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1. Henp pucuumiuebl. [lepeyeHb NMyIaHUPYeMBIX pe3y/IbTaTOB O0ydeHHsT IO
AUCLIUI/IMHE, COOTHECEHHBIX C MJ/IAaHUPYeMbIMHU pe3y/IbTaTaMH OCBO€HMSI OCHOBHOM
npodeccnoHaTbHON 00pa3oBaTe/IbHOM MPOrPaMMbI

1.1. Iles1b AUCHUIIMHBI

Llenb nu3yueHus: AUCLUTIIMHBI: (OPMUPOBaHUe 3HAHWH, yMeHU B 00/1laCT MHOCTPAHHOTO $I3bIKA,
pa3BUTHE KOMMYHHKATHBHBIX HABBIKOB Ha YPOBHe HeOOXOAMMOM U JOCTAaTOUHOM [ijisi PelleHusi 3a/au
rpoecCrOHaTbHOU [J1eATeTbHOCTH.

1.2. IlepeyeHb NJIAaHUPYEMBIX Pe3y/IbTaTOB 00yueHHUsI M0 AMCLMIIINHE, COOTHECEHHBIX C
IUIAaHMPYeMBbIMH pe3y/IbTaTaMHU 0CBOeHHUsI 0CHOBHOM NpodeCcCHOHA/IBLHO 00pa3oBaTeIbHON
NPOrpamMMmbI

Tabsuria 1. — Pe3ynbraThl 00yueHHs 10 JUCLIATIIMHE

[TnaHupyemMble pe3y/bTaThl 0CBOEHMUS
OCHOBHO¥ mpodeccroHaTbHON
obpa3oBarebHOM TIPOrpaMMbI
(KOMITeTEeHIIMH, 3aKpeTUIeHHbIE 3a
JWCLIATIIMHOMN)

KO/
KOMITeTeH
L[UH

HalMMeHOBaHHe
KOMIIeTeHIIUH

Ko/ v HauMeHOBaHHe WHWKATOpa JOCT)KEeHUs] KOMITeTeHLIUH,
3aKperyIeHHOT0 3a AUCLIUTITUHON

OIIK-1

CriocobeH UCIo/b30BaTh U
TIPUMEHSITh
dbyH1aMeHTanbHbIe
Ouosioruueckue
TIpe/ICTaB/IeHUs 1
COBpEMEHHbIe
METO/0/IOTHUeCKHe
TIOZIXO/IbI /17Is TIOCTAHOBKH U
pereHusi HOBBIX
HeCTaH/apTHBIX 3a7lau B
ctepe npodeccroHanbHOM
JesITe/IbHOCTH

OIIK-1.1. 3Haer

OIIK-1.2. Ymeer

OIIK-1.3. Bnageet

OIIK-2

CrniocobeH TBOpYeCKU
WICTI0/Th30BaTh B
ripoeccroHaIbHON
JlesITeIbHOCTH 3HaHUS
(byHIaMeHTa/TbHBIX U
NIPUK/IaJHbIX paszienioB
JVCLMIUIVH (MoAysien),
OTIpeIeSIOIINX
HarpaB/IeHHOCTh
MPOrpaMMbl MarvCTparypbl

OITK-2.1. 3HaeT

OIIK-2.2. Ymeer

OIIK-2.3. Bnageet

OIIK-3

CriocobeH UCIo/b30BaTh
dbunocodckre KOHLETIUN
€CTeCTBO3HAHUA U
MOHMMaHKe COBPEMEHHBIX
OuochepHBIX MPOLIeCCOB

OITK-3.1. 3HaeT

OIIK-3.2. Ymeer

OIIK-3.3. Bnageet




7SI CHCTEeMHOM OI|eHKH 1
MIPOTHO3a pa3BUTHS Cepbl
rpogeccroHaIbHOU
JlesiTeIbHOCTH

OIIK-4

CriocobeH yuacTBOBaTh B
TMIpOBe/IeHUU
5KOJIOTHYECKOM SKCIePTU3BI
TEePPUTOPHUM U aKBaTOpPUH, a
TaK>Ke TeXHOJIOTHYeCKHX
TIPOM3BOJICTB C
WCTI0/Th30BaHNEM
OuonoruuecKux MeToZIOB
OLIeHKH 5KOJIOTMYeCKOH 1
6uosoruueckom
6e30macHOCTH

OIIK-4.1. 3Haer

OITK-4.2. YmeeT

OIIK-4.3. Bnageet

OIIK-5

CriocobeH yuacTBOBaTh B
CO3[jaHUU U pean3alun
HOBBIX TEXHOJIOTUM B cpepe
ripoeccroHaNbHON
JlesiTeIbHOCTH U KOHTPOJIe
HX 9KOJIOTMYeCKOH
6e30I1acCHOCTH C
WCTI0/Tb30BaHUEM JKUBBIX
00BEKTOB

OIIK-5.1. 3HaeT

OITK-5.2. YmeeT

OIIK-5.3. Bnageet

OIIK-6

CriocobeH TBOpYeCKU
TIPUMEHSATh U
MOJU(UILIPOBAThH
COBpEMEHHbIe
KOMITbIOTEPHBIE
TeXHOJIOTUH, paboTaTh C
ripoeccroHabHBIMU
0a3aMu JJaHHBIX,
npodeCcCHOHaTBEHO
0(OpMJISITH U TIPE/ICTaB/ISATh
pe3y/ibTaThl HOBBIX
pa3paboTok

OITK-6.1. 3HaeT

OIIK-6.2. YmeeT

OIIK-6.3. Bnageet

OIIK-7

CrniocobeH B cdepe cBoeit
rpogeccroHaIbHOU
JesITe/IbHOCTH
CaMOCTOSITe/TEHO
OTIpeZieNIATh CTPATeruio 1
1po06/IeMaTUKY
WCC/IeJOBaHUW, IPUHUMATh
pellieHus], B TOM YKCIe
WHHOBALIMOHHbIE, BLIOMPATh
1 MOAU(UIIMPOBAThH
MeTO/ibl, OTBEUaTh 3a
KauecTBO paboT u
BHe/[peHHe UX pe3y/IbTaToB,
obecrieurBaTh MephI

OIIK-7.1. 3HaeT

OIIK-7.2. Ymeer

OIIK-7.3. Bnageet




TIPOU3BO/ICTBEHHOU
6e30MmacHOCTH TIpU
pelleHH KOHKPeTHON
3aZiauu

OIIK-8 | CnocobeH MUCTONMb30BaTh OIIK-8.1. 3Haer
COBPEMEHHYIO OIIK-8.2. YmeeT
MCC/Ie/l0BaTeIbCKYH0
anmaparypy u OIIK-8.3. Bnageer
BBIUMC/IUTE/IbHYIO0 TeXHUKY
JUTsL pelleHust
VMHHOBAL|MOHHBIX 33/jau B
rpogeccroHaIbHOU
JlesITe/IbHOCTH
[TK-1 CriocobeH pOBOAUTh [IK-1.1. 3Haer
HayuHble UCC/IE[OBAHUA HA |11k 1 2 VieeT
OCHOBE CYIL[eCTBYIOIIUX
MeTOZIOB B KOHKPeTHOI 1IK-1.3. Bnageer
obsactu
ripoeccroHaNbHON
JiesiTe/TbHOCTH
[1K-2 Crniocoben ruianupoBath | [TK-2.1. 3Haer
peasiM30BbIBaTh [IK-2.2. YmeeT
ripodeccroHaibHbIe
MepOTpUsTHs (B [1K-2.3. Bnageer
COOTBETCTBUHM C
HarpaB/IeHHOCTbIO
(npodunem) nmporpaMmel
MarucTparyphbl)
[K-3 Crniocoben opranu3oBsiBath |[1K-3.1. 3Haer
yueOHBIN TIPOLeCC U [IK-3.2. YMmeer
TIPOEKTHYIO eATelbHOCTb
06YUaOLIIXCS B [1K-3.3. Bnageet
obpa3oBare/bHbIX U
rpodeccroHaIbHBIX
OpraHu3aLusIx
YK-1 Crniocoben ocymjectisats | YK-1.1. BeisinisieT mpo6sieMHY 0 CUTYaLIMIO, HA OCHOBE
KPUTUYECKUI aHau3 CUCTeMHOT0 TMO/[X0/Ia OCYIIeCTB/sieT e€é MHOTO()aKTOPHbBIN
npo0JIeMHBIX CUTYallMii HAa | aHA/MW3 U JUarHOCTHUKY.
HOBe CUCTEMHOT'
OCHOBE CHCTE 60 0 YK-1.2. Ocy1jecTBnsieT IOUCK, 0TOOP U CUCTeMaTU3aLHIo
TOAXOAA, BIPADATLIBATE MH(pOpMaLK [/ OTpe/ie/leHus1 allbTePHaTUBHBIX BapUaHTOB
CTPATErMio AEHCTBIM . CTpaTeruueCcKuX pelieHui B MPobIeMHON CUTYaLuu U
000CHOBaHUsI BbIOOpa ONTUMA/bHOM CTpaTeryu.
YK-1.3. IIpeaaraetT 1 000CHOBBIBAET CTPATETHIO eHCTBUI
JU1s1 IOCTHDKeHUS TI0CTaB/IeHHOM Lie/Ii C Y4eTOM OrpaHUueHUi,
PUCKOB 1 BO3MOKHBIX [10C/I€ZICTBUH.
YK-2 CriocobeH yTipaB/sTh YK-2.1. 3Hatb MeToAb! yIpaB/ieHus IIPOeKTaMU; 3Tarlbl

IMPOEKTOM Ha BCeX 3TallaX
ero >XM3HeHHOIo qrK/ia

JKU3HEHHOTO L[MKJ/Ia TIPOeKTa; MpobsiemMy, Ha pellieHre KOTOpOM
HaripaBJ/ieH MPOEKT, LeJib MPOeKTa, 0COOEHHOCTH
Tipe/iCTaB/IeHsI pe3y/bTaToB




YK-2.2. YMeTb pa3pabaTbiBaTh ITPOEKTHI, OTIPe/IeNSTh Lie/IeBble
3Tarbl U OCHOBHBIE HampaB/ieHUs1 paboT; Onpe/ie/TNThb
nipobrieMy, Ha pellieHHe KOTOPOM HaripaBJ/ieH MPOeKT,

(b opMyMpOBaTh Lie/b MPoeKTa

YK-2.3. BriageTs onbITOM U HaBbIKaMH YIIpaB/IeHUs
IPOeKTaMH Ha BCeX 3Tarax ero KU3HeHHOrO LIMKJ/Ia.

YK-3 Cniocoben oprann3oBeiBath | YK-3.1. 3Hath MeToguKM (YOPMUPOBAHKS KOMaH/[|; METO/IbI
Y PyKOBOAUTH paboToi 5((peKTUBHOTO PYKOBOZCTBA KOJIJIEKTUBAMU
KOMaH/Ibl, BEIpabaThIBast
APl BBIP YK-3.2. YMeTh pa3pabaTbiBaTh KOMaHZHYIO CTPaTerHio;
KOMaH/IH TpaTeru o
OMAH/HYIO CTPATErHIo /1A OpraHU30BbIBaTb Pa0OTY KOJJIEKTUBOB; YIIPABJISITh
AOCTIDKEHUA TIOCTABNEHHOM |y 1 ek TiBOM; pa3pabaTbiBaTb MepOIIPUSTHS TI0 JINYHOCTHOMY;
u
Hen obpa3oBareslbHOMY U TTPOheCCUOHATLHOMY POCTY
YK-3.3. BriageTs HaBbIKAMU OpraHyU3aliy U PyKOBO/CTBA
paboToii KoMaH/ibl, BEIPAOOTKM KOMaHJHOW CTpaTeruu Ais
JOCTV>KEHUS TI0CTaB/IeHHOU Lie/H
YK-4 CriocobeH IpUMeHSITh YK-4.1. 3HaTb COBpeMeHHbIe KOMMYHUKAaTUBHbIe TeXHOJIOTUH,
COBpPeMeHHbIe B TOM YMCJIe HA MHOCTPAHHOM(bIX) sI3bIKe(ax); COBpEMEHHbIE
KOMMYHHUKaTUBHbIE rH($OpPMal[MOHHO-KOMMYHHKALIMOHHbIE TEXHOJIOTHH.
TEXHOJIOTHH, B TOM HUCIIE |y 4 9 YmeTs BbIOMpaTh COBpeMeHHble KOMMYHHUKaTUBHbIE U
Ha MHOCTPaHHOM(bIX)
WH(POPMaI[MOHHO-KOMMYHHUKAI[MOHHBIE TEXHOJIOTHH, CITOCOObI
sI3bIKe(ax s
3BIKE(AX), A1 JIeJIOBOTO OOIIeHUs [/ aKaJIeMUYeCKOTo U
AKaAEMIIECKOTO 1 rpoeCcCrOHaNBHOTO B3aUMO/eNCTBUS
rpo¢eCcCrOHaIbHOTIO
B3aUMO/IeHCTBHS YK-4.3. BnageTb HaBbIKAMU IPUMEHEHUST COBPEMEHHBIX
KOMMYHUKaTUBHBIX TeXHOJIOTUN /1 aKaJ|leMU4eCKoro U
ripogeCcCHOHATBLHOTO B3aMOZENCTBUS
YK-5 CrniocobeH aHam3upoBath ¥ | YK-5.1. 3HaTh MCTOpUUeCKUe, COIHA/TbHBIE,
YUUTBIBaTh Pa3HooOpa3ue | KoH(eCcCHOHa/lIbHbIe U HallMOHAIbHbIEe 0COOEHHOCTU KY/BTYD;
KYJIBTYP B IpoLiecce 0Cc00EHHOCTH MEXKY/IBTYPHOTO B3aUMO/IEMCTBHS B
MEJKKY/IETYPHOTO TIOJIUKY/ILTYPHOM 00I1IeCTBe
B3aNMO/ENCTBI YK-5.2. YMeThb aHa/IM3UPOBATh U YUHTHIBAaTh pa3HooOpasue
KYJIBTYP B MpPOLiecce MeXKYJIbTYPHOTO B3aUMOZEUCTBUS
YK-5.3. BnazieTb HaBbIKaMH aHa/iu3a pa3HOO0pasusi Ky/bTyD;
MEXKKY/IBTYPHOTO B3aUMO/IeHCTBHSI C YUeTOM pa3HOOOpa3us
KYJIBTYP
YK-6 CriocobeH oripe/iesiATh 1 YK-6.1. 3HaTh TEOPETUKO-METO0/IOrMYeCKHe OCHOBBI

peaM30BhIBaTh
TIPUOPUTETHI COOCTBEHHOM
J1eATe/TbHOCTH U CITOCOOBI
ee COBepIIIeHCTBOBAaHUS Ha
OCHOBE CaMOOL|eHKH

CaMOOLIEHKH, COBEPIIEHCTBOBAHHA CcoOCTBeHHOM AedaTe/IbHOCTH

YK-6.2. ¥YMeTb 0CylLLeCTBISATL CAMOOLIEHKY, ONpeie/iATh
TIPUOPUTETHI MPOdeCcCHoHaNbHON AeSITeTbHOCTH U CTIOCOOBI ee
COBepIIIeHCTBOBaHUSI, MJIaHUPOBaTh CaMOCTOSITETbHYIO
JiesiTeNTbHOCTh B pellieH|H MpodeCCUOHaIbHBIX 3a/1au

YK-6.3. ByiageTe HaBbIKAMU OIpe/ie/ieHrsl U peanu3aliu
TIPUOPUTETOB COOCTBEHHOM /1eSITeTbHOCTH M CTTIOCOOO0B ee
COBepLLIEHCTBOBAHUSI HA OCHOBE CaMOOLIEHKU




2. CTpyKTypa U TPyA0eMKOCTb JUCL{UIL/IUHbI

OObijasi  Tpy0eMKOCTb (00beM) JUCLIMITIMHBI COCTaB/isieT 2 3ayeTHble eAWHUIIBI (3.e.), 72

dKaJleMHMYyeCKHMX 4aCoB.

Tab6suia 2 — O0beM JUCIUIINHEI

o Bcero, KonuuecTBo uacosB B

Busl yue6HOM paboThI
4yacoB cemMecTpe

OO0111as1 TPY0EMKOCTh AUCLUATITMHBI 72 1 cemecTtp - 72
KoHTakTHast paboTra 06yuaroimxcs ¢ rpernozaBaTesieM 1o 26 1 cemectp - 26
BH/IaM YUeOHBIX 3aHSTHH (BCET0)
B TOM YHCJIE:
JIEKITUHU 0
71ab0paTopHbIe 3aHATHS 0
IIpaKTHUyeCKUe 3aHATUS 26 1 cemectp - 26
[pyrue Bugpl paboT B cooTBeTcTBUU C YII:
KOHTpOJ/TbHasi paboTa 0
KOHCY/IbTalliu 0
CamocTosiTenibHast paboTa 00yJaromuxcs (BCero) 45.8 1 cemecTp - 46
KoHTakTHast paboTa 1o mpoMeKyTOYHOMW aTTeCTaliu
B TOM UHCJIE:
3ayeT 0.2 1 cemectp - 1
3ayeT C OLeHKOU 0
KypcoBasi pabora (TIpoeKT) 0
9K3aMeH 0

3 Copep:xaHue JUCLUIIMHbI
Tabmria 3 — CogepykaHue JUCLIATUIAHBI

Ne |Pa3gen (Tema) JUCLUTIIMHBI Buzpl fedarenbHOCTH dopma TekyI11ero
I/ M, |3u, |CPC,uac. KOHTPOIA
yac. |wac. yCIieBaeMOCTH
1 xypc /1 cemecTp
1 | JesioBasi KOppeCIOHeHLHS B COLIMATbHBIX 12 14 Henosas urpa,

yupexxeHusix. [IocTpoeHre KOMMYHHKALIUY B
NMCbMeHHOM (hopMe Ha UHOCTPAHHOM $i3bIKe /s
pelLleHUs 3a7a4 MpodeCcCUOHANbHOM [1esITe/TbHOCTH
B COL[MA/IbHOM paboTe C pa3/InYHbIMU TPYIIIIaMU
HaceJyieHUst

Crpykrypa genosoro nuceMa. CofeprkaHue U
CTWJIb 1JI0BOTO NMYcbMa. Buzbl nuceM: nucbMo-
3arpoc, NMCbMO-Tpe/I0KeHue, MIUCbMO-
peK/amaliys, OTBeT Ha MUCbMO- peKiaMaLuio.
OnekTpoHHasi mouTa. [losie3Hbie BbIpa’kKeHUs B
Jien0Boi koppecnoH/ieHuK. [ToctpoeHure
KOMMYHUKAI[MU B IUCbMEHHOM (popMe Ha
VHOCTPaHHOM $I3bIKe /1JIs1 PeLleHus 3aa4
ripo¢eCcCUOHaNIbHON JIeITelIbHOCTU B COLMaTbHOU
pabore C pa3/IMYHBIMU IPYTIIIaMH HaceIeHus

ITucbEMeHHEIN OTBeT




OoOparrieHre Ha paboTy B COIMA/ILHOE YUpeXXIeHue

Pe3tome. CornpoBozuTeIbHOE TTUCHMO.
CobecenoBanrie. CoBeThI TI0 TIOBEZIEHHUIO 3asBUTEJIS
Ha cobece0BaHUM.

4

10

[TpakTnueckoe
3aiaHue, Kelic-
3a/laHus

[Tpe3eHTaIM U BLICTYIIEHHSI, TIOCTPOEHHE
KOMMYHHUKAI[UH B YCTHOU (hopMe Ha MHOCTPaHHOM
sI3bIKe /1J1s1 pellieHust 3aJau TpodeccroHaIbHOU
JesiTe/TbHOCTH B COLIMAIbHOM paborTe ¢
Pa3/IMUHBIMU IPYTITIaMH Hace/IeHUsI

Bupl npesenTanuii U BoICTyIieHUd. CUTyaTUBHO-
o0ycioBieHHbIe (pasbl. Kak moArotoBUth
XOPOLIY!O Npe3eHTaluto. [11aH npeseHTaruu.

10.8

Ketic-3apanus

TenecdoHHbIE Pa3rOBOPHI U I1€PETOBOPEI

OcHOBHbIe YyMeHUs /17151 BefleHus1 Tesie()OHHOTO
pasroBopa. AHa/u3 00pasiioB Tene(OHHbBIX
pasroBopoB. [lone3Hble BEIpDaKeHUS /151
pasroBopoB 1o TesnedoHy. CocTapieHue
Tesie(pOHHOTO pa3roBOpa C MapTHEPOM.
[TeperoBopbl. OCHOBHbIE YMeHUsI J/1s1 BeAeHUsI
[leNI0BbIX MIEPeroBOpOB.

11

[IpakTueckoe
3a/jaHue

3auet

Wroro no 1 kypcy 1 cemectpy

26

Ntoro no guciuruiiHe

26

Tabnuiia 4 — IpakTuyeckre (CeMHUHAPCKUE) 3aHSTHUS

/1

HavmeHOBaHHe CeMUHAPCKUX U MTPAKTUUeCKUX paboT

O6beMm, yac.




4. ®oHJ| OLIeHOYHBIX CPEJCTB //IA MPOBeeHHUs MPOMe)XYTOUHOH aTTecTanuu
00yUaIOIIMXCS 110 JUCI{HII/THHE

KoHTposnbHbIe 3ajaHus /11 IPOBeieHus
TeKyLlero KOHTPOJIsl ycieBaeMoCTH

Kelic-3ajanusa

OmnucaHve KeMc-3a/laHul: KelC-3aJjaHWe TIpeACTaB/sseT COOOH CHUTYal[MOHHYIO 3azady, TpeOyIoIyio
OCMBIC/IEHHs], aHa/IM3a, a 3aTeM pellleHus1. PellleHre KelC-3a/laHus O/DKHO OBITh apryMeHTHPOBAHHBIM,
Cofiep>KaThb MOSICHEeHUSI.
OmnmcaHue Kelc-3a/laHui: Kelic-3a/laHue Tpe/ICTaB/sieT CO00M CUTYallMOHHYIO 3a/iauy, TPeOyroIyro
OCMBICJIeHUs], aHa/Th3a, a 3aTeM pellleHus1. PellieHre Kelic-3a[jaHUsl ZIO/DKHO ObITh apryMeHTUPOBAHHbBIM,
cofiep>KaThb MOSICHEeHUSI.

1. Read an example CV and write yours. Your teacher will help you to choose an imaginary

position to apply for.

Carmen Lopez Duran

Address Avenida de la Plata 47 Grenada 18 752 Spain
Tel 123 456 789

Email Carmello@ etc.com

Date of birth 25 Nov 1980

Profile

I am keen to follow a career in Tourism or Hotel Management. I am well-organised, highly motivated and
have excellent communication skills. In addition I am reliable, flexible, and quick to learn.
Education

1998 - 2000 Universidad de Granada Diploma in Business
Studies with Tourism

1990 - 1998 Instituto Cervantes, Granada Bachillerato (A Level
equivalent) Grade B

Professional Experience

2000 - present Hotel Xyz, Notown Assistant to Conference
Manager Responsible for providing administrative
support, answering enquiries, taking bookings,
arranging catering. Employee of the Year, 2001.

Summer 2000 Company Xyz. Notown Social/Sports Officer In
charge of escorting groups of foreign students,
Arranging schedules, planning social events,
Organising sports activities, managing a budget.

Interests
Yoga, swimming, skiing, classical music, theatre, current affairs
Additional Skills
* Fluent English - [ELTS score 6.5
»  Working knowledge of French
* Clean driving licence
» Computer literate (Word, Excel, Powerpoint)
Referees



Antonio Palma Plazas, Conference Manager, Primavera Hotels
Mercedes Garrido Vazquez, Regional Director, Eurostudy Ltd

MeToauyeckue MaTepuasbl, ONpeJesitolye TpoLefypy OLleHUBaHUs KelC-3a/JaHust

Keiic-3ajanue B 0a/1ax

OrmvicaHre METOAVKH OL|eHHWBaHUSL: TIPU OLieHKe PelleHus Kelic-3aaHusl Haubosiblliee BHUMaHUe [JO/DKHO
OBITH y/ieJIeHO TOMY, HACKOJILKO TIOJIHO PacKpBITO COZiepKaHWe MaTrepHrasia, YeTKO U MPaBU/IbHO JIaHbl JIU
orpefie/ieHUs], PAaCKpbITO COZlep)KaHWe [IOHATHH, BEepPHO JIM WCIIO/Ab30BaHbl HayuHble TepPMUHBI,
VICTIO/Tb30BaHbl /1M1 apryMeHTHUPOBaHHbIe [J0Ka3aTe/bCTBa, OMBIT JeATelbHOCTH, UCTIOIb30BaHbl 11 paHee
npruoOpeTeHHble 3HAHUS], PACKPHITHI JIM TPUUMHHO-C/IEICTBEHHbIE CBSI3W, HACKOJIBKO BBICOK YPOBEHb
YMeHHUsI OIepUpOBaHMWsl Hay4yHbIMM KaTeropusM{, aHaiv3a UHQOpMalUW, B/aJeHUs HaBbIKaMHU
NIPaKTUYeCKOU JieITelIbHOCTH.

Kputepuu onjeHKu:

- 5 0asI/IOB BLICTAB/ISETCS CTYAEHTY, eCJ/IM 3a/jJaHe TPaMOTHO MPOaHaIM3UPOBaHO, yCTaHOB/IEHbBI
TIPUYMHHO-C/IeZICTBEHHBIE CBSI3H, IEMOHCTPUPYIOTCS YMeHUsI paboTaTh C UCTOUHMKAMU UH(pOPMAIWH,
B/1aJileH/e HaBblKaMU MPaKTUUeCKOH /1esiTe/IbHOCTH, HaliZleHO ONTUMasbHOe pellleHue Kelic-3a/jaHue;

- 4 0GannaB BBICTaB/sETCS CTYAEHTY, eClId 3ajjaHue IpoaHa/JyM3UpPOBaHO, YCTAHOBJIEHbI TIPUYMHHO-
C/Ie[[CTBeHHbIE CBSI3H, [JeMOHCTPUPYIOTCS yMeHHsi paboTath € HWCTOYHMKaMM HMHGOpPMAaLUH, HO
TIPOSIB/ISIETCSl HE [0CTaTOYHO YBepPeHHOe BJlafleHWe HaBblKaMU MPaKTUYeCKOM [JesiTeIbHOCTH, Hal/leHo
pellleHHe KelC-3a/laHusl, HO UMeeT He3HauWTe/IbHble HeJl0ueThl;

- 3 basia BLICTaBJ/ISIETCS CTY[EHTY, eC/Id 3aJaHre TIPOaHa/IM3UPOBAaHO MMOBEPXHOCTHO, HE YCTaHOBJIEHBI
NIPUYMHHO-C/IeZICTBEHHbIe CBSI3W, [JEeMOHCTPUDYIOTCS crabble ymeHWss paboraTb C HCTOYHHUKAMU
yMH(popMalLK, HeyBepeHHOe Bjla/leHre HaBbIKaMU NPaKTUUeCKOU edaTe/lbHOCTH, Hal/IeHO pellleHre Kelc-
3a/laHus, HO UMeeT 3HauMTesbHbIe He/l0ueThl;

- 2 Gasu1a BBICTAB/ISIETCS CTYJEHTY, eC/IU 3aflaHue He MTPOaHaM3UPOBAHO, He YCTaHOB/IEHbI TPUYMHHO-
C/Ie/ICTBEHHbIE CBSI3H, IEMOHCTPUPYETCS OTCYTCTBHE YMeHusi paboTaTh C MCTOYHUKaMH MH(OpMaLH, He
c(hopMHpOBaHbI HaBbIKW TIPAKTUUECKOW [1esiTe/IbHOCTH, pellleHre KelC-3alaHus He Hal/leHo.

JenoBas urpa

The most unusual job interview questions

Imagine that you are at a job interview and the interviewer asks you these questions. What would
you answer? 1. If you needed to get rid of one of the US states, which one would you choose? Forrester.
2. How many cows are there in Canada? — Google. 3. How many blocks you should walk to cover the
distance equal to the height of Empire State building? — JetBlue. 4. Imagine a penguin in a sombrero
walking into this room. What would he tell you about the purpose of the visit? Clark Construction Group.
5. What songs reflect your attitude to work? — Dell. 6. One of the richest men in the world comes up to
you and gives you $ 1 mln to implement your best business idea. Which one?— Amazon. 7. What do you
think about when you are alone in your car? — Gallup. 8. How many points would you give to your
memory? — Marriott. 9. Name three recent Nobel prize Laureates. — BenefitsCONNECT. 10. Can you
repeat a tongue twister: Peter Pepper Picked a Pickled Pepper and make a customer buy a washing
machine along with the product they have already chosen? — MasterCard. 11. If we came to have dinner at
your place, what would you cook? - Trader Joe’s. 12. How would people communicate in a ideal world? —
Novell. 13. How do you make tuna sandwiches? — Astron Consulting. 14. How to calculate the number of
windows in NYC? — Bain &amp; Company. 15. Have you ever stolen a pen from work? — Jiffy Software.
16. What celebrities would you chose to play your parents and yourself in a movie version of your life? —
Urban Outfitters. 17. Give me an instruction on how to cook scrambled eggs. — PETCO.

Act out a call with your parnter using the tips from your role card.

Business Client Role Cards

1. You are Mike Berggson. You work for LJ computers. Your telephone number is 604-324- 4321. You
have to call Mary Jenkins from the Stellar Corporation and tell her that her shipment of computers has
arrived. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss the delivery and instalment schedule.
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2. You are Tanya Griswold. You work for Krubb Interior Designs. Your telephone number is 017-367-
2190. You have to call Mary Jenkins from the Stellar Corporation and tell her that you have come up with
an estimate for the renovations. If she is not in, leave a message with the secretary. You want Mary to call
you so that you can discuss the color of the walls and floor tiles.

3. You are Sara Voldemort. You work for Darkside Media. Your telephone number is 250-432-3456. You
have to call Mary Jenkins from the Stellar Corporation and tell her that the advertising campaign is ready
to launch. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss payment for services.

4. You are Felix Unger. You work for Upland Real Estate. Your telephone number is 212- 425-3994. You
have to call Mary Jenkins from the Stellar Corporation and tell her that you have found a property she
would be interested in. If she is not in, leave a message with the secretary. You want Mary to call you so
that you can discuss an initial offer for the property.

5. You are Lisa Harada. You work for 1st International Bank. Your telephone number is 812-999-3344.
You have to call Mary Jenkins from the Stellar Corporation and tell her that her loan application has been
approved. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss the repayment schedule.

6. You are John Richter. You work for Wide-Eye Security. Your telephone number is 204-323-4998. You
have to call Mary Jenkins from the Stellar Corporation and tell her that her cameras have arrived. If she is
not in, leave a message with the secretary. You want Mary to call you so that you can discuss when she
wants the cameras installed.

7. You are Dana Walker. You work for Jones and Baily Law Firm. Your telephone number is 312-556-
6655. You have to call Mary Jenkins from the Stellar Corporation and tell her that she won her court case.
If she is not in, leave a message with the secretary. You want Mary to call you so that you can discuss
payment for services.

8. You are Jerry Flannegan. You work for Provincial Express Shipping. Your telephone number is 011-
293-3425. You have to call Mary Jenkins from the Stellar Corporation and tell her shipment has been
delivered. If she is not in, leave a message with the secretary. You want Mary to call you so that you can
discuss future shipments.

Secretary Role Cards

1. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is at a
meeting. She is expected back at 1:30. You work for the Stellar Corporation.

2. You are a secretary. Your boss is Mary Jenkins. She is out to lunch. She is expected back at 1:00.

3. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is on
vacation. She is expected back next Monday.

4. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is talking to a
client. She is expected back in about an hour.

5. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is away on
business. She is expected back tomorrow.

6. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is talking to
the boss. She is expected back in about 15 minutes.

7. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She just stepped
out. She is expected back in about 2 hours.

8. You work for the Stellar Corporation. You are a secretary. Your boss is Mary Jenkins. She is away on
maternity leave. She is expected back at the beginning of next month

METO,E[I/I‘JECKI/IE MaTepHudJibl, Orpeessdronire rpoueaypy oLeHrMBaHNWsS BbITTO/THEHUA AGHOBOﬁ HI'DBL

[JenoBas urpa

OrnuvcaHve MeTOOVKHU OLeHWMBaHUWA: MPHU OLIEHKe y4dacTHs CTy[eHTa B [eJIOBOM UIpe OINpeJesstoTCs ero
npodeCcCOHa/IbHbIE YMEHHsI U HaBbIKH, WCIIO/Ib30BaHbI JIM paHee NpUOOpeTeHHbIe 3HAHWS, B/IAZIeeT JIU
CTyZEHT HAaBBIKOM II0JTHO BOCIIPOM3BOJAUTH IPAKTUYECKYIO [AesTelbHOCTb, BBISBISATH MPOOIEMbI U
NPUYMHBI WX TIOSIB/IEHHs], pa3pabaThiBaTh BapuUaHThl pelleHWs Mpo0/ieM, OLeHWBATh KaXKIbIM W3
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BapMAHTOB pellleHus1 TPo0sieMbl, MPUHUMATh pellleHrde W OMNpefesisiTh MeXaHW3M €ero peajusalud B
KOHKDETHOU YCJIOBHOM CUTYaLIUH.

Kpurtepuu oneHku B 0asiiax

- 5 0a/VyIOB BBICTAB/ISIETCS CTYAEHTY, eC/Id YCTaHOBJ/IEHbI TIPUYMHHO-C/Ie[ICTBEHHbIe CBSI3W, BjajileHUe
HaBbIKaMU MPAaKTUYeCKOW [iesiTe/IbHOCTH, CMOZle/IMPOBaHa yC/I0BHAs CUTYyallysl, IPUMeHsIeTCsl TBOpUYeCKoe
MBIIIEHHE.

- 4 0asy1a BBICTAB/SIETCS CTYAEHTY, €C/Id YCTaHOB/IEHbl TPUUMHHO-C/IeACTBEHHbIe CBSI3H, BiafileHHe
OCHOBHBIMHM HaBbIKaMH TPAKTUUYECKOH JiesiTe/TbHOCTH, CMO/Ie/IMPOBaHa yC/IOBHasl CUTYaL[usi, HO UMEeIOTCS
HeDoJsTbIIre HeJJOUEeThI.

- 3 0asy1a BLICTAB/SIETCS CTY/IEHTY, eC/Ii He YCTaHOB/IeHbI PUUKMHHO-CJIe/ICTBEHHbIE CBSI3U, HEyBepeHHOe
B/1aJileHle HaBbIKaMM MPAaKTUYeCKOU JiesTe/IbHOCTH, He MOJHOCThH0 CMO/e/IMpOBaHa yC/I0BHasl CUTyaLus,
6e3 rprMeHeHUs TBOPUECKOT0 MO/AX0/a.

- 2 PasI1a BHICTABIISIETCS CTYAEHTY, eC/ld He yCTaHOB/IeHbI IPUUMHHO-C/Ie/[CTBEHHbIE CBSI3H, eC/T OH He
B/IaJieeT HaBbIKaMU MPAKTUUeCKOM /1esiTe/IbHOCTH, He CrlocobeH CMO/Ie/TMPOBaTh YCIOBHYIO CUTYALUIO.

ITucsMeHHBbIN 0TBeT

Temaruka MMCbMEHHOI'0 OTBeTa

1. BeseHre f1e/10BOM NepenucKu

2. [lenoBble reperoBop.l

3. [Toaroroska rpe3eHranum

4. TenoBoii ober,

5. ByivsiHue MTMUHOCTHBIX KaueCTB Ha JieIoBoe o0IeHue
6. OcobeHHOCTH OOPMIIEHHS [Ie/IOBOTO MHMChMa

METO,E[I/ILIECKI/IE MaTepuaJibl, Orpeae/drolre IpoLeaypy OLeHUBAHWSA BBITTO/THEHUA MMCbMEHHOTI'O OTBETA

ITucbMeHHBII 0TBeT

OmvcaHve MeTOAVKY OLIEHWBAHHS: TIPU OLeHKe BBITIONHEHUSI CTYZEHTOM IHMChbMEHHOTO OTBeTa
MaKCHMa/lbHOe BHMMaHHe C/ieflyeT Y/e/siTh CAeAYIOLMM acrieKTaM: HaCKOJIbKO TI0JTHO B TeOpeTHUeCKOM
BOIPOCE PACKPBLITO COJep)KaHHWe MaTepuasa, YeTKO W TPABWIbHO [IaHbl OINpEeAeNeHHs], PaCKPBITO
coziepkaHue TOHSTHI; BEPHO MCIIO/b30BaHbI HAayUHble TEPMUHBI; JI€MOHCTPUPYIOTCS BLICOKHI YPOBEHBb
YMEHHUsS] OMEepUpPOBaTh HAyUHbIMU KaTeropusiM U TOHSTUSIMH, aHAM3UPOBaTh TEOPETHYECKYH0 W
TpPaKTHUeCKYI0 WH(OpPMaLIMIO, B/lajieHHe HaBbIKaMH TMPAKTUYeCKOW JeATeIbHOCTH, IPUBOJSTCS TIPUMEphI
U3 MPaKTUKU

Kpurtepuu oneHku B 0a1ax

- 5 Qa/UI0B BBLICTAaB/SIETCS CTY[EHTY, €CId B TMUCbMEHHBIX OTBeTaxX TMOJHO PACKPBITO COZlep)KaHHe
Marepuasia; UYeTKO W TIPaBWIbHO /IaHbl OIPEeZeeHUs, PACKPBITO CO/ep)KaHWe TIOHSATH; BEPHO
WCIO/Tb30BaHbl HayuHble TEPMUHBI; [JeMOHCTPUDYIOTCS BBICOKUH YpOBEHb yMEHHUsl OIepUpOBaTh
HAyYHbIMA  KaTe€rOpUsIMM, aHA/M3UpOBaTh WH(MOPMALMIO, BjaJieHWe HaBbIKAMU TPaKTU4eCKOW
JesATeNTbHOCTH;

- 4 Ga/u1a BBICTAB/SIETCS CTYAEHTY, €C/IM B MHUCbMEHHOM OTBETE PACKPBITO OCHOBHOE COZep’KaHue
MaTepuasa; B OCHOBHOM IPAaBWIBHO [JAHBI OTpe/ie/IeHUs IOHSITUN U UCIIO/Ib30BaHbl HayUHbIe TePMUHBIL;
OTBET CAMOCTOSITE/TbHBIM; OTpeZie/ieHUs TIOHATHI HeToJIHbIe, [OTYIeHbl He3HaUHTe/IbHbIe HapYIIeHHs B
TI0CJ1e/[0BaTe/TbHOCTH U3/I0XKeHUsT; HeOOTbIIe HeI0CTaTKHU MPY MCII0/Ib30BaHUM HAYYHBIX TEPMUHOB;

- 3 0a/Ia BBICTAB/SAETCS CTYeHTY, eCld B TIMCbMEHHOM OTBeTe OTPaKeHO, TOJIbKO OCHOBHOe, HO
HeroC/Ie/loBaTe/IbHOe COJlep>KaHWe MaTepuasa; Ompeje/ieHds] TIOHATHH HeJOCTaTOUHO UeTKHUe; He
WCIIO/Ib30BaHbl B KaueCTBe [[0Ka3aTe/bCTBA BBIBOABI M 0000I[eHHs M3 HAOMIOAEHU, MPaKTHUeCKUX
3aHATHM; YPOBEHb YMEHUs OIEepHPOBATh HAYYHBIMH KaTe€rOPUsSIMM, AaHAIU3UPOBaTh WH(OPMALHIO,
B/IaZIeHUs] HAaBbIKaMM TIPAaKTHUe CKOU /lesiTe/TbHOCTA HEBBICOKHIM, HaO/TFOat0TCsT MPO0Oesbl 1 HETOUHOCTH;

- 2 6a/Iy1a BBICTAB/ISIETCS] CTYAEHTY, €C/IM B TIMChbMEHHOM OTBETe He W3/I0KEHO OCHOBHOE COZepKaHue
MaTepuana, M3JiokeHrHe (parMeHTapHOe, He TIOC/ie[jOBaTe/bHOe; OTpeZie/ieHHsl TTOHSATUN He ueTKve; He
WCIIO/Tb30BaHbl B KauecTBe [J0Ka3aTe/bCTBA BBIBOALI U 0000IIeHUs U3 HAOMIOeHU, YPOBeHb YMeHHUs
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OrepupoBaTb HAayyHbIMM KaTeropusiMM, aHaAM3MpoBaTh WH(POpMaLMIO, BIaZileHWss HaBbIKaMU
TIpaKTUUeCKOU [1esiTeIbHOCTH OYeHb HU3KUM.

IIpakTHUyecKoe 3afaHue

The Language of Presentations

1.

Complete the following presentation excerpts with suitable words from the boxes.

Questions 1 to 3

after that finally to start with specifically
outline bring you up to date illustrate purpose
then thank sum up describe

tell you concluding

Questions 4 to 9

indicated talked you will notice draw your attention
interrupt expand move on options

priority referring in conclusion on balance
recommend pointed out

vl

Good afternoon, everybody. I’d like to you all for being here.
My today is to about our corporate strategy for the next
decade, and, more , to with our plans for Europe.

I’d like to briefly our current marketing policy in the
UK. riu some of the problems we’re having over market
share. -I'll the opportunities we see for further progress
in the 21st century. I’ll quickly before
with some recommendations.
Please feel free to me if you have any questions at any time.
Now I’d like to to Chart B showing our sales revenue pre-tax profits over the
last ten years. that although turnover has risen, our profits have not increased at the
same rate.
I’ve about our current position in the UK and I've some of
the problems we are facing. Well, what are open to us now? Where do we go
from here?
As I have already , I think our first must be to build on
the excellent results we have achieved in certain European markets. I’'m , of
course, to Italy and Spain. Let me quickly on those successes before we

We should not forget the French market. Admittedly our results there have been poor so far, but
there are signs the market is changing and we can learn a lot from our mistakes.

, though, I think we stand to gain most from concentrating on southern
Europe and I strongly we put all our efforts into further expansion in Italy,
Spain and possibly Greece.

, may I thank you all for being such an attentive and responsive audience.
Thank you also for your pertinent questions. Are there any final questions?
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MeToauueckre MaTepuasibl, Orpe/esitolye MpoLeypy OLleHUBaHMsI BbIMOIHEHUS ITPAKTHYeCKOro
3a/jaHus

[Tpu orleHKe BBINMOIHEHHUSI CTYAEHTOM MPAKTUUYECKOr0 3aJaHUsI MaKCHMa/TbHOe BHUMaHUe CIeAyeT
yZe/IsiTh 3HAHUIO TeMBI, LIeJTH U 3a/a4 paboThI, MPUMEHSIEMbIX METOJVK UCC/Ie/I0BaHMs1, 3HAHUIO
(hakTUUECKOTO MaTepuasa 1o TeMe, yMeHHI0 paboTaTh C MaTepUaoM, IPUMEHSTh 3HaHUST Ha TIPAaKTHKE,
aHa/IM3UPOBaTh Pe3y/IbTaThl PA0OTHI, MPOC/IEKUBATh TIPHUNHHO-C/Ie/ICTBEHHBIE CBSI3H, B/IA/IEHUI0
HaBBIKAMU TIPAaKTUYeCKOM /1esiTe/TbHOCTH. [Ipu OljeHKe BBITIONIHEHUsT TIPaKTUYeCKUX 3aJJaHri Haubosbliee
BHMMaHUe J0JDKHO OBITh y/ie/IeHO TOMY, HaCKOJIBKO TIOJTHO PACKPBITO COJiep>KaHre MaTepHaria, YeTKO U
TIPaBW/ILHO JIaHbI JIU OTIPe/iesieHHs], PACKPBITO COJiep>KaHue TIOHSTHH, BEPHO JIU UCIIO/Tb30BaHbI HayUHbIe
TepPMUHBI, UCIT0/Ib30BaHbI JI1 ApPr'yMEeHTUPOBAHHBIE /10Ka3aTe/IbCTBa, OIBIT AesATe/IbHOCTH, UCTI0/Tb30BaHbI
JIK paHee TIPUOOpEeTeHHbIe 3HaHWs, HACKOILKO BBICOK YPOBEHb YMEHHsI OTIePUPOBAHUS HAyUHBIMU
KaTeropHsiMHU.

Kpurtepuu oneHku B 0auiax:

- 5 6asiyI0B BLICTAB/ISIETCS CTY/IEHTY, €C/TM 3a[JaHHe TPAMOTHO MPOaHaIM3UPOBaHO, yCTAaHOB/IEHbBI
TIPUYMHHO-C/IeZICTBEHHBIE CBSI3H, IEMOHCTPUPYIOTCS YMeHUsI paboTaTh C UCTOUHMKAMHU UH(pOPMAIWH,
BJIa/IeHVe HaBbIKAMH MPAKTUYeCKOU JesITeIbHOCTH;

- 4 Ga/mia BBICTAaBSETCS CTYHEHTY, eCId 3aJaHhe IPOaHa/JM3UpPOBAHO, YCTAHOBJIEHBI IPUYMHHO-
C/Ie[ICTBEHHbIE CBfI3H, [IeMOHCTPUPYIOTCSI yMeHUs paboTath C WCTOUHMKAaMU WH(OpManuy, HO
TIPOSIB/ISIETCS HE ZIOCTAaTOYHO YBEPEHHOe BjlafZieHHe HaBbIKaMU MPAKTUYECKOW [JesTelbHOCTH, HO WMeeT
He3HauMTe/TbHbIe He/I0UEeThI;

- 3 Ganna BbICTaB/SIeTCS CTYAEHTY, eC/Id 3a/laHie TIPoaHaM3MpOBaHO TIOBEPXHOCTHO, He YCTaHOBJIEHBI
NPUUMHHO-C/IeICTBEHHbIE CBSI3W, [IeMOHCTPHUPYHOTCS (labble ymeHWss paboTath € WCTOUHMKAMU
uH(popMaLK, HeyBepeHHOe BJla/leHhe HaBbIKAMU TPAKTHUECKOW [esITeIbHOCTH, UMEeT 3HauuTe/bHbIe
He/IoueThl;

- 2 Gasia BBICTAB/ISIETCS CTYJEHTY, €C/IU 3a/laHue He MPOaHaM3uPOBAHO, He YCTaHOB/IEHbI TPUYMHHO-
CJIe[ICTBEHHBIE CBSI3U, [EMOHCTPUPYETCS OTCYTCTBHE YMeHUs1 paboTaTh C UCTOYHUKAMHU WH(OPMaLWH, He
c(opMUpPOBaHbl HABBIKK TIPAKTUUECKOU AeATeTbHOCTH.

3auer

3ayeT SIB/ISIETCS OLIEHOYHBIM CPeJICTBOM /[IJ/IsI BCEX 3Tarl0B OCBOEHUSI KOMITeTEHLIUI.
[TprmepHbIe BONPOCHI K 3aueTy, 1 Kypc / 1 cemecTp

Types of business correspondence
The structure of a business letter
Tips for writing a CV
How to pass a job interview
Making a business presentationMaking a business presentation
Team presentations
Presenting a new product
Business negotiations
Telephone talks

. Conference calls

. Social wellfare services

. Duties of a social worker

. Social work in the modern world

. Taking care of old people

. Working with delinquent teenagers
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MeToauuecKkre MaTepuasbl, ONpe/esisitolye NpoLeypy OLleHUBaHUs BbINO/IHEHUS 3aUeTa

IIpu oueHKe OTBeTa Ha 3ayeTe MakCHMa/bHOe BHUMAaHWe [O/DKHO YZAENATbCS TOMY, HACKOJIBKO TIOJTHO
PacKpbITO COZepkaHue MaTrepuasia, YeTKO U IPaBWIBHO [JaHbl OIpeZiesieHHs], PacKpbITO COZieprKaHue
TIOHSITHYM, HACKOIBKO OTBET CaMOCTOSITe/IbHBIN, WCIOMb30BaHbl /I paHee TMPHOOpeTeHHbIe 3HAHUS,
PacKpbIThl JIM TPUUMHHO-C/IE/ICTBEHHbIE CBSI3W, HACKOIBKO BBICOKHMN YDOBEHb yMEHHsl OIepUpOBaHUs
HayUHbIMHU KaTeropusiMH, aHa/ir3a UH(QOpMaLiu.

[Ipy olleHMBaHUM 3ayeTa YUWTHIBAIOTCSI pe3y/bTaTbl BCeW MNMPAKTUUECKOW JesiTe/IbHOCTH CTYJEHTOB B
pamMKax AUCLMIUIMHBI B TeUeHHe ceMecTpa. 3a4yeT BbICTaB/ISAeTCs IIPU YC/I0BUY NPABUIBHOIO BbITIO/IHEHUS
B I10JIHOM 00beMe Bcex 3aflaHui.

Kpurepuu onjeHKuU:

«3aUTEeHO0» BBLICTABJIACTCS CTY[EeHTY, eC/lu CTYy4eHT Jaj II0o/IHble, pas3BepHyTble OTBeTbl Ha BCe
TeopeTUYecKue  BOIPOChI,  IPOJEMOHCTPUPOBaA  3HaHMe  (PYHKLMOHA/JbHBIX  BO3MOXXHOCTEH,
TePMHUHOJIOTUH, OCHOBHBIX 3/IEMEHTOB, YMeHVe NPUMEHSTb TeOpeTHYeCKWe 3HaHUs IPU BBINOTHEHUH
NpaKTUYeCKHX 3aJaHuil. Bce 3aziaHus ¥ npakTuueckye paboThI 32 CeMeCTp BBINIOTHEHbI MTOTHOCThIO Oe3
HETOUHOCTeH U OLIMOOK;

«He 3aYTeHO0» BbICTAB/ISIETCSl CTYAEeHTYy, eC/IM OTBeT Ha TeOopeTHYyeCKHe BOIPOCHI CBUAETeNbCTBYET O
HENIOHUMaHWM U KpaliHe HeTO/THOM 3HaHWM OCHOBHBIX TOHATHNH U MeTofoB. OOHapyKuBaeTcs
OTCYTCTBHE HAaBBIKOB NPHMMEHEHMUs] TeOPeTHUUeCKUX 3HAHWW IPU BBITOJIHEHWU IIPAKTUUYECKUX 3a/jaHuM.
CTygeHT AomycTwi TpyOble OIIMOKK TIPY BBITIOJTHEHWHM TPAKTUUeCKWX paboT B cemMecTpe WM He
BBITIO/IHUJT 38/JaHUS.

3afaHus /1A POBe/IeHUsI MPOME)XYTOYHOM aTTeCTaluy 00yYaroIuXCs

IIpomedicymounass ammecmayusi o JUCLUIIMHE POBOAUTCS B (popMe:

1 cemecTp - 3auer.

[TpoBepsieMbIMM Ha TMPOMEXYTOUHOM aTrTecTalldd S7eMeHTaMU COJlep)KaHUsl SIBISIOTCS TeMbl
JVCLIATITUHBI.

[1715 IpOBEPKY 3HAHULI UCTIO/B3YIOTCSI BOTIPOCHI U 33[JaHUsI B Pa3/IMUHBIX (pOpMax.

YmeHus,, Haeblku (uau onblm OesimenbHOCMU) U KOMNnemeHyuu TIPOBEPSIIOTCS C TIOMOLIbIO
KOMITeTEHTHOCTHO-ODUEHTHMPOBAaHHbIX 3a/au  (CUTYallMOHHBIX, TMPOU3BOJCTBEHHBIX WA KeHCOBOro
XapakTepa) U Pa3/IMYHoOro BU/la KOHCTPYKTOPOB.

Bce 3ajauv SBASIOTCS MHOTrOXOZOBbIMU. HekoTopble 3amaud, TIpPOBEpSIIOLME  YPOBEHb
c(hOpMUPOBAaHHOCTU KOMIIeTEHI[UH, SIB/ISIOTCS MHOTOBapUaHTHbIMHA. YacThb yMeHMi, HaBBIKOB U
KOMTIETeHI[UM TpsiMO He OTpakeHa B (HOPMY/IMPOBKax 3a/au, HO OHH MOTYT ObITb IPOSIBIEHBI
00y4JaroIMMUCS TIPH UX PEIIeHUH.

B kaX/Ibli1 BApMAHT BKJIOYAIOTCS 3a/]aHUsl 110 Ka)KJOMY MPOBEPSIEMOMY 37IeEMEHTY COJeprKaHusi BO
BCeX TMlepeurc/ieHHbIX BbIllle (OpMax YW pa3HOTO YPOBHS CAOXKHOCTUA. Takoil ¢opmar mo3BossieT
OOBEKTUBHO OTpe/ie/IiTh KaueCTBO OCBOEHHs OO0yuaroIMMHCS OCHOBHBIX 3/IEMEHTOB COjlepKaHUs
JMUCLIUTIMHBI U YPOBeHb C(POPMUPOBAHHOCTU KOMITeTEHI[H.

5. IlepeyeHb OCHOBHOWl ¥ [IONOJHHUTE/IbHON YuyeOHOM JIMTeparyphbl,
Heo0X0AMMOM /I/Isl 0CBOEHHS JUCIHITIUHBI

5.1. OcHoBHas yuyeOHas MTEpPaTypa

1. VHOCTpaHHbIN A3bIK (QHIVIUHACKUI) [D/1eKTPOHHBIN pecypc] : yueb.-MeTos. mocobue / Cubaickuii
VMHCTUTYT BalllkupcKoro rocyapcTBeHHOTo yHUBepcuTeTa; cocT. X.b. Hypranuna .— Yda : PULL
baml'y, 2011 .— OneKTpoH. Bepcus Tey. MmyOiMKauu .—
<URL:https://elib.bashedu.ru/dl/corp/NurgalienaAngl. Yaz.uch-MetPos.2011.pdf
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2. TanaraHoBa, JI.LE. AHITMACKUN 53bIK [J151 MarucTpaHToB: yuebHoe nocobue / JI.E. T'anaraHosa,
T.A. JloryHoB; MuHHcTepCcTBO 06pa3oBaHusi U HaykKu P®, KemMepoBcKuii rocyaapcTBeHHbIN
yHuBepcureT. - KemepoBo: KemepoBckul rocyiapcTBeHHbIN yHuBepcurer, 2017. - 288 c.
[OnekTponnkIii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=481516

5.2. lonosiHUTe/IbHAsA yueOHas MTepaTrypa
1. Kyapk, C. MakmwinaH. AHIIMNCKas rpaMMaTHKa B KOHTEKCTe : 0CHOBHOM ypoBeHb / C. Kiapk .
— Okcdopz : Makmumnnas, 2010 .— 208 c.

5.3. /lpyrue yue0HO-MeTOANUYECKHE MaTepHa/Ibl

6. Ilepeuenb WHGPOPMAIMOHHBIX TEXHOJIOTHH, MCHO/Jb3yeMBIX TPH
OCyLIIeCTB/IeHUH 00pPa30BaTe/IbHOr0 TMPoIecca Mo AUCHUIUIMHE, BK/IOYas MepeyeHb
MPOrpaMMHOI0 ofecrieyeHusi M HWHGPOPMALMOHHBIX CHPABOYHBIX cUCTeM (MPHU
He00X0AMMOCTH)

ITepeueHsb pecypcoB HH(}OPMALMOHHO-TE/IEKOMMYHUKALUOHHOM ceTU «VIHTepHeT» M
MPOrpaMMHOr0 o0ecrieueHHs, He00OX0AMMBbIX /I/Isi 0CBOEHHS JUCIUIT/IUHBI

1. Hayunas snektponHast 6ubmioreka eLIBRARY.RU [DnexrponHsiii pecypc]. — Pexxum gocryma:
https://elibrary.ru/.

2. DnekTpoHHasi buboTeuHast cucteMa «JlaHb» [DneKTpoHHbIN pecypc]. — Pexxum poctyma: https://
e.lanbook.com/.

3. YuuBepcureTckas 6ubmoreka onnaiiH biblioclub.ru [Dnekrponssiii pecypc]. — Pexxum gocryma:

http://biblioclub.ru/.
4. DnektpoHHasi bubmioreka YYHuT [DnekrpoHHbIi pecypc]. — Pexxum poctymna:

https://elib.bashedu.ru/.

5. Poccuiickas rocygapcTBeHHast Oubmoreka [ neKTpoHHBIN pecypc]. — Pexxum focryma:
https://www.rsl.ru/.

6. HauwoHanbHas smekTpoHHast 6ubroTeka [DnekTpoHHbIN pecypc]. — Pexxum goctyma: https:/xn--
90ax2c.xn--plai/viewers/.

7. HauuoHaneHas riatdopma oTKpbITOro obpasoBanus npoed.ru [D1eKTpoHHBIHN pecypc]. — Pexxum

Joctymna: http:/npoed.ru/.
8. JnekrponHHoe obpa3oBanue Pecrybnvku BammkopTocTas [DnekTpoHHbIA pecypc]. — Pexxum

pJoctyna: https://edu.bashkortostan.ru/.
9. WMHdopmaloHHO-TIpaBoBoM nopTas I'apaHT.py [D1eKTpoHHSbIH pecypc]. — Pexxum foctyna: http://
www.garant.ru/.

IIporpaMMHoe obecrieueHue

1. Office Professional Plus - JoroBop Ne0301100003620000022 ot 29.06.2020, JoroBop Ne 2159-
[10/2021 ot 15.06.2021, Jorosop Ne32110448500 ot 30.07.2021

2. Windows - [JoroBop Ne0301100003620000022 ot 29.06.2020, Joroop Ne 2159- [10/2021 ot
15.06.2021, JoroBop Ne32110448500 ot 30.07.2021
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7. Onucanue

MaTepua/TbHO-TEXHUYeCKOU

0asbl,

Heo0XoAuMOM

OCyII[eCTB/IeHUsI 00pa30BaTe/IbHOTO MPOLeCCa Mo AUCIHUIITHHE

IS

HavmeHoBaHue Bup 3ansaTumn HaumeHoBaHre 060py0BaHus,
CrieL[Maau3upOBaHHbIX MPOrpaMMHOTO 0becTieueHust
ayJUTOpHi, KAOMHETOB,
naboparopuit
Aynutopus 11(B®) JlexkumonHast, CemuHapckasi, [I1s1 | KomrbroTep.
KypCOBOI'O ITpOeKTUpOBaHus, [is
KOHCY/IbTalWM, JI/1s1 KOHTPOJS U
arrecTtalyu
Aynutopus 24(b®D) [nst xpaHeHusi 060pymoBaHUsS Kowmrbrorep.
[TporpammHoe obecrieueHve
1. Office Professional Plus
2. Windows
Aynutopusi 30(BD) [l71st caMoCTOsITeNTbHOM PabOoThI KommbroTep, rnpuHTep.
Aynutopus 40(b®P) JlekumonHas, CemuHapckas, g | locka, mpoekTop.
KOHCY/IbTalWM, J1/isi KOHTPOJS U
arrecTalyu
Aynutopus 42(b®P) [yt caMmocCTOsITe/TbHOM PabOThI KowmristoTep, npunHTep.
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