 3amaud, TIpPOBEpSIIOLME  YPOBEHb
c(hOpMUPOBAaHHOCTU KOMIIeTEHI[UH, SIB/ISIOTCS MHOTOBapUaHTHbIMHA. YacThb yMeHMi, HaBBIKOB U
KOMTIETeHI[UM TpsiMO He OTpakeHa B (HOPMY/IMPOBKax 3a/au, HO OHH MOTYT ObITb IPOSIBIEHBI
00y4JaroIMMUCS TIPH UX PEIIeHUH.

B kaX/Ibli1 BApMAHT BKJIOYAIOTCS 3a/]aHUsl 110 Ka)KJOMY MPOBEPSIEMOMY 37IeEMEHTY COJeprKaHusi BO
BCeX TMlepeurc/ieHHbIX BbIllle (OpMax YW pa3HOTO YPOBHS CAOXKHOCTUA. Takoil ¢opmar mo3BossieT
OOBEKTUBHO OTpe/ie/IiTh KaueCTBO OCBOEHHs OO0yuaroIMMHCS OCHOBHBIX 3/IEMEHTOB COjlepKaHUs
JMUCLIUTIMHBI U YPOBeHb C(POPMUPOBAHHOCTU KOMITeTEHI[H.

@DoHJ OL[eHOUHBIX CPeJCTB //isi MPOBe/leHUusi MPOMe)KyTOUHOU
arrecTanyy 00yJarouUXcA M0 AUCHUILIMHE P UCII0/Ib30BaHUU MOJAY/TbHO-
PeNTUHTOBOH CUCTEMbI

Kputepusimi OlieHMBaHUSI TIPH MOAY/IbHO-PEUTHHIOBON CHUCTeMe SIBJSIIOTCST 0aslibl, KOTOpbIe
BBICTABJISIIOTCS TIperofjaBaTtesieM 3a BU/bI AesTeTbHOCTU (OLieHOYHble CPeACTBa) M0 WUTOram M3yueHusi
Mozynel (pa3zenoB JUCLUIUIMHEL), IEPeYUC/IeHHbIX B PEUTHUHT-TIIaHe JUCLIUIIUHbL:

0/15 3a4ema: TeKyLMA KOHTPOIb — MakcuMyM 50 6asnioB; pyOexHbIli KOHTPOIb — MakcuMyM 50
0asu10B, MOOIIPUTE/BHBIE OaTbl — MakcUMyM 10.

ITkasb! OLleHUBaHUA:

014 3auema:
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3auteHo — oT 60 0 110 peliTHroBBIX 6as1oB (BK/FOUasi 10 MooImIpUTeTbHBIX 0AJIIOB),
He 3auTeHO — oT 0 710 59 peHTUHTrOBBIX OasioB.

PelTUHI-TVIaH AUCIUTTUHBI
Tabnuiia iepeBozia 6asiIoB TEKYITlero KOHTPOJIsi B Oa/I/bl PeUTHHTA

5/ 5| 5|5 5| 5[ 5] 5| 5] 5
0 0 0] 0]0O] O] O] O] 0] O] O
1 5| 3] 2|2 1] 1] 1] 1] 1] 1
2 5| 4|13 2| 2122 2|1
3 5|14 3| 3| 3] 2| 2] 2
4 5| 4] 4] 3| 3| 3| 2
5 5| 5| 4] 4| 3] 3
6 5| 5| 4] 4] 3
7 5| 5| 4| 4
8 5| 5] 4
9 5| 5
10 5

PeliTuHr-nnan OJUCHWIT/IMHBI MDeACTaBJ/IEH B H[]I/IIIO)KGHI/II/I 1.

5. IlepeyeHb OCHOBHOW ¥ [IONOJIHUTE/JIbHON Y4Ye0HOM JIMTepaTyphbl,
Heo0X0JUMOoH /I/Isl 0CBOEHHS JUCIUIITUHBI

5.1. OcHoBHas yyeOHas uTepaTrypa

1. VHOCTpaHHBIM A3bIK (QHTTIMMCKUM) [DneKTpoHHBIN pecypc] : yueb.-MeToz. rocobue / CubaicKuii
WHCTUTYT BalllkupCcKoro rocyapCcTBeHHOT0 yHUBepcuTeTa; cocT. X.b. Hypranuna .— Yda : PULL
baml'y, 2011 .— D/ieKTpoH. Bepcus Ted. MyOo/IMKaug .—
<URL:https://elib.bashedu.ru/dl/corp/NurgalienaAngl. Yaz.uch-MetPos.2011.pdf

2. TanmaraHoBa, JI.LE. AHITTMMCKUH S3BIK /IJIS1 MaruCTPaAHTOB: yueOHoe mtocobue / JI.E. "amaraHoBa,
T.A. JlorynoB; MuHuctepcTBo 00pa3oBaHust U Hayku P, KemMepoBckuii rocyapCTBeHHBIH
yHUBepcuTeT. - KemepoBo: KeMepoBCKuUii rocyjapcTBeHHbIN yHUBepcuteT, 2017. - 288 c.
[Dnektponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=481516

5.2. lonostHUTe/IbHAsA yuye0Has IuTepaTrypa
1. Knapk, C. MakMu/iiaH. AHIVIMCKasi TpaMMaTHKa B KOHTeKCTe : 0CHOBHOM ypoBeHb / C. Kiapk .
— Okcdopp : Makmusiias, 2010 .— 208 c.

5.3. [Ipyrue yue0Ho-MeTOJUUECKHEe MaTepHaJIbI

6. TIlepeuenb UH(OPMALMOHHBIX  TEXHOJIOTHH, HCHOO/JIb3yeMbIX MPH
OCyLLIeCTB/IEHUH 00pPa30BaTe/ILHOTO MpoLecca Mo AUCHUIUIMHE, BK/IOYas nepeueHb
MpPOrpaMMHOr0 ofecrieueHusi M HHGPOPMAIMOHHBIX CIPABOYHBIX cHCTeM (MPH
Heo00X0JUMOCTH)

IIepeueHsb pecypcoB HH(GOpPMaIHOHHO-Te/IeKOMMYHHUKALMOHHOU ceTH «IHTepHeT» U
NMPOrpaMMHOro o0ecrneueHHs, He0OX0AMMBIX /I/Is1 0CBOEHHS JUCIUIT/IUHBI
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1. HayuHnas snekrponHas 6ubmmoreka eLIBRARY.RU [OnekTpoHHbIi pecypc]. — Pexxum goctyma:
https://elibrary.ru/.

2. DnekTpoHHast 6ubMoTeuHast cucteMa «JIaHb» [D1eKTpoHHBIM pecypc]. — PexkuM pocryma: https://
e.lanbook.com/.

3. YHuBepcuTeTcKas 6ub/oTeka oHaiiH biblioclub.ru [DnekTponHsIit pecypc]. — Pexkum goctyma:
http://biblioclub.ru/.

4. DOnekTtpoHHas 6ubmoreka YYHuUT [DnekTpoHHbBINM pecypc]. — Peskum pocrymna:
https://elib.bashedu.ru/.

5. Poccutickasi rocygapcTBeHHasi 6ubmoTeka [DneKTpoHHbIN pecypc]. — Pexxum gocryma:
https:/www.rsl.ru/.

6. HarmoHanbHasi 3neKTpoHHasi 6ubsmoTeka [ DneKTpoHHbIN pecypc]. — Pexxum gocryna: https:/xn--
90ax2c.xn--plai/viewers/.

7. HamwmonanbHas miardopma OTKpeITOro obpasoBanus npoed.ru [DyieKTpoHHBIHM pecypc]. — Pexxum
pocryna: http:/npoed.ru/.

8. DnexkTpoHHOe o6pa3oBaHure Pecrybnvku bamkoproctaH [ DneKTpoHHbIN pecypc]. — Pexxum
pocrymna: https://edu.bashkortostan.ru/.

9. WHdopmaroHHO-11paBoBoy nopTas ["'apaHT.py [OneKTpoHHbIM pecypc]. — Pexkum foctyna: http:/
www.garant.ru/.

IIporpamMHoe obecrieueHue

1. Cucrema auctaHioHHOTO 00yueHust Moodle - becriiaTHast jiutjeH3us
http://www.gnu.org/licenses/gpl.html

2. LIBREOFFICE - Joroop Ne0301400003023000002 ot 14.03.2023 (6eccpouHbiii)

3. OnmnepanuonHas cuctema Astra Linux - Jorosop 0301400003023000002 ot 14 mapra 2023
6eccpouHo

4. Bpaysep Google Chrome - BecrinatHas uLeH3us
https://www.google.com/intl/ru_ALL/chrome/privacy/eula_text.html

5. Bpaysep fInzekc - becrinatHas mmueHsus https://yandex.ru/legal/browser_agreement/index.html

7. OnucaHnue MaTepua/IbHO-TEXHHUYECKON  0a3bl, HeoOXxoguMMoOM /IS

OCYyIIleCTB/IEHUS 00pPa30BaTe/IbHOT0 MPOIecca Mo AUCHUITHHE

HarimeHoBaH1e Bup 3ansTuii HanmeHoBaHue 000pyoBaHuUs,
CrieLiaiM3upOBaHHbIX MPOrpaMMHOTO 0becTieueHust
ayIUTOPHH, KAOMHETOB,

naboparopwuii

Aynutopus 12(b®P)

[yt XxpaHeHus1 000pyOBaHUs

KomristoTep, KCcepokc, MebeJb,
My, HeTOyK, HOYTOYK, TIPHUHTE,
CTeH[, yueOHO-MeToANYeCKast
JaTeparypa.
[TporpaMmMHOe obecrieueHHe

1. LIBREOFFICE

2. OrmepanoHHas cucTeMa

Astra Linux

Aynutopus 410(dM)

JlexunoHHas, CemuHapckas, s
KOHCY/IbTaLH, [1/19 KOHTposist 1

Meb6esnb, HOyTOYK, TIPOEKTOP,
9KpaH.
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https://elibrary.ru/
http://www.garant.ru/
http://www.garant.ru/
https://edu.bashkortostan.ru/
http://npoed.ru/
https://xn--90ax2c.xn--p1ai/viewers/
https://xn--90ax2c.xn--p1ai/viewers/
https://www.rsl.ru/
https://elib.bashedu.ru/
http://biblioclub.ru/
https://e.lanbook.com/
https://e.lanbook.com/

aTTecTalyu

[TporpaMmMHOe obecrieueHHe
1. LIBREOFFICE
2. OnepanyoHHas cucTeMa
Astra Linux
3. Bbpay3ep Google Chrome

Aynutopus 411(PM) JlekiiuonHast, CemuHapckasi, [{nsi | Kommstorep, Mebesib, POEKTop,
KOHCY/IbTaLMH, [1/11 KOHTPO/Ii U | 9KpaH.
arTecTaluu [TporpammMHOe obecrieueHue
1. Cucrema
JUCTAHL[MOHHOTO
o0yuenust Moodle
2. bpaysep Anpgekc
3. bpaysep Google Chrome
4. LIBREOFFICE
Ayputopust 420(DM) Inist camocTositesibHOM pabotel | KommibroTep, Meberb, HETOYK,

TIpUHTep, cKaHep mustek.
[TporpammMHOe obecrieueHue
1. LIBREOFFICE
2. OmnepanoHHas cucrema
Astra Linux
3. bpaysep Google Chrome

YuranbHbi 3a1(PM)

I171s1 caMOCTOSITeTbHOM pabOTHI

Komristotep, KCcepokc, MebeJib,
MIpUHTED, YyueOHO-MeTo[uueCcKe
Marepuarsbl.
[TporpammHOe obecrieueHve
1. LIBREOFFICE
2. OmnepanjoHHas cucrema
Astra Linux
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